UBND THANH PHOHANQI  CONG HOA XA HQI CHU NGHIA VIET NAM
TRUNG TAM PHUC VU Poc 1ap - Tw do - Hanh phiic
HANH CHINH CONG

Sb: 1250 /QD-TTPVHCC Ha Néi, ngay 30 thang 8 nam 2025

QUYET PINH
Vé viéc phé duyét quy trinh ndi b, quy trinh dién tir gidi quyét thi tuc
hanh chinh linh vwe Viéc 1am thugc pham vi chirc ning quan ly
ciia S& Noi vu thanh phd Ha Noi

GIAM POC TRUNG TAM PHUC VU HANH CHINH CONG
THANH PHO HA NOI

Can civ Ludt Té chirc chinh quyén dia phwong ngdy 16/6/2025;

Can cir Nghi dinh so 63/2010/ND-CP ngay 08/6/2010 ciia Chinh phii vé Kiém
sodt thii tuc hanh chinh; Nghi dinh 48/2013/ND-CP ngay 14/5/2013 ciia Chinh phii vé
stra doi, bo sung mot s6 diéu cua cac nghi dinh lién quan dén kiém sodt thii tuc hanh
chinh; Nghi dinh so 92/2017/ND-CP ngay 07/8/2017 ciia Chinh phii sita doi, bé sung
mot sé dieu cua cdc nghi dinh lién quan dén kiém sodt thii tuc hanh chinh;

Can cic Nghi dinh so 118/2025/ND-CP ngdy 09/6/2025 vé thic hién thi tuc
hanh chinh theo co ché mot ciea, mot cua lién thong tai Bo phdan Mot cva va Cong
Dich vu cong quoc gia,

Can cir Quyét dinh s6 886/QD-BNV ngay 11/8/2025 ciia Bg truong Bé Noi vu vé
viéc cong bo thu tuc hanh chinh méi ban hanh, bi bai bo linh vuc viéc lam thuéc pham
vi chirc nang quan ly nha nwdc cua Bo Noi vu,

Can ci OQuyét dinh s6 4464/0D-UBND ngay 27/8/2025 ciia UBND thanh pho
Ha Néi vé viéc ity quyén S Néi vu thue hién cdc nhiém vy quan Iy nha nude vé Nnguoi

lao dong nuoc ngoai lam viéc tai Viéet Nam theo quy dinh tai Nghi dinh so
219/2025/ND-CP ngay 07/8/2025 cua Chinh phu;

Can cir Quyét dinh sé 63/2024/0D-UBND ngay 24/10/2024 cua UBND Thanh
phé quy dinh chire ndng, nhiém vu, quyén han va co cau t6 chirc ciia Trung tdm Phuc
vu hanh chinh céng Thanh pho;

Can cur Quyét dinh $6 171 6/OD-UBND ngay 25/3/2025 cua Chu tich UBND
Thanh phé vé iy quyén cho Giam doc Trung tam phuc vu hanh chinh cong Thanh phé
thwc hién Phé duyét quy trinh noi bo giai quyét thii tuc hanh chinh; Phé duyét quy
trinh di¢n tw giai quyét thii tuc hanh chinh; Phé duyét phirong dn tdi cdu triic quy trinh
gidi quyét thii tuc hanh chinh; Phé duyét quy trinh dién tir thuc hién thii tuc hanh chinh
néi bo thuéc pham vi quan 1y ciia UBND Thanh pho;

Can cir Quyét dinh s6 .. 1246/OD-TTPVHCC ngay .29/..8./2025 cia Gidm doc
Trung tdm Phuc vu hanh chinh cong thanh phé Ha Néi vé viéc cong bé danh muc thii
tuc hanh chinh moi ban hanh, bi bdi bo linh vuc Viéc lam thuéc pham vi chirc nang
qudn 1y ciia S& Néi vu thanh phé Ha Noi;
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Theo dé nghi cua Giam doc S¢ Noi vu thanh pho”' Ha Noi tai Cong van $6
5101/SNV-VP ngay 27/8/2025.

QUYET PINH:

Dleu 1. Phé duyét kém theo Quyét dinh nay 06 quy trinh noi b, quy trinh dién tur
giai quyét thi tuc hanh chinh trong linh vye Viée lam thude tham quyén giai quyét cla
S& Noi vu thanh phd Ha Néi. (Chi tiét tai Phu luc kém theo)

Piéu 2. S& Noi vu chu tri, phé)i hop vo1 Trung tdm Phuc vy hanh chinh cong
Thanh phd, cic co quan, don vi lién quan cin cir Quyét dinh nay thiét 1ap quy trinh
dién tir dé phuc vu viéc tiép nhan, giai quyét tha tuc hanh chinh trén hé théng thong tin
giai quyét thu tuc hanh chinh ctia Thanh phd theo quy dinh.

Picu 3. Quyét dinh nay c6 hiéu luc ké tir ngay ky.
Céc quy trinh ndi bo giai quyét thu tuc hanh chinh sau day hét hiéu lyc thi hanh:

- Céc quy trinh s6 7 (QT-07); s6 8 (QT-08), s6 9 (QT-09) Linh vuc Viéc lam,
muyc A tai Phy lyc I, Il ban hanh kém theo Quy€t dinh s6 964/QD-TTPVHCC ngay
28/6/2025 cua Giam doc Trung tam Phuc vy hanh chinh cong Thanh pho.

- Céc quy trinh s0 1 (QT-01); s0 2 (QT-02), s0 3 (QT-03) Linh vy Viée lam, tai
Phuy luc |, 11 ban hanh kém theo Quyét dinh s6 1066/QD-TTPVHCC ngay 15/7/2025
cua Giam doc Trung tam Phuc vy hanh chinh cong Thanh pho.

Pidu 4. S& Noi vu, Trung tdm Phuc vu hanh chiph cong Thanh phé, cac So, ban,
nganh; UBND céc x3, phuong trén dia ban Thanh pho va cac t6 chue, ca nhén c6 lién
quan chiu trach nhiém thi hanh Quyét dinh nay.//

Noi nhén: GIAM POC
- Nhu biéu 4; df/ 2

- Cuc KSTTHC - Van phong Chinh phu;

- B6 Noi vu; (dé bdo cdo)
- Chu tich, cac PCT UBND Thanh phd;

- Cong Thong tin dién tir Thanh phd;

- Trung tdm PVHCC: Gb, PGD,

cac phong HCQT, TCT, KSTTHC, céc CN; -
- Luu: VT, SNV, TTPVHCC, Cu Ngoc Trang
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Phu luc
QUY TRINH NOI BQ, QUY TRINH PIEN TU GIAI QUYET THU TUC
HANH CHINH LINH VUC VIEC LAM THUQC THAM QUYEN
GIAI QUYET CUA SO NQI VU THANH PHO HA NOI
(Kém theo Quyét dinh sé6 1250/0B-TTPVHCC ngdy 30thing & ndm 2025
ciia Gidm doc Trung tam Phuc vu hanh chinh céng Thanh phd)

A. DANH MUC QUY TRINH NOQI BQ, QUY TRINH PIEN TU TRONG GIAI
QUYET THU TUC HANH CHINH (06 quy trinh)

STT Tén quy trinh noi bo Ky hiéu

LINH VUC VIEC LAM

Cép gidy xac nhan khong thudc dién cp gidy phép lao dong ddi véi
1 nguoi lao dong nudc ngoai [am viée tai Viét Nam QT-01

Cép lai gidy xac nhan khong thudc dién cip gidy phép lao dong ddi voi
2 nguoi lao dong nudc ngoai lam viée tai Viét Nam QT-02

Gia han gidy x4c nhan khong thudc dién cip gidy phép lao dong ddi véi
3 nguoi lao dong nudc ngoai lam viée tai Viét Nam QT-03

Cép gidy phép lao dong dbi v6i ngudi lao dong nude ngoai 1am viée tai
4 | Viét Nam QT-04

Cép lai gidy phép lao dong ddi v6i nguoi lao dong nudc ngoai 1am viéc
S tai Viét Nam QT-05

Gia han gidy phép lao dong d6i voi nguoi lao dong nude ngoai lam viée
6 | tai Viét Nam QT-06
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B. NOI DUNG QUY TRINH NOI BQ, QUY TRINH PIEN TU TRONG GIAI

QUYET THU TUC HANH CHINH

1. Quy trinh Cap gidy xac nhin khong thudc dién cap gidy phép lao dong doi voi

nguoi lao dgng nwéc ngoai lam viée tai Viét Nam (QT-01)

1. Muc dich:
Quy dinh v trinh tu va céch thirc thuc hién thu tuc hanh chinh Cép giéy xac nhan
khong thudc dién cap gidy phép lao dong ddi voi nguoi lao dong nude ngoai lam
viéc tai Viét Nam.

2. Pham vi:
Ap dung ddi véi té chue, ca nhan co nhu cau thuc hién thu tuc x4c nhan khong thudc
dién cap gidy phép lao dong dbi voi nguoi lao dong nudc ngoai lam viée tai Viét Nam
thudc tham quyén cip phép cua SO Noi vu.
Can bo, cong chac thuoc Phong Viéc lam va An toan lao dong (VL&ATLD), cac
phong co lién quan thuoc S& Noi vu va Trung tam phuc vu hanh chinh céng Thanh
phé (sau day goi 12 TTPVHCC TP) chiu trach nhiém thuc hién va kiém soat quy
trinh nay.

3. Poi twong: Lao dong 1a cong dan nudc ngodi vao lam viéc tai Viét Nam, Nguoi sir
dung nguoi lao dong nude ngoai.

4. Noi dung quy trinh:

4.1. Co sé phap ly

- B0 luat Lao dong nam 2019;

- Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 cta Chinh phi quy dinh vé nguoi
lao dong nudc ngoai lam viée tai Viét Nam;

- Quyét dinh s6 886/QD-BNV ngay 11/8/2025 cua Bo truong Bo Noi vu vé viée
cong bd thi tuc hanh chinh mé&i ban hanh, bi bai bo linh vuc viéc 1am thudc pham vi
chtrc ndng quan 1y nha nudc ciia Bo Noi vy,

- Quyét dinh sé 4464/QD-UBND ngay 27/8/2025 cia UBND thanh phd Ha Noi vé
viéc uy quyén So Noi vu thuc hién cac nhi€ém vu quan ly nha nudc vé nguoi lao
dong nudc ngoai lam viéc tai Viét Nam theo quy dinh tai Nghi dinh sb
219/2025/ND-CP ngay 07/8/2025 ctia Chinh phu.

4.2.

Thanh phan hé so Ban chinh | Bin sao

1)

Vin ban dé nghi cap gidy xac nhan khong thuge dién cap X
gidy phep lao dong theo Mau s6 01 Phy luc ban hanh
kém theo Nghi dinh s6 219/2025/ND-CP.

()

Giéy kham strc khdée do co s& kham bénh, chira bénh cé X X
du diéu kién cap, trir truong hop két qua kham strc khoe
da duogc két ndi, chia sé trén Hé thong thong tin vé quan
Iy hoat dong kham bénh, chira bénh hodc co so dir licu
quoc gia vey te Déi voi gidy kham strc khoe do co s6'y
té c6 tham quyén cia nudc ngoal cap duoc sir dung trong
truong hop Viét Nam va quoc gia hodc vung lanh tho cap
gidy kham strc khoe c6 diéu udc hoidc thoa thuén thura
nhan 1an nhau va thoi han st dung cua glay kham suc
khoe d6 khong qua 12 thang ké tir ngay duogc cap

3)

02 anh mau (kich thudc 4 cm x 6 cm, phong nén trang, X
mit nhin thang, dau dé tran, khong deo kinh).

(4)

Ho chiéu con thdi han. X

)

Gidy to chirmg minh nguoi lao dong nude ngoai khong X X
thudc dién cap giay phép lao dong




4.3. S6 lwong: 01 bo
4.4, Thoi gian xur ly:
- 05 ngay lam viéc ké tir ngdy nhan du hd 0 hop 1€ theo quy dinh trong truong hop
cip gidy xac nhan khong thudc dién cap glay phép lao dong. , ,
- 03 ngay lam viéc ké tu ngay nhan du hd so trong truong hop khong cip gidy xac
nhan khong thudc dién cap giay phép lao dong.
4.5. Phi/I¢ phi: Khong
4.6. Céch thike, dia chi nhan ho so, tra két qua giai quyét TTHC
- Truc tuyén tai Cong dich vu cong qudc gia.
- Théng qua dich vu Buu chinh céng ich.
- Truc tiép tai Trung tdm Phuc vu hanh chinh céng Thanh phé.
4.7. Quy trinh xir ly cong viéc
Tén budc Chi tiét Trach nhiém Thoi gian | Biéu miu
Cong dan | Cong dan chuan bi hd so; khai | - Cong dan ¢6 ndp ding, Mau phicu
nop HS tai | pao noi dung va lam theo trung thyc cic ho so hen
TIung @M | ygng dan. Sau khi dién ddy | theo quy dinh.
Phl%c V& | du thong tin yéu cau, cong |’ TTPYHCC TP tlep
Hanh dan etri hd so nhan hd so, giri phiéu
chinh cong & ' hen cho cong dan.
TP
Ti€p nhén | TTPVHCC chuyén giao h6 so | TTPVHCC TP ban giao
va ban giao | vé phong chuyén mon thyc | ddy du ho so cua cong
(Trung tdm | hién xtr 1y qua phan mém dich | dan da ndp va chuyén
chuyén HS | vu cong giao cho chuyén vién
vé So) Phong VL&ATLD phu s
trach dia ban (can cu 0"25 ngAa y
\ . A lam viéc
bang phan cong phu
trach dia ban do Phong
VL&ATLD chuyén giao
cho TTPVHCC)
Phong Phong chuyén mon tiép nhan | Chuyén vién phong | 1,25 ngay
chuyép ho S0. ‘ VL&ATLD - S¢ Nc:)i vu | lam viéc
mon ti€p | Kiém tra ho so: tiép nhan va xu ly ho so
nhanva |- N@i dung kiém tra: Can cu
thu ly kiém tra: Theo muc 4.2

- Trudng hop hd so chua day
du, chua dung thanh phan, noi
dung, s lugng theo quy dinh
thi néu néu 13 1y do hd so
khong du diéu kién giai quyét
chuyén trinh Lanh dao phong
chuyén mén phu trach xem
x€ét, phé duyét.

- Trudong hop ho so day du,
dung thanh phan, sb luong,
ndi dung theo quy dinh thi
chuyén ho so trinh Linh dao




phong chuyén moén phu trach

Lanh dao | Lanh dao phong chuyén moén | Lanh dao phong Viéc | 1,5 ngay
phong | xem xét, phé duyét ho so: lam va An toan lao | lam viéc
chuyén |- Truong hop hd so hd so | dong- So Noi vu xem | (Trong
moén phé | chua ddy du, chwa dung thanh | xét phé duyét hd so treong hop
duyét phan, noi dung, sb luong theo hd so
quy dinh, chuyén vién phong khong dat,
chuyén mon du thao thong Lanh dao
béo hd so khong du diéu kién phong
giai quyét trinh Lanh dao chuyén
phong chuyén moén ky va chuyén
chuyén tra cho Doanh nghiép; vién trong
- Trudng hop ho so day du, 0,75 ngay
dung thanh phan, s6 luong, lam viéc;
ndi dung theo quy dinh thi chuyén
chuyén hd so trinh lanh dao vién du
S¢ xem xét, phé duyét thao thong
bao ho so
khong du
diéu kién
giai quyét
trinh 1anh
dao phong
Ky va
chuyén tra
doanh
nghiép
trong 0,75
‘ hgay)
Lanh dao | Lanh dao S& xem xét ho so va | Lanh dao S Noi vu xem | 0,5 ngay
Sophée |coy klen ddéng v hay khéng | xét, phé duyét lam viéc
duyét ddng y cap phép
Trinh Ky | + Truong hop lanh dao So | Chuyén vién  phong | 0,75 ngay Gidy xac
GiéyAXéc déng ¥, cong chic du thao VLA&AT’LB flu tl}éo lam viéc nhe,:ln
nhAan Gidy xé4c nhan, trinh lanh dao Giay Xac nhén khong khong _
khong S& ky. thuoc dién cép' GPLD/ thudc dién
ﬂ}u(_)c dién + Truong hop lanh dao S& V?l’l ba}n tra 101 khong calz GPFB
cap GPLD khéng dong y, cong chuc dy | 4P phép /Yar} b an
PR % tra 101
thdo van ban tra 161 khong cap N
phép, trinh 1anh dao phong ky. khOng dat
Ky Giay | Lanh dao So ky Giay phép Lanh dao S& Noi xur 1y 0,5 ngay
xac nhan lam viéc
khong
thudc dién
cAp GPLD
/ van ban
tra 101
khong cép

phep




Chuyén két | pong dau phat hanh van ban; | Van thue S&; Chuyén | 0,25 ngéy
qua chuyén tra k& qua cho | vién phong Viéc lam va | lamviée
TTPVHCCTP, dong thoi thao | An toan lao dong- So
tac hoan thién hd so trén hé | Noi vu
théng phin mém Dich wvu
cong Qudc gia
Trung tim | TTPVHCC TP chuyén tra két | TTPVHCC TP thyc hién s
, , A A Gi0 hanh
trda KQ cho | qua cho cong dan hinh
cbng dan ¢
5. Biéu miu
Vin ban vé viéc cap gidy xac nhan khéng thuoc dién cap gidy phép lao dong (Mau
s6 01 Phu luc | ban hanh kém theo Nghi dinh sé 219/2025/ND-CP).
6. Yéu cau, diéu kién thwe hién TTHC

Nguoi lao dong nude ngoai thudc mot trong cac trudong hop sau:

- Trudng van phong dai dién, du an hodc chiu trach nhiém chinh vé hoat
dong cua t6 chirc qudc té , to chic phi chinh pht nudc ngoai tai Viét Nam ((khoan 3
Piéu 154 B luit lao dong 2019)

- Truong hop theo quy dinh cia diéu udc qudc té ma nuéc CHXHCN Viét
Nam 1a thanh vién (khoan 7 Diéu 154 B9 luat lao dong 2019)

- Vao Viét Nam dé cung cip dich vu tu vin vé chuyén mén va k¥ thuat hodc
thuc hién cac nhiém vu khac phuc vu cho cong tac nghién ctru, xay dung, tham dinh,
theo doi danh gia, quan ly va thuc hién chuong trinh, du an st dung nguon ho trg
phat trién chinh thirc theo quy dinh hay théa thuan trong cac diéu udc _quoc té vé
ngudn hd tro phat trién chinh thire di ky két giita co quan c6 thAm quyén cua Viét
Nam va nudc ngoai (khoan 4 Piéu 7 Nghi dinh s6 219/2025/ND-CP)

- Puoc co quan, té chirc c6 thAm quyén cua nudc ngoai ctr sang Viét Nam
giang day, lam nha quan 1y, giam déc didu hanh tai co s¢ gido duc do co quan dai
dién ngoai giao nudc ngoai, td chuc lién chinh phu dé nghi thanh 1ap tai Viét Nam
hodc céc co s0, to chirc dugc thanh 1ap theo cac diéu udc quéc té ma Viét Nam da ky
két, tham gia (khoan 6 Diéu 7 Nghi dinh s6 219/2025/ND-CP)

- Hoc sinh, sinh vién, hoc vién nudc ngoai dang hoc tap tai cac truong, co s&
dao tao ¢ Viét Nam hodc nudc ngoai ¢ thoa thuan thuc tap hodc thu moi lam viéce
cho nguoi st dung lao dong tai Viét Nam; hoc vién thuc tap, tap su trén tau bién
Viét Nam (khoan 7 Diéu 7 Nghi dinh s6 219/2025/ND-CP)

- C6 hd chiéu cong vu vao lam viéc cho co quan nha nudc, td chtrc chinh tri, to
chtrc chinh tri - xa hoi (khoan 9 Piéu 7 Nghi dinh s6 219/2025/ND-CP)

- Tinh nguyén vién lam vi¢c tai Viét Nam theo hinh thirc tu nguyén va khong
huong lwong dé thuc hién diéu wéc qubc & ma nudc CHXHCN Viét Nam 1a thanh
vién va co xac nhan cta co quan dai dién ngoai giao nudc ngoai hoic té chire qubc
té tai Viét Nam (khoan 11 Piéu 7 Nghi dinh s6 219/2025/ND-CP)

- Vao Viét Nam thuc hién thoa thuan quéc té ma co quan, to chirc & Trung
wong, cip tinh ky két theo quy dinh cta phap luat (khoan 12 Diéu 7 Nghi dinh s6
219/2025/ND-CP)

- Nguoi lao dong nude ngoai 1a nha quan 1y, giam déc diéu hanh, chuyén gia,
lao dong k¥ thuat: Di chuyén trong ndi bd doanh nghiép: Di chuyén c6 thoi han
trong ndi bd doanh nghié¢p nudc ngoai da thanh 1ap hién dién thuong mai trén lanh
tho Viét Nam thu¢c pham vi 11 nganh dich vu theo biéu cam két dich vu cta Viét
Nam véi to chirc thuong mai thé gioi va da dugc doanh nghiép nudc ngoai tuyén
dung trudc do it nhat 12 thang lién tuc. Hién dién thuong mai bao gdm t6 chirc kinh
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té c6 von dau tu nudc ngoai; van phong dai dién, chi nhanh ctia thuong nhan nudc
ngoai tai Viét Nam; vin phong diéu hanh cta nha dau tu nuée ngoai trong hop dong
hop tac kinh doanh (khoan 13.b  diém b khoan 13 Diéu 7 Nghi dinh sb
219/2025/ND-CP)

- Pugc Bd Gi4o duc va Pao tao xac nhan vao Viét Nam dé thuc hién céc cong
viéc sau (khoan 14 Diéu 7 Nghj dinh s 219/2025/ND-CP):

a) Giang day, nghién ctru, chuyén giao chuong trinh giao duc quéc té;

b) Lam nha quan 1y, giam dbc diéu hanh, hiéu truong, pho hi¢u truong co so
gido duc do co quan dai dién ngoai giao nudc ngoai hoidc to chirc lién chinh phu dé
nghi thanh 1ap tai Viét Nam.

- Pugc cac bd, co quan ngang bo hoic Uy ban nhan dan cip tinh xac nhan vao
Viét Nam lam viéce trong cac linh vuye: tai chinh, khoa hoc, cong nghé, d6i moi sang
tao, chuyén doi sb quoc gia, cac linh vuc vu tién phat trién kinh té - xa hoi (khoan 15
Diéu 7 Nghi dinh s6 219/2025/ND-CP)
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M3u s6 01 Phu luc ban hanh kém theo
Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 ciia Chinh phii

TEN NGUOI SUDUNG LAO PONG CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

Sb: .........
V/v cap/cap lai/gia han gidy xac nhan -, NGAY ... thang ... nam ...

khong thudc dién cép gidy phép lao dong
Kinh guri: ...(Co quan c¢6 thim quyén)*
I. Théong tin chung vé nguoi sit dung lao dong

2. Loai hinh ngudi sir dung 120 d0ng2: ...........ooooviiiiiiiiiiiie e,
3. M4 s6 dinh danh ngudi sir dung lao dong (néu co): .......veevvuneeiiin,
4. Téng s6 ngudi lao dong dang 1am viée cho ngudi sir dung lao dong: ... nguoi.

Trong do, so nguoi lao dong nudc ngoai dang lam viéc la: ...nguoi

5. DI ChE2: e,
6. Diénthoai: ... Email (néu co):.......
7. Gidy phép kinh doanh/thanh 1ap/hoat dong s&: ............cceveevveeeeiiani,
CO QUAN CAP: oo C6 gia tri dén ngay: ..........
Linh vyc kinh doanh/hoat dong chinh®: .........................ccoiin.l
* Treong hop kinh doanh nganh, nghé c6 diéu kién (néu cé):

Gidy phép kinh doanh/hoat dONg $6: ...............ceeeeiiiiiiiieeeeiiiiiieeel
Linh vuc kinh doanh/hoat dong>: ..............cooviiiiiiiiiiiiiiieiee
CO qQUAN CAP: .« Thoihan: ..................

8. Nguoi ndp ho so dé lién hé khi can thiét (s6 dién thoai, email):

I1. P& nghi cip/cip lai/gia han gidy xdc nhan khong thudc dién cip gidy phép lao dong

Nguoi str dung lao dong ’dé nghi ... (Co quan ¢ thim quyén)... cip/cap lai/gia han gidy xac
nhéan khoéng thudc dién cap gidy pheép lao dong cho nguoi lao dong nude ngoai theo quy dinh tai
diém... khodn... Di€u... Nghi dinh nay.

Ly do dé nghi (dp dung doi véi truong hop cdp lai gidy xdc nhdn khéng thudce dién cdp gidy

1. Théong tin co ban

a) Ho va tén (In hoa)/Full name (In capital letters): .........................

b) Ngay, thang, nam sinh/Date of birth: ...

¢) Gidi tinh (Nam/Nir)/Sex (Male/Female): ...

d) QuAC tiCh/NAtIONAIITY: ......vovoeeeeeceeeee e

@) S6 ho chiéu/Passport NUMDET: .........couueee e

C6 gi tri dén ngay/Date Of eXPiry: ..........cooeeiiiiiiiiieeeiiiie e,

e) M sb dinh danh ca nhan (néu c6)/Personal Identification Number (If any):

Cu thé, linh vire lam viec1Job field: ...
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b) Hinh thitc 1am viéc®/Working form: ..o,

¢) Trinh d6 chuyén mén k¥ thuit (néu c6)*/Technical professional qualification (If any):

d) Lam viéc tai (ké khai trong truong hop lam viéc cho nguoi sw dung lao dong khdac voi nguoi
s dung lao dong tai muc 1)/Working at (To be declared in the event of working at employer that
differs from employer in section I):

Tén nguoi sir dung lao dong/Name of employer:

Loai hinh nguoi sir dung lao dong*[Type of employer:
Ma sé dmh danh nguoi s dung lao dong (neu co)/[dennf cation Number of employer (If any):

d) Dia dlem lam viée (lzet ke cu the cac dza dzem lam viéc)*/Working place (List of place):

¢) Thoi han lam viéc/Period of work: Tu (ngay/thang/nam) ................ / from
(day/month/year) dén (ngay/thang/nam) ............ ... /to (day/month/year)

3. Hinh thirc nhan két qua

Hinh thtrc (truc tuyén/tryc tiép/dich vu buu chinh cong ich): ..................

Dia chi nhan két quat® ... ... ..

Ngudi st dung lao dong xin cam doan nhimg thong tin néu trén 14 ding sy that. Néu sai, ngudi st
dung lao dong xin hoan toan chiu trach nhiém trude phép luat.

Noi nhin: NGUOI SU DUNG LAO PONG
- Nhu trén; (Ky va ghi ro ho tén, dong dau)
-Luu: ...l
Ghi Chl]: 2 M r r r r r
® Ghi tén co quan c6 tham quyén cap/cap lai/gia han giay xac nhan khong thudc dién cap giay phép lao
dong.

@. (19 Ghi cy thé: Khu vuc nha nuéc; doanh nghiép (Doanh nghiép nha nude, doanh nghiép ngoai nha
nuée, doanh nghiép c¢6 von dau tu nude ngoai); don vi su nghiép ngoai nha nudce; khu vuc nude ngoai; nha
thau; t6 chirc/co quan khac.

@) A1), (12) Ghi 15 theo thr tr s6 nha, dudng phé; thén, lang, 4 ap, ban, budn, bon, phum, soc, té dan phd,
khu phd, khéi phd, khom, tiéu khu; xd@/phuong/dac khu; tinh/thanh pho truc thudce trung wong.

) Ghi theo ma nganh kinh t& cap 1 quy dinh tai Quyét dinh s§ 27/2018/QD-TTg ngay 06/7/2018 ban
hanh hé thng nganh kinh t& Viét Nam.

©) Ghi theo danh muc nganh nghé dau tu kinh doanh c6 diéu kién theo quy dinh ctia phép luét.

©) Ghi cu thé: Nha quan 1y; Giam ddc diéu hanh; chuyén gia; lao dong k¥ thuat.

() Ghi cu thé tén cbng viéc/nghé nghiép du kién 1am theo ma nghé cip 3 cta Phu luc I tai Quyét dinh
s6 34/2020/QD-TTg ngay 26/11/2020 ciia Thu tuéng Chinh phii ban hanh Danh muc nghé nghiép Viét Nam.

® Ghi cu thé hinh thirc 1am viéc theo quy dinh tai khoan 1 Diéu 2 Nghi dinh nay.

©) Ghi cu thé (néu c6): Tién si, Thac si, Pai hoc, trinh d6 khac.



https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/quyet-dinh-34-2020-qd-ttg-danh-muc-nghe-nghiep-viet-nam-su-dung-trong-thong-ke-ve-lao-dong-458436.aspx
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2. Quy trinh Cép lai gidy xdc nhan khong thudc dién cap gidy phép lao dong

ddi voi nguoi lao ddng nwée ngoai lam viée tai Viét Nam (QT-02)

Muc dich:

Quy dinh vé trinh ty va cach thtre thue hién thu tuc hanh chinh Cép lai giéy Xac
nhan khong thudc dién cap gidy phép lao dong dbi voi ngudi lao dong nudc ngoai
lam viéc tai Viét Nam.

Pham vi:

Ap dung dbi véi t6 chirc, ca nhan c6 nhu cau thyuc hién tha tuc Cép lai gidy xac
nhan khong thudc dién cp gidy phép lao dong dbi voi ngudi lao dong nudc ngoai
lam viéc tai Viét Nam thudc thim quyén cap phép cta S& Noi vu.

Can bg, céng chuc thudc Phong Viéc lam va An toan lao dong (VL&ATLD), cac
phong cé lién quan thuoc S& Noi vu va Trung tdm phuc vu hanh chinh cong
Thanh phd chiu trach nhiém thue hién va kiém soat quy trinh nay.

Doi tuwgng: Lao dong 1a cong dan nudc ngoai vao lam viéc tai Viét Nam, Nguoi
st dung nguoi lao dong nude ngoai

Noi dung quy trinh:

Co sé phap ly

- BO luat Lao dong nam 2019;

- Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 cua Chinh phi quy dinh vé
nguoi lao dong nudc ngoai lam viée tai Viét Nam;

- Quyét dinh s6 886/QD-BNV ngay 11/8/2025 cua Bo truong B Noi vu vé viée
cong b6 thi tuc hanh chinh m&i ban hanh, bi bai bé linh vuc viée lam thudce pham
vi chire nang quan ly nha nude cua Bo Noi vy,

Quyet dinh s6 4464/QD-UBND ngay 27/8/2025 cua UBND thanh phd Ha Noi
Vvé viéc iy quyén S& Noi vu thuc hién cac nhiém vu quan 1y nha nudc vé nguoi
lao dong nudc ngoai lam viéc tai Viét Nam theo quy dinh tai Nghi dinh so
219/2025/ND-CP ngay 07/8/2025 cta Chinh phu.

4.2. Thanh phan hé so Bin chinh | Bin sao
1) Vin ban dé nghi cip lai gidy xac nhan khong thudc X
dién cip gidy phép lao dong cua nguoi st dung lao
dong theo Mau s6 01 Phu luc ban hanh kém theo Nghi
dinh s6 219/2025/ND-CP;
2 Gidy to ching minh viéc thay doi mot trong cac ndi X X
dung sau: ho va tén, quéc tich, sb ho chiéu, dia diém
lam viéc, ddi tén nguol st dung lao dong ma khong
thay d6i ma s6 dinh danh cta nguoi st dung lao dong;
3) Gidy xac nhan khong thudc dién cap gidy phép lao X X
dong con thoi han, trir trudng hop bi mat hoic bi hu
hong khong st dung dugc.
4.3, S6 lwong: 01 bd
4.4, Thoi gian xir ly: 03 ngay lam viéc ké tir ngay nhan dil ho so hop 1¢ theo quy dinh.
4.5. Phi/1¢ phi: Khong
4.6. Cé4ch thike, dia chi nhan hd so, tra két qua giai quyét TTHC

- Truc tuyén tai Cong dich vu céng qudc gia.
- Thong qua dich vu Buu chinh cong ich.
- Tryc tiép tai Trung tdm Phuc vu hanh chinh céng Thanh phé.
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4.7. Quy trinh xir ly cong viéc
Tén budc Chi tiét Trach nhiém Thoi gian | Biéu miu
Congdan | Cang dan chudn bi hd so; | - Cong dan c6 ngp ding, Mau phiéu
nop HS tai | khai bao noi dung va lam trung thuc cac ho so hen
Trung tam | o0 huéng din. Sau khi | theo quy dinh. y
Phuc vu | 4i3 63y di théng tin yéu |-, 11T YHCC TP ficp
Hanh chinh | S S8y €4 Thone TR YEU T han hé so, gai phidu
cong TP cau, cong dan gui ho so. hen cho cong dan.
Tiép nhan va | TTPVHCC TP chuyén giao | TTPVHCC TP ban giao
ban giao | ho so vé phong chuyén mén | diy du hd so cia cong
(Trung tdm | thuc hién x& 1y qua phan | dan d3 ndép va chuyén
chuyén HS | mém dich vu cong giao cho chuyén vién
vé S0) Phong VL&ATLD phu | ngay
trach dia ban (can cu R
bang phan cong phu lam vige
trach dia ban do Phong
VL&ATLD chuyén giao
cho TTPVHCC)

Phong | phong chuyén mon tiép | Chuyén vién phong | 01 ngay
chuyén mon nhan hd so. VL&ATLD - S¢ Noi vu | lam viée
tlept ﬁﬁlall}rll Va | e e hd sor tiép nhan va xu ly ho so

' - Noi dung kiém tra: Can ctr

kiém tra: Theo muc 4.2
- Truong hop hd so chua
day du, chua ding thanh
phan, noi dung, sé luong
theo quy dinh thi néu néu 1o
1y do hd so khong du diéu
kién giai quyét chuyén
trinh  Lanh dao phong
chuyén moén phu trach xem
xét, phé duyét.
- Trudng hop ho so day du,
dung thanh phan, sé luong,
ndi dung theo quy dinh thi
chuyén hd so trinh Lanh dao
phong chuyén moén phu
trach

Lanh dao | Lanh dao phong chuyén | Lanh dao phong | 0,75 ngay

phong moén xem xét, phé duyét hd | VL&ATLD - S6 Noi vu | 1am viée
chuyén mén | so: xem xét phé duyét ho so
phé duyét |- Truong hop hd so hd so

chua diy du, chwa dung
thanh phan, ndi dung, s6
lugng theo quy dinh, chuyén
vién phong chuyén mon du
thao thong bao hod so khong
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du diéu kién giai quyét trinh
Lanh dao phong chuyén
moén ky va chuyén tra cho
Doanh nghiép;

- Trudng hop ho so day du,
dung thanh phan, sé lugng,
no1 dung theo quy dinh thi
chuyén hd so trinh lanh dao
S¢ xem xét, phé duyét

Lanh dao S¢ | Lanh dao S& xem xét hd so | Linh dao S& Noi vu | 0,25 ngay
phé duyét |va c6 y kién dong y hay | xem xét, phé duyét lam viéc
khong dong ¥ cip phép
Trinh Ky | + Truong hop lanh dao S¢ | Chuyén  vién  phong | 0,25 ngay Gidy xac
G}éy X?’.C déng ¥, cong chirc du thao VLA&AT,LD Adu’ ttléo lam viéc nha:m
nhan khf)ng Gidy x4c nhan, trinh lanh Giay xac nhan khong khong .
thuc}c dién dao S& kY thudc dién cap GPLD/ thuéc dién
£ : y. < , 2 e R £
cap GPLD | | Truong hop lanh dao So van ba,n tra 101 khong cap GP7LD
khong dong y, cong chirc du cap phep /Yar‘l b an
thao van ban tra 15i khong tra 10
cAp phép, trinh lanh dao khong dat
phong ky.
Ky Gidy xac | Lanh dao S¢ ky Gidy phép | Lanh dao SO Noi xtrly | 0,25 ngay
nhan khong lam viéc
thudc dién
cip GPLD /
van ban tra
161 khong
cAp phép
Chuyénkét | pong déu phat hanh vin | Van thu S&; Chuyén | 0,25 ngz‘iy
qua ban; chuyén tra két qua cho | vién phong Viéc lam va | lam viéc
TTPVHCCTP, dong thoi| An toan lao dong- S&
thao tac hoan thién hd so | Noi vu
trén hé thong phin mém
Dich vu cong Qudc gia
Trung tim | TTPVHCC TP chuyén tra | TTPVHCC TP thuc s
, I o A n G106 hanh
tra KQ cho | két qua cho cong dan hién .
A A chinh
cong dén
S. Biéu miu
Vin ban dé nghi cap lai gidy xac nhan khong thugc dién cap gidy phép lao dong
(Mau s6 01 Phu luc | ban hanh kém theo Nghi dinh s 219/2025/ND-CP).
6. Yéu ciu, diéu kién thye hién TTHC

Cac truong hop cap lai gidy xac nhan khong thudc dién cap gidy phép lao dong

bao gom:

(1) Gidy xac nhan khong thudc dién cip gidy phép lao dong con thoi han bj mét
hodc bi hu héong khong st dung duoc.
(2) Thay doi mot trong cac ndi dung sau: ho va tén, quéc tich, s6 ho chiéu, dia
diém lam viéc, ddi tén nguoi st dung lao dong ma khong thay d6i mi sb dinh
danh cua nguoi st dung lao dong.
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MAu s6 01 Phu luc ban hanh kém theo
Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 ciia Chinh phi

TEN NGUOI SUDUNG LAO PONG CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phuc

Sb: ..o
V/v cap/cap lai/gia han gidy xac nhin <oy NGAY ... thang ... nam ...

khong thudc dién cap giay phép lao dong
Kinh giri: (Co quan c6 tham quyén)*
I. Thong tin chung vé nguoi sir dung lao dong

2. Loai hinh ngudi sir dung 1ao d0ng2: ............cooiiiiiiiiiiiiieiiiee e,
3. M s6 dinh danh nguoi st dung lao dong (néu co): .....ocovvvvevvneinnn..,

4. Téng s6 ngudi lao dong dang 1am viéc cho ngudi sir dung lao dong: ... nguoi.
Trong dé, s6 nguoi lao dong nude ngodi dang lam viéc 1a: ...nguoi

5. DI ChE: e,
6. Diénthoai: ... Email (néu co):.......
7. Giay phép kinh doanh/thanh 1ap/hoat dong $6: ...........ocevvviiieeiinnn.n,
CO QUAN CAP: oo C6 gia tri dén ngay: ..........
Linh vyc kinh doanh/hoat dong chinh®: ....................cocoiiiiiin
* Truwong hop kinh doanh nganh, nghé cé diéu kién (néu c6):

Gidy phép kinh doanh/hoat dONg S6: .......coevueeieieiiie i
Linh vuc kinh doanh/hoat dong®: .............cooiiiiiiiiiiii e
CO qUAN CAP: v, Thoihan: ...................

8. Ngudi nop ho so dé lién hé khi can thiét (s6 dién thoai, email):

IL. Pé nghi cip/cip lai/gia han gidy xac nhan khong thudc dién cap gidy phép lao dong

Nguoi str dung lao dong ’dé nghi ... (Co quan c6 thdm quyén)... cip/cap lai/gia han gidy xac
nhéan khong thudc dién cap gidy pheép lao dong cho ngudi lao dong nudc ngoai theo quy dinh tai
diém... khodn... Di€u... Nghi dinh nay.

Ly do dé nghi (dp dung doi véi truong hop cdp lai gidy xdc nhdn khéng thuge dién cap gidy

1. Thong tin co ban

a) Ho va tén (In hoa)/Full name (In capital letters): .........................

b) Ngay, thang, nam sinh/Date of birth: ....................................

¢) Gidi tinh (Nam/Nir)/Sex (Male/Female): ...,

d) Qudc tich/NAtIONAIITY: ........cv.eveeeececeeeeeeeeeese e

@) S6 ho chiéu/Passport NUMDET: ............uoeei e

Co gia tri dén ngay/Date of eXPIrY: ........uoeiee e,

e) Mi s dinh danh cid nhan (néu co)/Personal Identification Number (If any):

Cu thé, linh vure lam viec1Job field: ...
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b) Hinh thtrc 1am viéc®/Working form: ...,
¢) Trinh d6 chuyén mén k¥ thuit (néu c6)*/Technical professional qualification (If any):

d) Lam viéc tai (ké khai trong truong hop lam viéc cho nguwoi su dung lao dong khdac voi nguoi
s dung lao dong tai muc I)/Working at (To be declared in the event of working at employer that
differs from employer in section I):

Tén nguoi sir dung lao dong/Name of employer:

Loai hinh nguoi sir dung lao dong*[Type of employer:

Ma sé dmh danh nguoi s dung lao dong (neu co)/[dennf cation Number of employer (If any):

d) Dia dlem lam viéc (lzet ke cu the cac dza d‘zem lam viéc)*/Working place (List of place):

¢) Thoi han lam viéc/Period of work: Tu (ngay/thang/nam) ................ / from
(day/month/year) dén (ngay/thang/nam) ............ ... /to (day/month/year)

3. Hinh thitc nhan két qua

Hinh thirc (tryc tuyén/tryc tiép/dich vu buu chinh cong ich): ..................

Dia chi nhan két quat® ... ... .

Ngudi st dung lao dong xin cam doan nhimg thong tin néu trén 14 ding sy that. Néu sai, ngudi st
dung lao dong xin hoan toan chiu trach nhiém trudc phap luat.

Noi nhin: NGUOI SUDUNG LAO PQNG
- Nhu trén; (Ky va ghi ro ho tén, dong dau)
-Luu: ..........
Ghi chu: 7 o ) o
@) Ghi tén co quan c6 tham quyén cap/cap lai/gia han giay x4ac nhan khong thudc dién cap gidy phép lao
dong.

@. (19 Ghi cy thé: Khu vuc nha nuéc; doanh nghiép (Doanh nghiép nha nudc, doanh nghiép ngoai nha
nude, doanh nghiép c¢6 von dau tu nude ngoai); don vi su nghiép ngoai nha nude; khu vuc nudc ngoai; nha
thau; t6 chirc/co quan khac.

@ (1. 02 Ghi 1 theo thir tu s6 nha, dudng phd; thon, lang, 4 ap, ban, budn, bon, phum, soc, té dan phd,
khu phd, khéi phd, khom, tiéu khu; xd@/phuong/dac khu; tinh/thanh pho tryc thudc trung wong.

) Ghi theo ma nganh kinh té cap 1 quy dinh tai Quyét dinh s6 27/2018/QD-TTg ngay 06/7/2018 ban
hanh hé thng nganh kinh t& Viét Nam.

©) Ghi theo danh muc nganh nghé dau tu kinh doanh c6 diéu kién theo quy dinh ctia phép lut.

©) Ghi cu thé: Nha quan ly; Giam ddc diéu hanh; chuyén gia; lao dong k¥ thuat.

) Ghi cu thé tén cong viéc/nghé nghiép du kién 1am theo md nghé cp 3 cua Phu luc I tai Quyét dinh
s6 34/2020/QD-TTg ngay 26/11/2020 ciia Tha tuéng Chinh phi ban hanh Danh muyc nghé nghiép Viét Nam.

® Ghi cu thé hinh thirc 1am viéc theo quy dinh tai khoan 1 Diéu 2 Nghi dinh nay.

©) Ghi cu thé (néu c6): Tién si, Thac si, Pai hoc, trinh d6 khac.



https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/quyet-dinh-34-2020-qd-ttg-danh-muc-nghe-nghiep-viet-nam-su-dung-trong-thong-ke-ve-lao-dong-458436.aspx
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3. Quy trinh Gia han gidy x4ac nhan khong thudc dién cip giay phép lao dong

ddi voi nguoi lao ddng nwde ngoai lam viée tai Viét Nam (QT-03)

1. Muc dich:
Quy dinh v& trinh tw va cach thirc thue hién thi tuc hanh chinh Gia han giéy xac nhan
khong thudc dién cp gidy phép lao dong ddi v6i ngudi lao dong nude ngoai lam
viéc tai Viét Nam.

2. Pham vi:
Ap dung dbi vai té chtic, ca nhan co nhu cau thyc hién tha tuc Gia han gidy xac
nhan khéng thudc dién cip gidy phép lao dong dbi v6i nguoi lao dong nude ngoai
lam viéc tai Viét Nam thudc thAm quyén cép phép cia S& Noi vu.
Can bg, cong chuc thugc Phong Viéc lam va An toan lao dong (VL&ATLD), cac
phong ¢6 lién quan thuoc S¢ Noi vu va Trung tim phuc vu hanh chinh cong Thanh
phd chiu trach nhiém thuc hién va kiém soat quy trinh nay.

3. Poi twong: Lao dong 1a cong dan nudce ngoai vao lam viéce tai Viét Nam, Nguoi sir
dung nguoi lao dong nudc ngoai

4, Noi dung quy trinh:

4.1. Co sé phap ly

- B6 luat Lao dong nam 2019;
- Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 ctia Chinh phii quy dinh vé& ngudi
lao dong nudc ngoai lam viée tai Viét Nam;
- Quyét dinh s6 886/QP-BNV ngay 11/8/2025 ciia Bo truong Bo Noi vu vé viée
cong bd thu tuc hanh chinh méi ban hanh, bi béi bé linh vuc viéc 1am thudc pham
vi chire nang quan Iy nha nude cua Bo Noi vy

- Quyét dinh s6 4464/QD-UBND ngay 27/8/2025 cua UBND thanh pho Ha Noi vé
viéc iy quyén S& Noi vu thue hién cac nhiém vu quan 1y nha nudc vé& nguoi lao
dong nudc ngoai lam viéc tai Viét Nam theo quy dinh tai Nghi dinh )
219/2025/ND-CP ngay 07/8/2025 cia Chinh phu.

4.2.

Thanh phin hé so Bén chinh | Bén sao

1)

Van ban cua nguoi st dung lao dong dé nghi gia han X
gidy xac nhén khéng thude dién cap gidy phép lao dong
theo Mau s 01 Phu luc ban hanh kém theo Nghi dinh s6
219/2025/Nb-CP

(2)

Giay kham strc khoe do co s¢ kham bénh, chira bénh c6 X X
du diéu kién cap, trir trudng hop két qua kham sire khoe
da duoc két ndi, chia sé trén Hé thong thong tin vé quan
ly hoat dong kham bénh, chita bénh hoac co s¢ dir licu
quoc giavey té. D01 v6i gidy kham sirc khoe do co so'y
té c6 thAm quyén cua nudc ngoai cap duoc st dung
trong truong hgp Viét Nam va quoc gia hodc vung lanh
tho cap giéy kham strc khoe c6 diéu udc hoic thoa thuén
thira nhan 13n nhau va thoi han sir dung cta gidy kham
stc khoe do6 khong qua 12 thang ke tir ngay dugc cap.

©)

Giay xac nhan khong thugc dién cap giay phép lao dong X X
con thoi han da dugc cap.

(4)

HO chiéu con thdi han. X

()

Giay to chung minh nguoi lao dong nudc ngoai X X
khong thude dién cap gidy phép lao dong




17

4.3, S6 lwong: 01 bd
4.4, Thoi gian xur ly:
05 ngay lam viéc, ké tir ngdy nhan du ho so hop 1é theo quy dinh
4.5. Phi/I¢ phi: Khong
4.6. Cé4ch thike, dia chi nhan hd so, tra két qua giai quyét TTHC
- Tryuc tuyén tai Cong dich vu céng qudc gia.
- Théng qua dich vu Buu chinh cong ich.
- Tryc tiép tai Trung tdm Phuc vu hanh chinh céng Thanh phd.
4.7. Quy trinh xir ly cong viéc
Ten buge Chi tiét Trach nhiém Thoi gian ]Iilg:
Ccongdan | Cong dan chuan bi ho so; khai | - Céng dan c6 ndp Mau
nop HS tai |bao noi dung va lam theo | dng, trung thuc cac phiéu hen
Trung tdm | huéng dan. Sau khi dién day | ho so theo quy dinh.
Phuc vu du thong tin yéu cau, cong dan | - TTPVHCC TP tiép
Hanh chinh | gtri ho so. nhan ho so, guri phiéu
cong TP hen cho cOng dan.
Tiép nhan va | TTPVHCC chuyén giao hd so | TTPVHCC ban giao
bangiao | vé phong chuyén mén thuc | day du ho so cla cong
(Trung tdm | hién xt 1y qua phan mém dich | dan d3 nop va chuyén
chuyén HS | vu cong giao cho chuyén vién
vé So) Phong  VL&ATLD
phu trach dia ban (can | 0,25 ngay
cut bang phan cong | lam viéc
phu trach dia ban do
Phong VL&ATLD
chuyén giao  cho
TTPVHCC)

Phong Phong chuyén mén tiép nhan | Chuyén vién phong | 1,5ngay
chuyén mén | ho so. Viéc lam va An toan | lam viéc
tiép nhan va | Kiém tra hd so: lao dong - S& Noi vu

thu ly - Noi dung kiém tra: Can ci | tiép nhan va xtr Iy ho

kiém tra: Theo muc 4.2 SO
- Truong hop hd so chua diy
du, chua dung thanh phan, noi
dung, sd luong theo quy dinh
thi néu néu rd 1y do hd so
khong du diéu kién giai quyét
chuyén trinh Linh dao phong
chuyén mon phu trach xem xét,
phé duyét.
- Truong hop hod so day du,
ding thanh phﬁn, ) lugng, ndi
dung theo quy dinh thi chuyén
hdé so trinh Lanh dao phong
chuyén mon phu trach
Lanh dao | Lanh dao phong chuyén mon | Lanh dao phong Viéc | 1,25 ngay
phong xem xét, phé duyét ho so: lam va An toan lao | lam viéc
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chuyén mén | -Truong hop ho so ho so chua | dong- S Noi vu xem
phé duyét | day du, chua ding thanh phan, | xét phé duyét hd so
noéi dung, s6 luong theo quy
dinh, chuyén vién phong
chuyén mon du thao thong bao
hd so khong du diéu kién giai
quyét trinh Lanh dao phong
chuyén mén Ky va chuyén tra
cho Doanh nghiép;
-Truong hop hd so day du,
dang thanh phén, ) lugng, ndi
dung theo quy dinh thi chuyén
hd so trinh 1dnh dao S& xem
x¢€t, phé duyét
Lanh dao S& | Lanh dao S& xem xét ho so va | Lanh dao S& Noi vu| 0,5 ngay
phé duyét |co y kién dong y hay khong | xem xét, phé duyét lam viéc
dong y cap phép
TrinhKY |+ Truong hop lanh dao So | Chuyén vién phong | 0,75ngdy | Giay xac
GAiéy x:iic déng y, cong chic dy thao VE&A'I:LD Adl_l’ ttléo lam viéc nhz,:tn
nhan khf)ng Gidy xac nhan, trinh lanh dao Gidy Xac nhan khong khong
thp{)C dién S& kY thudc dién cap GPLbB/ thudc ,
A y. < . 2 T A oA K
cap GPLD | | Truong hop lanh dao S& van ba’n trd 101 khong dién cap
khong dong y, cong chuc dy cap phép GVPLE?/
thao van ban tra 10i khong cap :;angfn
phép, trinh 1anh dao phong ky. khong dat
Ky Gidy xac | Lanh dao S¢ ky Giay phép Lanh dao SO Noi xirly | 0,5 ngay
nhén khong lam viéc
thuoc dién
cap GPLD /
van ban tra
161 khong
cap phép,
Chuyén két | pong diu phat hanh vin ban; | Van thu S&; Chuyén | 0,25 ngay
qua chuyén tra ké& qua cho |vién phong Viéc lam | lam viéc
TTPVHCCTP, dong thoi thao | va An toan lao dong-
tdc hoan thién hd so trén hé | S& Noi vu
théng phan mém Dich vu cong
Quéc gia
Trung tim | TTPVHCC TP chuyén tra két | TTPVHCC thuc hién .
. , A A Gi0 hanh
trd KQ cho | qua cho cong dan .
A A chinh
cong dan
5. Bi¢u miu
Vin ban dé nghi gia han gidy xac nhan khong thudc dién cap giay phép lao dong
(Mau sb 01 Phu luc | ban hanh kém theo Nghi dinh s 219/2025/ND-CP).
6. Yéu ciu, diéu kién thwe hién TTHC

Nguoi str dung lao dong nop hd so dé nghi gia han giay xac nhan khong thuoc dién

cap giay phép lao dong.
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MAu s6 01 Phu luc ban hanh kém theo
Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 ciia Chinh phi

TEN NGUOI SUDUNG LAO PONG CONG HOA XA HQI CHU NGHIA VIET NAM
—_ Déc 1ap - Tu do - Hanh phuc
Sb: ..o
V/v cap/cap lai/gia han gidy xac nhin <oy NGAY ... thang ... nam ...
khong thudc dién cap gidy phép lao dong

Kinh giri: (Co quan c6 tham quyén)*
I. Thong tin chung vé ngudi sir dung lao dong

2. Loai hinh ngudi sir dung 1ao d0ng2: ............cooiiiiiiiiiieiieiieee,
3. M s6 dinh danh nguoi st dung lao dong (néu co): .......o.oveveneeinn...

4. Tong s6 ngudi lao dong dang 1am viéc cho ngudi sir dung lao dong: ... nguoi.
Trong dé, s6 nguoi lao dong nwde ngodi dang lam viéc 1a: ...nguoi

5. DI ChE: e,
6. Diénthoai: ... Email (néu co):.......
7. Giay phép kinh doanh/thanh 1ap/hoat d0ng SO: ..........ccovvneeveeeiinnn..,
CO QUAN CAP: v oot C6 gia tri dén ngay: ..........
Linh vyc kinh doanh/hoat dong chinh®: ....................coccooiiiiin
* Truwong hop kinh doanh nganh, nghé cé diéu kién (néu c6):

Gidy phép kinh doanh/hoat dONg S6: ........oovuieieeeiie e
Linh vuc kinh doanh/hoat dong®: .............cooiiiiiiiiiii i
CO qUAN CAP: v, Thoihan: ...................

8. Ngudi nop ho so dé lién hé khi can thiét (s6 dién thoai, email):

IL. Pé nghi cip/cip lai/gia han gidy xac nhan khong thudc dién cip gidy phép lao dong

Nguoi su dung lao dong ’dé nghi ... (Co quan c6 tham quyén)... cip/cap lai/gia han gidy xac
nhan khong thudc dién cap gidy phép lao dong cho nguoi lao dong nudce ngoai theo quy dinh tai
diém... khoan... Diéu... Nghi dinh nay.

Ly do dé nghi (dp dung doi véi trwong hop cdp lai gidy xdc nhdn khéng thudc dién cdp gidy

1. Théong tin co ban

a) Ho va tén (In hoa)/Full name (In capital letters): .........................

b) Ngay, thang, nam sinh/Date of birth: ...

¢) Gidi tinh (Nam/Nir)/Sex (Male/Female): ..o

d) QuAC tich/NAtONAIIY: ........ovoveececeeeee e

@) S6 ho chiéu/Passport NUMDET: .........couueeeeeeee e,

C6 gia tri dén ngay/Date of eXPIrY: ......oeieeee e,

e) Mi s dinh danh ci4 nhan (néu co)/Personal Identification Number (If any):
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Cu thé, linh vire lam viec1Job field: ...

b) Hinh thire 1am viéc®/Working form: ...,

¢) Trinh d6 chuyén mén k¥ thuit (néu c6)*/Technical professional qualification (If any):

d) Lam viéc tai (ké khai trong truong hop lam viéc cho nguoi sw dung lao dong khac voi nguoi
s dung lao dong tai muc 1)/Working at (To be declared in the event of working at employer that
differs from employer in section I):

Tén nguoi sir dung lao dong/Name of employer:

Loai hinh nguwoi sir dung lao dong*[Type of employer:
Ma sé dmh danh nguoi s dung Zao dong (neu co)/]dentzf cation Number of employer (If any):

d) Dia dlem lam viée (lzet ke cu the cac dza d‘zem Zam viéc)t/Working place (List of place):

¢) Thoi han lam viéc/Period of work: Tu (ngay/thang/nam) ................ / from
(day/month/year) dén (ngay/thang/nam) ............ ... /to (day/month/year)

3. Hinh thirc nhan két qua

Hinh thirc (tryc tuyén/truyc tiép/dich vu buu chinh cong ich): ..................

Dia chi nhan két quat® ... ... ..

Ngudi st dung lao dong xin cam doan nhimg thong tin néu trén 14 ding sy that. Néu sai, nguoi st
dung lao dong xin hoan toan chiu trach nhiém trude phép luat.

Noi nhin: NGUOI SU DUNG LAO PQNG
- Nhu trén; (Ky va ghi ro ho tén, dong dau)
-Luu: ...
Ghi Chl]: 2 1 r 4 r r r
1) Ghi tén co quan c6 tham quyén cap/cap lai/gia han giay xac nhan khong thudc dién cap giay phép lao
dong.

@. (19 Ghi cy thé: Khu vuc nha nuéc; doanh nghiép (Doanh nghiép nha nude, doanh nghiép ngoai nha
nude, doanh nghiép c¢6 von du tu nude ngoai); don vi su nghiép ngoai nha nudc; khu vic nude ngoai; nha
thau; t6 chirc/co quan khac.

@), (1) 12) Ghj 1§ theo thir tu s6 nha, duong phd; thon, lang, ap, ban, budn, bon, phum, soc, to dan phd,
khu phé, khdi phd, khom, tiéu khu; xa/phudng/dic khu; tinh/thanh phd truc thude trung wong.

) Ghi theo ma nganh kinh té cap 1 quy dinh tai Quyét dinh s6 27/2018/QD-TTg ngay 06/7/2018 ban
hanh hé thng nganh kinh t& Viét Nam.

©) Ghi theo danh muc nganh nghé dau tu kinh doanh c6 diéu kién theo quy dinh ctia phép lut.

©) Ghi cu thé: Nha quan ly; Giam dc diéu hanh; chuyén gia; lao dong k¥ thuat.

) Ghi cuy thé tén cong viéc/nghé nghiép du kién 1am theo ma nghé cip 3 cua Phu luc I tai Quyét dinh
s6 34/2020/QD-TTg ngay 26/11/2020 ciia Tha tuéng Chinh phii ban hanh Danh muyc nghé nghiép Viét Nam.

® Ghi cu thé hinh thirc 1am viéc theo quy dinh tai khoan 1 Diéu 2 Nghi dinh nay.

©) Ghi cu thé (néu c6): Tién si, Thac si, Pai hoc, trinh d6 khac.



https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/quyet-dinh-34-2020-qd-ttg-danh-muc-nghe-nghiep-viet-nam-su-dung-trong-thong-ke-ve-lao-dong-458436.aspx
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4. Quy trinh Cap gidy phép lao dong ddi véi nguwoi lao dong nwéc ngoai lam

viéc tai Viét Nam (QT-04)

Muc dich: ) )
Quy dinh chi tiét trinh ty gidi quyét tha tuc cap Gidy phép lao dong do1 vo1 nguoi
lao dong nudc ngoai lam viée tai Viét Nam.

Pham vi:

Ap dung d6i véi to chirc, ca nhan cé nhu cau thyc hién tha tuc cip Gidy phép lao
dong ddi véi nguoi lao dong nude ngoai lam vi¢e tai Viét Nam.

Can b9, céng chuc thuoc Phong Viéc lam va An toan lao dong (VL&ATLD), cac
phong cd lién quan thugc So Noi vu va Trung tdm phuc vy hanh chinh céng Thanh
phd chiu trach nhiém thyc hién va kiém soat quy trinh nay.

Doi tuwgng: Lao dong 1a cong dan nudc ngoai vao lam viée tai Viét Nam, Nguoi su
dung nguoi lao dong nudc ngoai

N§i dung quy trinh:

Co sé phap ly

- B6 luat Lao dong nam 2019;

- Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 cta Chinh phu quy dinh vé nguoi
lao dong nudc ngoai lam viée tai Viét Nam;

- Quyét dinh s6 886/QD-BNV ngay 11/8/2025 ciia Bo truong Bo Noi vu vé viée
cong b6 thi tuc hanh chinh méi ban hanh, bi bii bé linh vuc viéc 1am thude pham vi
chire nang quan 1y nha nude cua Bo Noi vu;

- Quyét dinh s6 4464/QD-UBND ngay 27/8/2025 cia UBND thanh pho Ha Noi vé
viéc ty quyén S& Noi vu thuc hién cdc nhiém vu quan 1y nha nudc vé nguoi lao
dong nudc ngoai lam viéc tai Viét Nam theo quy dinh tai Nghi dinh )
219/2025/ND-CP ngay 07/8/2025 cua Chinh phu.

4.2.

Thanh phan hé so Ban chinh Ban sao

421

Vian ban cia nguoi st dung lao dong bdo céo gidi X
trinh nhu cu sir dung lao dong nudc ngoai va dé
nghi cip gidy phép lao dong theo Mau s6 03 Phy lyc
ban hanh kém theo Nghi dinh s6 219/2025/ND-CP

4.2.2

Giay kham strc khoe do co s kham bénh, chita bénh X X
c6 du diéu kién cép, trir truong hop két qua kham
sic khoe da dugc két ndi, chia sé¢ trén Hé thong
thong tin vé quan 1y hoat dong kham bénh, chira
bénh hodc co so dur licu quoc gia vé y té. f)01 voi
gidy kham strc khoe do co so'y té co tham quyén cua
nude ngodi cap duoc st dung trong trudng hop Viét
Nam va quéc gia hodc ving lanh tho cap gidy kham
stc khoe ¢ diéu uéc hodc thoa thuan thira nhan 13n
nhau va thoi han sit dung cta gidy kham strc khoe
d6 khong qué 12 thang ké tir ngdy duoc cap

4.2.3

Ho chiéu con thot han. X

4.2.4

Phiéu 1y lich tu phap hodc vin ban xac nhan ngudi X X
lao dong nude ngoai khong phai 1a ngudi dang trong
thoi gian chép hanh hinh phat hodc chua dugc x6a
an tich hodc dang trong thoi gian bi truy ctru trach
nhi¢m hinh sy cua nudc ngoai hodc ciia Viét Nam
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cép khong qué 6 thang, ké tir ngay cap dén ngay ndp
hd so, trir truong hop da thue hién lién thong thu tuc
hanh chinh vé cap Phiéu 1y lich tu phap va cip glay
phép lao dong theo quy dinh tai khoan 3 Diéu 6
Nghi dinh s6 219/2025/ND-CP.

4.2.5 02 anh mau (kich thuéc 4 cm x 6 cm, phong nén
tréng, mat nhin théng, dau dé tran, khong deo kinh).

4.2.6 Gidy to ching minh hinh thic lam viéc cta nguoi
lao dong nudc ngoai

4.2.7 | Gidy to ching minh nguoi lao dong nudc ngoai 13

nha quan 1y, gidm ddc diéu hanh, chuyén gia, lao
dong ky thuat

I-[f’i so’ dé nghi cip gidy phép lao dong ddi véi mét
s0 trwong hop da dwgce cap giay phép lao dong
gom:

Truong hop nguoi lao dong nudc ngoai da
dugc cip gidy phép lao dong dang con hiéu luc co
nhu cau 1am viéc cho nguoi sir dung lao dong khéc
0 cung vi tri cong viéc va linh vuc lam viéc phai
thue hién thu tuc cap gidy phep lao dong. H6 so dé
nghi cap glay phép lao dong gom:

a) Gidy xac nhan ciia nguoi sit dung lao dong
vé viéc ngudi lao dong nudc ngoai hién dang lam
viéc;

b) Céac gidy td quy dinh tai cic muc 4.2.1,
4.2.3,4.2.5va4.2.6;

¢) Ban sao gidy phép lao dong da duoc cp;

d) Gidy to chimg minh d6i véi trudng hop
nguoi lao dong nudc ngoai 1a nha quan ly, gidm
doc diéu hanh.

(2) Truong hop nguoi lao dong nude ngoai da
dugc cap gidy pheép lao dong dang con hiéu luc co
nhu cau thay doi vi tri cong viéc hodc hinh thire lam
viéc ghi trong gidy phép lao dong nhung khong thay
d6i nguoi st dung lao dong phai lam thu tuc cap giay
phép lao dong méi. Ho so dé nghi cip gidy phép lao
dong gém:

a) Cac gidy to quy dinh tai cac khoan 4.2.1,
4.2.3,4.2.5;

b) Gidy to ching minh vi tri cong viéc theo quy
dinh tai Diéu 19 Nghi dinh nay dbi voi truong hop
thay doi vi tri cong viéc;

¢) Gidy to chirng minh hinh thtrc 1am viéc theo
quy dinh tai khoan 6 Diéu 18 Nghi dinh nay ddi voi
truong hop thay d6i hinh thirc 1am viéc;

d) Ban sao gidy phép lao dong da dugc cép.

(3) Boi voi nguoi lao dong nude ngoai da duoc
gia han gidy phép lao dong c6 nhu cau tiép tuc lam
viéc cho nguoi st dung lao dong tai cung vi tri cong
vi€c va linh vyc lam viéc phai thyc hién thu tuc cép
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gidy phép lao dong. H6 so dé nghi cap gidy phép lao

dong gom:

a) Cac gidy to quy dinh tai khoan 4.2.1, 4.2.2,

4.2.3, 425va426

b) Ban sao gidy phép lao dong da dugc cap;
¢) Gidy to ching minh dbi véi truong hop
ngudi lao dong nudc ngoai 1a nha quan 1y, giam doc

diéu hanh.
4.3. S6 lwong: 01 bo
4.4. Thoi gian xir ly:
- 10 ngay lam viéc, ké tr ngay nhan du hé so hop 1¢ theo quy dinh trong trudng hop
chép thuan nhu cau va cap giay phép lao dong.
- 03 ngay lam viéc, ké tir ngay nhan du ho so trong truong hop khong chép thuan
nhu cau sir dung nguoi lao dong nude ngoai hodc khong cap gidy phép lao dong.
4.5. Phi/I¢ phi
+400.000 dong/1 gidy phép.
+ Truong hop ndp hd so dich vu cong truc tuyén: bang khong (khong thu). (ap
dung dén 31/12/2025)
4.6. Céch thike, dia chi nhan ho so, tra két qua giai quyét TTHC
- Truc tuyén tai Cong dich vu cong qudc gia.
- Théng qua dich vu Buu chinh cong ich.
- Truc tiép tai Trung tdm Phuc vu hanh chinh cong Thanh phd.
4.7. Quy trinh xir ly cong viéc
Tén bwéc Chi tiét Trach nhiém Thoi gian Biéu miu
Cong dan | Cong dan chuin bi ho so; |- Cong dan c6 ndp
ndp HS tai | khai bao noi dung va lam | dung, trung thuc cac
Trung tdm | theo huéng dan. Sau khi | ho so theo quy dinh.
dién day du thong tin yéu | - TTPVHCC TP tiép
cau, cong dan guri ho so. nhan hd so, gui phiéu
hen cho cong dan.
Tiépnhan | Can bo, coéng chic | TTPVHCC TP ban 1. Phiéu
vaban | TTPVHCC TP tiép nhan | giao day du ho so cia hudng dan
giao hd so cua td chire, ca nhan cong dan da ndp va hoan thién ho
(Trung | co trach nhiém xem xét, | chuyén  giao  cho SO.
tam kiém tra tinh chinh xéc, | chuyén vién Phong 2. Gidy tiép
chuyén | day du cia ho so: VL&ATLD phuy trach nhan ho so va
HS vé S6) | 1. Truong hop hd so chua | dia ban (cin cir bang hen ngay tra
day du, chua chinh xé4c | phan coéng phu trach két qua.
theo quy dinh, can bd, cong | dia ban do Phong | 0,25 ngay
chuc tiép nhan hd so phai | VL&ATLD  chuyén | lam viéc

huéng dan dai dién t6
chirc, ¢4 nhan bd sung,
hoan thién hd so theo quy
dinh va néu 1o ly do theo
mau Phiéu huéng dan hoan
thién ho so (theo MAu)

2. Truong hop hd so day
da, chinh xé4c theo quy

giao cho TTPVHCC)
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dinh, Can b, cong chirc
tlep nhan hd so va lap Gidy
tiép nhan hd so va hen
ngady tra két qua (theo
Mau).

Viéc tiép nhan HS va phan
hoi toi to chuc, ca nhan
theo cac hinh thtc tuong
ung quy dinh tai Budc 1.
TTPVHCC chuyén giao hd
so vé phong chuydn mén
thuc hién xur ly qua phan
mém dich vu cong hodc
chuyén hd so truc tlep néu
nhan hd so truc tiép tir
cong dan.

Phong
chuyén
mon tiép
nhan va
thu ly

Phong chuyén moén tiép
nhén hd so.

Kiém tra ho so:

- Noi dung kiém tra: Can
ctr kiém tra: Theo muc 4.2
- Truong hop hd so chua
day du, chua dung thanh
phan, ndi dung, sé luong
theo quy dinh thi néu néu
1 1y do ho so khong du
diéu kién giai quyet (kéem
theo hd so) chuyén trinh
Lanh dao phong chuyén
moén phu trach xem xét,
phé duyét.

- Trudong hop hd so day du,
dung thanh phan, sé lugng,
ndi dung theo quy dinh thi
chuyén hd so trinh Lanh
dao phong chuyén mon
phu trach

Chuyén vién phong
VL&ATLD - S¢ Noi
vu tiép nhan va xu ly
hd so

1,25 ngay
lam viéc

Thong bao veé
viec hd so
khong du diéu
kién giai
quyét.

Lanh dao
phong
chuyén

mon phé
duyét

Lanh dao phong chuyén
mon xem xét, phé duyét hd
SO:

-Truong hop h6 so hd so
chua day du, chua dung
thanh phan, ndéi dung, sb
luong theo quy dinh,
chuyén vién phong chuyén
mon dy thao thong bao hd
so khong du diéu kién giai
quyét trinh Linh dao
phong chuyén mén ky va

Lanh  dao  phong
VL&ATLD -S& Noi
vu xem xét phé duyét
ho so

1,5 ngay
lam viéc
(Truong
hop hd so
khong dat,
Lanh dao
phong
chuyén cho
chuyén vién
trong 0,75
ngay lam
viéc;
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chuyén tra cho Doanh chuyén vién
nghiép; du thao
-Trudng hop ho so day du, théng bao
dung thanh phan, sé luong, hd so khong
ndi dung theo quy dinh thi du diéu kién
chuyén hd so trinh lanh giai quyét
dao S¢ xem xét, phé duyét trinh 1anh
dao phong
ky va
chuyén tra
doanh
nghiép
trong 0,75
‘ ngay)
Lanh dao | Lanh dao S& xem xét ho so | Lanh dao S& N6i vu | 02 ngay lam
S phé | va co y kién dong ¥ hay | xem xét, phé duyét viéc
duyét khong dong v chuyen v
kién xir Iy trén hé thong.
Trinh ky |+ Truong hop lanh dao S¢ | Chuyén vién phong | 03 ngay lam | Du thao Giay
Gidy phép | dong y, cong chirc in gidy | VL&ATLD dy thao | viéc (Thoi | phép lao
lao dong/ | phép, trinh Lanh dao | Gidy phép lao dong/ | gianxirly |dong/ Thong
vianban | Phong, sau d6 trinh Lanh | vin ban tra 10i khong | ciia Chuyén | bao vé viéc hd
traloi | dao S¢ ky. cap phép vién (02 |so khong du
khong cép | + Trudong hop Lanh dao S ngay) + | diéu kién giai
phép khong dong y, cong chirc Thoi gian | quyét.
du thao van ban tra 15i ho xu ly ctua
so khong du diéu kién cap Lénh dao
phép, trinh Lanh dao phong phong (01
| ky. , ngay)) ,
Ky Giay | Lanh dao S¢ ky Giay phép/ | Lanh dao S& No6i vu | 01 ngay lam | Giay phép lao
phéplao | Van ban tra 10i ho so |xuly viée dong/ Thong
dong/ van | khéng du diéu kién cip bao vé viéc hd
ban tra 101 | phép so khong du
khong cap diéu kién giai
phép quyét.
Chuyén | Pong diu phat hanh van | Van thu S&; Chuyén 0_1 ngay lam
ket qua | ban; chuyén tra két qua cho | vién phong Viéc lam | Viéc
TTPVHCCTP, dong thoi | va An toan lao dong-
thao tac hoan thién hd so | S& Noi vu
trén hé thong phdn mém
Dich vu cong Qudc gia
Trung tdm | TTPVHCC chuyén tra két | TTPVHCC thuc hién Gio hanh | Gidy phép lao
tra KQ | qua cho cong dan chinh dong theo
cho cong Miu s6 04
dan Nghi dinh s6
219/2025/Nb-
CP ngay
07/8/2025 cua
Chinh phu.

Biéu mau
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Vian ban bao co giai trinh nhu cau sir dung lao dong nuéc ngodi va dé nghi cap
giay phép lao dong (Mau s6 03 Phu luc I ban hanh kém theo Nghi dinh so
219/2025/ND-CP).

Yéu ciu, diéu kién thwe hién TTHC

Nguoi lao dong nudc ngoai vao lam viéc tai Viét Nam tai cac vi tri nha quan ly,
giam doc di€u hanh, chuyén gia, lao dong k¥ thuat.
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Mau s6 03 Phu luc ban hanh kém theo
Nghi dinh so 219/2025/ND-CP ngay 07/8/2025 cia Chinh phi

TEN NGUOI SUDUNG LAO PONG CONG HOA XA HQI CHU NGHIA VIET NAM
——— Poc 1ap - Tw do - Hanh phic
Sb: ..o
V/v giai trinh nhu cau st dung ey NGAY .. thang ... nam
ngudi lao ddng nudc ngoai va cap/
cap lai/gia han gidy phép lao dong

Kinh giii: ... (Co quan c6 thAm quyén)*

I. Thong tin chung vé ngudi sir dung lao dong

1. Tén nguoi st dung 1ao A0Ng:......ccoveiniiiiii e
2. Loai hinh ngudi sir dung 120 d0ng2: ......ccocovviiviiiiiiiiiiieeiiieee e
3. M s6 dinh danh nguoi st dung lao dong (néu cO): .....oeevvneeiinenee...
4. Téng s6 ngudi lao dong dang 1am viée cho ngudi sir dung lao dong: ... nguoi.
Trong dé sé nguweoi lao dong mede ngoai dang lam viéc la: ...nguwoi

5. DI ChE2: e
6. Diénthoai: ... Email (néu co):..............
7. Gidy phép kinh doanh/thanh 1ap/hoat dong s6: ............ccceeevvueeeeiii,
CO QUAN CAP: v oot C6 gia tri dén ngay: ........
Linh vyc kinh doanh/hoat dong chinh®: ...................................

* Truwong hop kinh doanh nganh, nghé cé diéu kién (néu c6):

Gidy phép kinh doanh/hoat dong $6: ..............ccoeeiiiiiiiiiieeiiiiiieeeen .,
Linh vuc kinh doanh/hoat dong®: .............cooiiiiiiiiii e
CO qQUAN CAP: .+l Thoihan: .................

8. Ngudi nop ho so dé lién hé khi can thiét (s6 dién thoai, email):

IL. Bio cdo giai trinh nhu cau sir dung lao ddng nwéc ngoai trong trudng hop tuyén dung
nguoi lao dong nwde ngoai vao lam viéc theo hinh thirc quy dinh tai diém a, i va diém m khoén
1 Pieu 2 Nghi dinh nay (dp dung doi voi truweong hop cap va gia han gidy phép lao dong)

Trudc it nhat 05 ngay tinh dén thoi diém nop ho so, nguoi sir dung lao dong da thong bao tuyén
dung nguoi lao dong Viét Nam theo quy dinh tai khoan 1 Piéu 11 Bo luat Lao dong veé tuyén dung
lao dong vao cac vi tri du kién tuyén dung nguoi lao dong nude ngoai. Thong bao tuyén dung gom
cac thong tin co ban sau: Vi tri cong viée (cu thé, linh vuc lam viéc); hinh thie 1am viéc; dia diém
lam viéc; thoi han lam viéc; trinh d¢ chuyén mon ky thuat (néu c6) (vin bdn thong bdo tuyen dung
kém theo).

Tuy nhién, khong tuyén dung duoc lao dong Viét Nam vao vi tri du kién sir dung ngudi lao
dong nude ngoai.

I11. P& nghi cAp/cap lai/gia han gidy phép lao dong
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Ngudi st dung lao dong dé nghi ... (Co quan c6 thim quyén)... cip/cap lai/gia han gidy phép
lao dong cho nguoi lao dong nudc ngoai sau.

Truong hop cdp lai gidy phép lao dong, dé nghi ghi ré Iy do: .................

1. Thong tin co ban

a) Ho va tén (In hoa)/Full name (In capital letters): ..........................

b) Ngay, thang, nam sinh/Date of birth: ..........................l.

¢) Gidi tinh (Nam/Nir)/Sex (Male/Female): ...

d) Qudc tich/Nationality: ...........coooeeeiiiie e,

d) S6 ho chiéu/Passport NUMDET: .............eeeie e

C6 gia tri dén ngay/Date of eXPIrY: «.....eeiee e

¢) Mid sb dinh danh c4 nhan (néu co)/Personal Identification Number (If any):

Cu thé, linh viee lam viéc 13ob field: ...
b) Hinh thirc 1am viéc®/Working form: ..o,
¢) Trinh do chuyén mén k¥ thudt (néu c6)®/Technical professional qualification (If any):

d) Lam viéc tai (ké khai trong truong hop lam viéc cho nguoi sur dung lao dong khac voi nguoi
st dung lao dong tai muc 1)/Working at (To be declared in the event of working at employer that
differs from employer in section I):

Tén nguoi sir dung lao dong/Name of employer:

Loai hinh nguoi sir dung lao dong*[Type of employer:
Ma 56 dinh danh nguoi sir dung lao déng (néu co)/Identification Number of employer (If any):
d) Dia diém lam viéc (liét ké cu thé cac dia diém lam viéc)**/Working place (List of

¢) Thoi han lam viéc/Period of work: T (ngay/thang/mam)/from (day/month/year) dén
(ngay/thang/nam)/to (day/month/year)

3. Qua trinh dao tao (dp dung déi véi trieong hop cdp gidy phép lao déng)
Ghi cu thé qua trinh dao tao, bang cap (néu cb).
4. Qua trinh 1am viéc (Gp dung doi véi truong hop cdp gidy phép lao dong)

Ghi cu thé kinh nghiém lam viéc (tén nguoi su dung lao dong, thoi gian lam viéc, vi tri cong
viéc (cu thé linh viec lam viéc)) phu hop véi vi tri cong viéc ma nguodi lao dong nude ngoai dyu kién
lam viéc tai Viét Nam.

5. Hinh thirc nhin két qua

Dia chi nhan két quat® ... ... .
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Ngudi str dung lao dong xin cam doan nhiing thong tin néu trén 1a dung sy that. Néu sai, nguoi
st dung lao dong xin hoan toan chiu trach nhi¢m trudc phap luat.

Noi nhn: NGUOI SU DUNG LAO PQNG
- Nhu trén; (Ky va ghi ro ho tén, dong dau)
-Luu: ...l
Ghi chu: i o ) o
@ Ghi tén co quan c6 thAm quyén cap/cap lai/gia han giay xac nhan khong thudc dién cap giay phép lao
dong.

@. 19 Ghj cy thé: Khu vuc nha nudc; doanh nghiép (Doanh nghiép nha nudc, doanh nghiép ngoai nha
nudc, doanh nghiép co vbn dau tu nudc ngoai); don vi sy nghi€p ngoai nha nudc; khu vuc nudc ngoai; nha
thau; t6 chirc/co quan khac.

@) (1D 12) Ghj rf theo thir tu sd nha, duong phd; thon, lang, ap, ban, budn, bon, phum, soc, to dan phd,
khu phé, khdi phd, khom, tiéu khu; xa/phudng/dic khu; tinh/thanh phd truc thudc trung wong.

) Ghi theo ma nganh kinh t& cap 1 quy dinh tai Quyét dinh sb 27/2018/QD-TTg ngay 06/7/2018 ban
hanh hé thong nganh kinh té Viét Nam.

®) Ghi theo danh muc nganh nghé dau tu kinh doanh ¢6 diéu kién theo quy dinh cta phap lut.

©) Ghi cu thé: Nha quan 1y; Giam ddc diéu hanh; chuyén gia; lao dong k¥ thuat.

) Ghi cy thé tén cbng viéc/nghé nghiép du kién 1am theo md nghé cip 3 cta Phu luc I tai Quyét dinh
s6 34/2020/QD-TTg ngay 26/11/2020 cia Tha tuéng Chinh phii ban hanh Danh muyc nghé nghiép Viét Nam.

® Ghi cu thé hinh thirc 1am viéc theo quy dinh tai khoan 1 Piéu 2 Nghi dinh nay.

©) Ghi cu thé (néu c6): Tién si, Thac si, Pai hoc, trinh d6 khac.



https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/quyet-dinh-34-2020-qd-ttg-danh-muc-nghe-nghiep-viet-nam-su-dung-trong-thong-ke-ve-lao-dong-458436.aspx
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5. Quy trinh Cép lai gidy phép lao dong ddi voi ngudi lao déng nwée ngoai

lam viéc tai Viét Nam (QT-05)

Muc dich:
Quy dinh chi tiét trinh ty giai quyét thu tuc cap lai Gidy phép lao dong d6i véi nguoi
lao dong nudc ngoai lam viée tai Viét Nam.

Pham vi:

Ap dung d6i véi td chirc, ca nhan co nhu cau thuc hién tha tuc cap lai Gidy phép lao
dong cho ngudi lao dong nudc ngoai lam viéce tai Viét Nam.

Can b, cong chiac thuge Phong Viéc lam va An toan lao dong (VL&ATLD), cac
phong cé lién quan thuoc S¢ Noi vu va Trung tim phuc vu hanh chinh cong Thanh
phd chiu trach nhiém thuc hién va kiém soat quy trinh nay.

Doi twgng: Lao dong l1a cong dan nudc ngoai vao lam viéc tai Viét Nam, Nguoi s
dung nguoi lao dong nudc ngoai

Noi dung quy trinh:

Co sé phap ly

- B6 luat Lao dong nam 2019;

- Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 ciia Chinh phu quy dinh vé ngudi
lao dong nudc ngoai lam viée tai Viét Nam;

- Quyét dinh s6 886/QD-BNV ngay 11/8/2025 cta Bo truong Bo Noi vu vé viée
cong b6 thi tuc hanh chinh mdi ban hanh, bi bai bo linh vuc viée 1am thude pham vi
chtrc nang quan ly nha nude cua Bo Noi vu;

- Quyét dinh s6 4464/QD-UBND ngay 27/8/2025 cua UBND thanh pho Ha Noi vé
viéc ty quyén S& Noi vu thuc hién cac nhiém vu quan Iy nha nudc vé nguoi lao
dong nudc ngoai lam viéc tai Viét Nam theo quy dinh tai Nghi dinh s6
219/2025/ND-CP ngay 07/8/2025 cia Chinh phu.

4.2.

Thanh phan hé so Ban chinh Ban sao

421

Vin ban dé nghi cap lai giéprhép lao dong cua X
nguoi st dung lao dong thep Mau s6 03 Phu luc ban
hanh kém theo Nghi dinh s6 219/2025/ND-CP

4.2.2

02 anh mau (kich thudéc 4 cm x 6 cm phéng nén X
trang, mat nhin thang, dau dé tran, khong deo kinh).

4.2.3

Gidy to chung minh viéc thay d6i mot trong cac noi X X
dung ghi trong glay phép lao dong con thoi han: ho
va tén; qudc tich; sé ho chiéu; doi tén nguoi sir dung
lao dong ma khong thay d6i mi sd dinh danh cua
nguoi st dung lao dong.

4.2.4

Giéy phép lao dong con thoi han, trir truong hop bi X X
mat hodc bi hu hong khong st dung duoc.

4.3.

S6 lwong: 01 bd

4.4.

Thoi gian xir ly:
03 ngay lam viéc, ké tir ngay nhan du ho so hop 1€ theo quy dinh.

4.5.

Phi/1€ phi:
+300.000 dong/1 gidy phép. o
+ Truong hop ndp ho so dich vu cong truc tuyén: bang khong (khong thu). (4p dung
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dén 31/12/2025)

4.6. Cé4ch thike, dia chi nhan hd so, tra két qua giai quyét TTHC
- Truc tuyén tai Cong dich vu c6ng qudc gia.
- Thong qua dich vu Buu chinh cong ich.
- Tryc tiép tai Trung tdm Phuc vu hanh chinh cong Thanh phé.
4.7. Quy trinh xir ly cong viéc
Tén budc Chi tiét Trach nhiém Thaoi gian Biéu miu
Cong dan | Cong dan chuan bj hd so; |- Cong dan c6 ndp
nOp HS | khai bao noi dung va lam | ding, trung thyc cac
tai Trung | heo huong dan. Sau khi | 1O SO theo quy dinh. -
tam dién déy du thong tin yéu | . :F TPVH9C.C tl?? nhdn
A A A oA hé so, g1 phiéu hen
cau, cong dan guri ho so. o A
cho cbng dan.
Tiépnhan | Can bd, cong chic | TTPVHCC ban giao 1. Phiéu
vaban | TTPVHCCTP tiép nhan ho | day du hd so cia cong huéng  dan
giao so cua t6 chirc, ca nhan c6 | dan da ndp va chuyén hoan thién hd
(Trung | trach nhiém xem xét, kiém | giao cho chuy@n vién SO.
tam tra tinh chinh xé4c, day du | Phong VL&ATLD phu 2. Gidy tiép
chuyén cua ho so: trach dia ban (can cu nhan hd so va
HS vé S6) | 1. Truong hop hd so chua | bang phan céng phu hen ngay tra
day du, chua chinh xac | trach dia ban do Phong két qua.
theo quy dinh, cin bo, | VL&ATLD chuyén
cong chuc tiép nhan ho so | giao cho TTPVHCC)
phai huéng dan dai dién t6
chttc, ca nhan bo sung,
hoan thién hd so theo quy
dinh va néu r0 ly do theo
mau Phiéu hudng dan hoan 0,25 ngay
thién ho so (theo MAau) lam viéc
2. Trudng hop hd so diy
da, chinh xac theo quy
dinh, Can b, cong chuc
tiép nhan hd so va lap Giay
tiép nhan hd so va hen
ngdy tra két qua (theo
Mau).
TTPVHCC chuyén giao hd
so vé phong chuyén mdn
thyc hién xu 1y qua phan
mém dich vu cong hodc
chuyén ho so truc tlep néu
nhan hd so truc tiép tir
cong dan.
Phong | Phong chuyén mon tiép | Chuyén vién phong | 01 ngay lam
Chuyép nhan hd so. Viéc lam va An toan viéc
mon ti€p Kidm tra hd so- lao dong- So No6i vu
nhan va ) tiép nhan va xu ly ho

thu ly

- No6i dung kiém tra: Cin

SO
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ctr kiém tra: Theo muc 4.2
- Trudong hop hd so chua
day di, chua ding thanh
phan, noi dung, sé luong
theo quy dinh thi néu néu
16 1y do hd so khong du
didu kién giai quyét (kém
theo hd so) chuyén trinh
Lanh dao phong chuyén
moén phuy trach xem xét,
phé duyét.

- Trudng hop ho so day du,
dang thanh phén, ) luong,
ndi dung theo quy dinh thi
chuyén hd so trinh L&nh
dao phong chuyén mon
phu trach

Théng bao vé
viecc ho so

khong du didu
kién giai
quyét.

Lanh dao | Lanh dao phong chuyén | Lanh dao phong Viéc | 0,75 ngay
phong | mon xem xét, phé duyét hd | 1am va An toan lao| lam viéc
chuyén | so: dong-Sé NoOi vu xem
mon phé | -Truong hop hd so hd so | xét phé duyét hd so
duyét chua day du, chua dung
thanh phan, noi dung, s6
lugng theo quy dinh,
chuyén vién phong chuyén
moén du thao thong bao hod
so khong du diéu kién giai
quyét trinh Lanh dao
phong chuyén moén ky va
chuyén tra cho Doanh
nghiép;
-Truong hop hd so diy du,
dung thanh phan, sb luong,
noi dung theo quy dinh thi
chuyén hd so trinh linh
dao So& xem xét, phé duyét
Lanh dao | Lanh dao S& xem xét ho so | Lanh dao S& Noi vu | 0,25 ngay
SGphé |va c6 y kién dong ¥ hay | xem xét, phé duyét lam viéc
duyét | khong dong y chuyen v
kién xir Iy trén hé thong.
Trinh KY | + Truong hop lanh dao So | Chuyén vién phong | 0,25ngay | Du thio Gidy
Giay phép ddng v, cong chic in gidy VL&ATLD du thao | lamviéc | phép lao
lacz d@{lg/ phép, trinh Lanh dao G}éy 9phép7 12}9 d(f)Ang/ dong/  Thong
van b‘a‘n Phong, sau do trinh Lanh van ba’n tra 101 khong bao vé viéc ho
tra 101 1 cap phép so khong du
khong chp | 330 SO kY. didu kién giai
> + Truong hop Lanh dao S& I
phép quyeét.

khong dong ¥, cong chirc
du thao van ban tra 101 ho
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so khong du dieu kién cap

phép, trinh Lanh dao
phong ky.
Ky Gidy | Lanh dao S ky Gidy phép/ | Lanh dao So Noi vu xir | 0,25 ngay | Gidy phép lao
phéplao | Vian ban tra 16i hd so|ly lam viéc | dong/ Thong
dong/ van | khéng du diéu kién cip bao vé viéc hd
ban tra 161 | phép so khong du
khong cap diéu kién giai
phép quyét.
Chuyén | péng déu phat hanh van | Van thu S&; Chuyén | 0.25ngay
kétqua | ban; chuyén tra két qua|vién phong Viéc lam | lamviée
cho TTPVHCCTP, dong|va An toan lao dong-
thoi thao téc hoan thién ho | S& Noi vu
so trén hé thong phan mém
Dich vu cong Qudc gia
Trung tdm | TTPVHCC chuyén tra két | TTPVHCC thuyc hién Gio hanh | Giay phép lao
tra KQ | qua cho cong dan chinh dong theo
cho cong Miu s6 04
dan Nghi dinh s
219/2025/Nb-
CP ngay
07/8/2025 cua
Chinh  phu;
Thong bao vé
viec hd so
khong du diéu
kién giai
quyét.
5. Biéu miu
Vin ban dé nghi cap lai gidy phép lao dong (MAau sé 03 Phu luc | ban hanh kém theo
Nghi dinh s 219/2025/ND-CP).
6. Yéu cAu, diéu kién thuc hi¢gn TTHC

Cac truong hop cap lai giay phép lao dong, bao gom:
a) Giay phép lao dong con thoi han bi mat hoic bi hu hong khdng s dung dugc.

b) Thay d0| mét trong cac noi dung ghi trong gidy phép lao dong con thoi han: ho
va tén; quéc tich; s6 ho chiéu; d6i tén nguoi sir dung lao dong ma khong thay doi
ma sd dinh danh cta ngudi sir dung lao dong.
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MAu s6 03 Phu luc ban hanh kém theo
Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 ciia Chinh phii

TEN NGUOI SUDUNG LAO PONG CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

Sb: ..o

V/v giai trinh nhu cau sir dung oy NGAY ... thang ... nam
nguoi lao dong nudc ngoai va cap/
cap lai/gia han giay phép lao dong

Kinh guri: ... (Co quan c6 tham quyén)?

I. Thong tin chung vé nguoi sir dung lao dong

1. Tén nguoi st dung 1ao A0Ng:......ccoeeiniiiii e
2. Loai hinh ngudi st dung 1ao dong2: .. ....cccoooiiviiiiiiiiii e
3. M s6 dinh danh nguoi st dung lao dong (néu co): ......ooovvveiivnineen.
4. Tong s6 ngudi lao dong dang 1am viéc cho ngudi sir dung lao dong: ... nguoi.
Trong dé sé ngueoi lao dong mede ngoai dang lam viéc la: ...nguwoi

5. Dia Chi: L
6. Dbiénthoai: ... Email (néu cO):vcoovveevnn.
7. Giay phép kinh doanh/thanh 1ap/hoat d0ng $8: ..........oeevvueeeineeinn,
CO QUAN CAP: oo C6 gia tri dén ngay: ........
Linh vyc kinh doanh/hoat dong chinh®: ......................ccoiiiiiinl,

* Truwong hop kinh doanh nganh, nghé c¢é diéu kién (néu c6):

Gidy phép kinh doanh/hoat @ONE S6: ...........ueeieiiiie e
Linh vuc kinh doanh/hoat dong®: .............cooiiiiiiiiii e
CO qUAN CAP: v, Thothan: ................

8. Ngudi nop ho so dé lién hé khi can thiét (s6 dién thoai, email):

II. Bao cdo giai trinh nhu ciu sir dung lao dong nuwéc ngoai trong trwong hop tuyén dung
ngu’m lao dong nwdc ngoai vao lam viéc theo hinh thlrc quy dinh tal diém a,iva diém m khoan
1 Piéu 2 Nghi dinh nay (Gp dung doi véi truong hop cdp va gia han gidy phép lao déng)

Trude it nhat 05 ngay tinh dén thoi diém ndp hd so, nguoi su dung lao dong da thong bao tuyén
dung nguoi lao dong Viét Nam theo quy dinh tai khoan 1 Diéu 11 B luat Lao dong \S tuyén dung
lao dong vao cac vi tri du kién tuyén dung nguoi lao dong nudc ngoai. Thong bao tuyén dung gom
cac thong tin co ban sau: Vi tri cong viée (cu thé, linh viee lam viéc); hinh thirc 1am viéc; dia diém
1am viéc; thoi han 1am viéc; trinh do chuyén mén k¥ thuat (néu cd) (vin bdn théng bdo tuyén dung
kem theo).

Tuy nhién, khong tuyén dung duoc lao dong Viét Nam vao vi tri dy kién st dung nguoi lao
dong nude ngoai.

II1. P& nghi cAp/cép lai/gia han gidy phép lao dong

Ngudi st dung lao dong dé nghi ... (Co quan c6 tham quyén)... cAp/cap lai/gia han gidy phép
lao dong cho nguoi lao dong nudc ngoai sau.
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Truong hop cap lai gidy phép lao déng, dé nghi ghi ré Iy do: ...................

1. Théng tin co ban

a) Ho va tén (In hoa)/Full name (In capital letters): ..........................

b) Ngay, thdng, nam sinh/Date of birth: ............................l.

¢) Gidi tinh (Nam/Nw)/Sex (Male/Female): ............ocooiiiiiiiiinnn.

d) Qudc tich/Nationality: ...........coooeeeiiiie e,

@) SO ho chiéu/Passport NUMDET: ............veiiie el

C6 gia tri dén ngay/Date of eXPIrY: ......eeiee e

e) Mi s dinh danh c4 nhan (néu co)/Personal Identification Number (If any):

2. Théng tin vé viéc lam du kién

a) Vi tri cong viec®/Job assignment:.............ooooiiiiiiiiiii

Cu thé, linh vue lam viec"1Job field: ...

b) Hinh thirc 1am viéc®/Working form: ..o

¢) Trinh do chuyén mén k¥ thuat (néu c6)®/Technical professional qualification (If any):

d) Lam viéc tai (ké khai trong truwong hop lam viéc cho nguoi sir dung lao dong khadc voi nguoi
su dung lao dong tai muc 1)/Working at (To be declared in the event of working at employer that
differs from employer in section I):

Tén nguoi sir dung lao dong/Name of employer:

Loai hinh nguoi sir dung lao dong*[Type of employer:
Ma sé dznh danh nguoi si dung lao dong (neu co)/Identlf cation Number of employer (If any):

d) bia dlem lam viée (het ke cu the cac dza diem lam viéc)*/Working place (List of

e) Thoi han lam viéc/Period of work: T (ngay/thang/mam)/from (day/month/year) dén
(ngay/thang/nam)/to (day/month/year)

3. Hinh thirc nhin két qua

Hinh thirc (truc tuyen/tru:c tiép dich vu buu chinh cong ich):...................

Dia chi nhan két qua TS

Nguoi st dung lao dong xin cam doan nhiing thong tin néu trén 1a ding sy that. Néu sai, nguoi
st dung lao dong xin hoan toan chiu trach nhiém trudc phép luat.

Noi nhén: NGUOI SU DUNG LAO PONG
- Nhu trén; (Ky va ghi ro ho tén, dong dau)

-Luu: ...
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Ghi chu:

@) Ghi tén co quan c6 thdm quyén cAp/cap lai/gia han gidy x4c nhan khéng thudc dién cip gidy phép lao
dong.

@. 19 Ghi cy thé: Khu vue nha nudc; doanh nghiép (Doanh nghiép nha nudc, doanh nghiép ngoai nha
nude, doanh nghiép co von dau tu nudce ngoai); don vi su nghié€p ngoai nha nudc; khu vuc nudc ngoai; nha
thau; t6 chirc/co quan khac.

@), (1. 12 Ghj 13 theo tht tw s6 nha, dudng phd; thon, lang, ap, ban, budn, bon, phum, soc, to dan phd,
khu phé, khoi phé, khom, tiéu khu; xa/phudng/dac khu; tinh/thanh phé truc thudc trung wong.

*) Ghi theo ma nganh kinh té cap 1 quy dinh tai Quyét dinh s6 27/2018/QD-TTg ngay 06/7/2018 ban
hanh hé thong nganh kinh t& Viét Nam.

®) Ghi theo danh muc nganh nghé dau tu kinh doanh c6 diéu kién theo quy dinh ctia phap lut.

©) Ghi cu thé: Nha quan 1y; Giam ddc diéu hanh; chuyén gia; lao dong k¥ thuat.

() Ghi cy thé tén cong viéc/nghé nghiép du kién 1am theo ma nghé cip 3 cua Phu luc I tai Quyét dinh
s6 34/2020/QD-TTg ngay 26/11/2020 cia Tha tuéng Chinh phii ban hanh Danh myc nghé nghiép Viét Nam.

® Ghi cu thé hinh thtrc 1am viéc theo quy dinh tai khoan 1 biéu 2 Nghi dinh nay.

© Ghi cy thé (néu co): Tién si, Thac si, Pai hoc, trinh d6 khac.



https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/quyet-dinh-34-2020-qd-ttg-danh-muc-nghe-nghiep-viet-nam-su-dung-trong-thong-ke-ve-lao-dong-458436.aspx
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6. Quy trinh Gia han gidy phép lao dong doi véi nguoi lao dong nuéc ngoai

lam viéc tai Viét Nam (QT-06)

Muc dich: ) ) )
Quy dinh chi tiét trinh ty gidi quyét thu tuc gia han Gia han gidy phép lao dong cho
nguoi lao dong nudc ngoai lam viée tai Viét Nam.

Pham vi:

Ap dung dbi véi t6 chiic, ca nhan ¢6 nhu cau thyc hién tha tuc Gia han gidy phép lao
dong cho ngudi lao dong nudc ngoai lam viéce tai Viét Nam.

Can bg, cong chuic thuoc Phong Viéc lam va An toan lao dong (VL&ATLD), cac
phong co lién quan thugc S¢ Noi vu va Trung tdm phuc vu hanh chinh cong Thanh
phd chiu trach nhiém thyc hién va kiém soat quy trinh nay.

Poi twong: Lao dong la cong dan nudc ngoai vao lam viéc tai Viét Nam, Nguoi st
dung nguoi lao dong nudc ngoai

Noi dung quy trinh:

Co sé phap ly

- B6 luat Lao dong nam 2019;

- Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 ctia Chinh phi quy dinh vé ngudi
lao dong nudc ngoai lam viée tai Viét Nam;

- Quyét dinh s6 886/QD-BNV ngay 11/8/2025 ciia B truong Bo Noi vu vé viée cong
bd thu tuc hanh chinh m&i ban hanh, bi bii bo linh vuc viée lam thudc pham vi chirc
nang quan ly nha nudc cua Bo Noi vy;

- Quyét dinh s6 4464/QD-UBND ngay 27/8/2025 ciia UBND thanh ph6 Ha Noi vé
viéc uy quyén S& Noi vu thuc hién cac nhiém vu quan 1y nha nuoc vé ngudi lao dong
nudc ngoai lam viée tai Viét Nam theo quy dinh tai Nghi dinh s6 219/2025/ND-CP
ngay 07/8/2025 ctia Chinh phu.

4.2.

Thanh phin hé so Ban chinh Ban sao

421

Van ban cta nguoi st dung lao dong bdo cdo giai trinh X
nhu cau str dung lao dong nudc ngodi va dé nghi gia
han gidy phép lao dong theo Mau s6 03 Phu lyc ban
hanh kém theo Nghi dinh s6 219/2025/ND-CP.

4.2.2

Giay kham strc khoe do co s¢ kham bénh, chira bénh X X
¢ du diéu kién cap, trir truong hop két qua kham surc
khoe da duoc két ndi, chia sé trén Hé thong thong tin
vé quan ly hoat dong kham bénh, chira bénh hoac co
so dit liéu quc gia vé y té. £)01 v6i gidy kham suc
khoe do co so y té c6 thim quyén cla nudc ngoai cap
dugc su dung trong tru:ong hop Viét Nam va quéc gia
hodc ving lanh tho cap gidy khdm stc khoe c6 diéu
wéc hodc thoa thuan thira nhan 1an nhau va thoi han s
dung cua gidy kham stc khoe d6 khong qua 12 thang
ké tir ngdy duoc cap.

4.2.3

02 anh mau (kich thudc 4 cm x 6 cm, phong nén trang, X
mat nhin thang, dau dé tran, khong deo kinh).

4.2.4

Gidy phép lao dong con thoi han da duoc cap X X

4.2.5

X

Ho chiu con thoi han.

4.2.6

Giay to chirg minh hinh thirc 1am viéc ctia nguoi lao X X
dong nudc ngoai trur truong hop nguoi lao dong nude
ngoai lam vi¢c theo hinh thirc thuc hién hop dong lao
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dong
4.3. S6 lwong: 01 bd
44. Thoi gian xur ly:
10 ngay lam viéc ké tir ngay nhan du hd so hop 18 theo quy dinh.
4.5. Phi/1é phi:
+300.000 ddong/1 glay phép.
+ Trudng hop ndp hd so dich vu cong truc tuyén: biang khong (khong thu). (ap dung
dén 31/12/2025)
4.6. Cach thie, dia chi nhan hé so, tra ket qua giai quyét TTHC
- Tryuc tuyén tai Cong dich vu céng qudc gia.
- Théng qua dich vu Buu chinh cong ich.
- Tryc tiép tai Trung tdm Phuc vu hanh chinh céng Thanh phd.
4.7. Quy trinh xir ly cong viéc
Tén bwéc Chi tiét Trach nhiém Thoi gian Biéu miu
Cong dan | Cong dan chuén bi hd so; | - Cong dan ¢6 ndp ding,
nop HSAtai khai b4o ndi dung va lam trung _thl_J:c cac ho so theo
Trung @M | theo huong dan. Sau khi | quy dinb.
dién day du thong tin yéu | TTPYHCC. Hep nhan ho
A A A oA so, gui phiéu hen cho
cau, cong dan gui ho so. N A
cong dan.
Tiépnhan |Can bo, cong chic | TTPVHCC ban giao day 1. Phiéu
va ban giao | TTPVHCCTP tiép nhén | du ho so cua cong dan da huéng  din
(Trung tdm | hd so cua to chirc, ca |ndp va chuyén giao cho hoan thién hd
chuyén HS | nhan c6 trach nhiém xem | chuyén  vién  Phong SO.
vé SO) | xét, kiém tra tinh chinh | VL&ATLD phu trach dia 2. Gidy tiép
xéc, day du cua hd so: ban (can ct bang phan nhan ho so va
1. Trudng hop hd so chua | cong phu trach dja ban do hen ngay tra
day du, chua chinh xac | Phong VL&ATLD két qua.
theo quy dinh, can b, | chuyén giao cho
cong chirc tiép nhan hd so | TTPVHCC)
phai huéng dan dai dién
t6 chirc, ca nhan bo sung,
hoan thién ho so theo quy
dinh va néu ro 1y do theo
mau Phiéu hudng dan 0,25 ngay
hoan thién hd so (theo lam viéc

Mau)

2. Truong hop hd so day
da, chinh xé&c theo quy
dinh, Can b9, cong chuc
tiép nhan hd so va lap
Gidy tiép nhan ho so va
hen ngay tra két qua (theo
Mau).

TTPVHCC chuyén giao
ho so vé phong chuyén
mon thuc hién xu 1y qua
phian mém dich vu cong
hoic chuyén hd so truc
tiép néu nhan hd so truc




39

tiép tir cong dan.

Phong
chuyén
mon tiép
nhan va thu

ly

Phong chuyén mén tiép
nhan hd so.

Kiém tra ho so:

- Noi dung kiém tra: Can
ctt kiém tra: Theo muc
4.2

- Trudng hop hd so chua
day du, chua ding thanh
phan, n6i dung, sé luong
theo quy dinh thi néu néu
16 1y do hd so khong du
diéu kién giai quyét (kém
theo hd so) chuyén trinh
Lanh dao phong chuyén
moén phu trach xem xét,
phé duyét.

- Trudong hop ho so day
du, dtng thanh phan, sb
lugng, ndi dung theo quy
dinh thi chuyén ho so
trinh  Lanh dao phong
chuyén moén phu trach

Chuyén vién phong Viéc
lam va An toan lao dong-
S Noi vu tiép nhan va xir
1y hé so

1,5 ngay
lam viéc

Thong bao vé
viec hd so
khong du diéu
kién giai
quyét.

Lanh dao
phong
chuyén

mon phé
duyét

Lanh dao phong chuyén
moén xem xét, phé duyét
hé so:

-Truong hop hd so hd so
chua day du, chua ding
thanh phan, ndi dung, sd
luong theo quy dinh,
chuyén  vién  phong
chuyén moén du thao
thong bao ho so khong du
diéu kién giai quyét trinh
Lanh dao phong chuyén
moén ky va chuyén tra cho
Doanh nghiép;

-Truong hop hd so diy
du, ding thanh phan, sb
lugng, ndi dung theo quy
dinh thi chuyén ho so
trinh lanh dao S& xem
xét, phé duyét

Lanh dao phong Viéc lam
va An toan lao dong-S¢&
No6i vu xem xét phé duyét
hé so

1,25 ngay
lam viéc

Lanh dao
So phé
duyét

Lanh dao S& xem xét hod
so va c¢6 y kién dong v
hay khong dong y chuyén
y kién xa 1y trén hé
thong.

Lanh dao S& NoOi vu xem
xét, phé duyét

02 ngay lam
viéc
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TrinhKY |+ Truong hop lanh dao | Chuyén — vién  phong | 03 ngay lam | Dy thio Giay
Giay phép | g4 ddng v, cong chirc in VL&ATLD du thao Giay | viéc (Thoi | phép lao
lfto lef)ng/w gidy phép, trinh Lanh dao p}}ép .laoA d(f)ng:;/ Vél:l ban gian XU l}'/ d(;)ng/k TPéng
van ba13 tra Phong, sau d6 trinh Lanh trd 101 khong cap phep cua AChuyen bao vé viée h?
to1 khong | 446 8o ky vien (02 so khong du
cap phép v Tru(‘mg' hop Lanh dao ng‘a'y).+ dléuA’ kién giai
S& khone dong V. con Thoi gian | quyeét.
g gy, g s
chirc du thao van ban tra le Ly cua
1A o ) 4 A Lanh dao
161 ho so khong du diéu X
A X e ~ phong (01
kién cap phép, trinh Lanh ngay))
dao phong ky. gay
Ky Gidy |Lanh dao S¢ ky Gidy | Lanh dao S0 Noi vu xtr 1y | 01 ngay l1am | Gidy phép lao
phép lao | phép/ Vian ban tra 15i hd viée dong/ Thong
dong/ van | so khong du diéu kién cip bao vé viéc hd
ban tra loi | phép so khong du
khong cap diéu kién giai
phép quyét.
Chuyén két | pong ddu phat hanh van | Van thu Sé; Chuyén vién 0_1 ngay lam
qua ban; chuyén tra két qua | phong Viéc lam va An | ViéC
cho TTPVHCCTP, déng toan lao dong- S& Noi vu
thoi thao tac hoan thién
h6 so trén hé thong phan
mém Dich vu cong Qudc
gia
Trung tm | TTPVHCC chuyén tra két | TTPVHCC thyc hién Gio hanh | Gidy phép lao
tra KQ cho | qua cho cong dan chinh dong theo
cong dan Miu s6 04
Nghi dinh s6
219/2025/Nb-
CP ngay
07/8/2025 cua
Chinh phu
quy dinh vé
nguoi lao
dong nudc
ngoai lam
viéc tai Viét
Nam; Thong
bao vé viéc ho
so khong du
didu kién giai
quyét.
5. Bi¢u miu
Vin ban béo céo giai trinh nhu cau sir dung lao dong nudc ngoai va dé nghi gia han
gidy phép lao dong (Mau sé 03 Phy luc | ban hanh kém theo Nghi dinh s
219/2025/ND-CP).
6. Y&u ciu, diéu kién thuc hién TTHC

Ngudi st dung lao dong ndp ho so dé nghi gia han gidy phép lao dong.
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MAu s6 03 Phu luc ban hanh kém theo
Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 ciia Chinh phi

TEN NGUOI SUDUNG LAO PONG CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

Sb:.........

V/v giéi trinh nhu cau st dung - gAY ... thang ... nam
nguoi lao dong nudc ngoai va cap/
cap lai/gia han giay phép lao dong

Kinh guri: ... (Co quan c6 thAm quyén)*

I. Théng tin chung vé nguoi sir dung lao dong

1. Tén nguoi su dung 120 AONE:. .o
2. Loai hinh ngudi str dung 1ao dong2: .. ...ccocooiiiiiiiiiii e

3. M4 s6 dinh danh ngudi sir dung lao dong (néu ¢o): ....oovveeivvineieeen,
4. Tong s6 ngudi lao dong dang 1am viéc cho ngudi sir dung lao dong: ... nguoi.
Trong d6 s6 nguweoi lao déng nide ngodi dang lam viéc la: ...nguoi

5. DI ChE:
6. Diénthoai: ... Email (néu co):...........
7. Gidy phép kinh doanh/thanh 1ap/hoat dong SOT el
Coquan cap: ....co.vvieiiiiiii C6 gia tri dén ngay: ........

Linh vuc kinh doanh/hoat dong chinh®: ...........................cll,

* Trieong hop kinh doanh nganh, nghé c6 diéu kién (néu co):

Gidy phép kinh doanh/hoat dONg SO6: ...........uvevuneiiie i

Linh vuc kinh doanh/hoat d0ng®: ..........coiuiiiiiiiie e

CO qUAN CAP: .evveee el Thoihan: ....................

8. Nguoi ndp ho so dé lién hé khi can thiét (s6 dién thoai, email):

I1. Bao cao gidi trinh nhu ciu sir dung lao dong nuwéc ngoai trong truong hop tuyén dung
ngudi lao dong nwdc ngoai vao lam viée theo hinh thirc quy dinh tai diém a, i va diém m khoan
1 Piéu 2 Nghi dinh nay (dp dung doi voi truong hop cdp va gia han gidy phép lao déng)

Trudc it nhat 05 ngay tinh dén thoi diém ndp hd so, nguoi s dung lao dong da thong bao tuyén
dung nguoi lao dong Viét Nam theo quy dinh tai khoan 1 biéu 11 B luat Lao dong ve tuyén dung
lao dong vao cac vi tri du kién tuyén dung nguoi lao dong nudc ngoai. Thong bao tuyén dung gom
cac thong tin co ban sau: Vi tri cong viée (cu thé, linh viec lam viéc); hinh thirc 1am viéc; dia diém
1am viéc; thoi han 1am viéc; trinh do chuyén mén k¥ thuét (néu c6) (vin bdn théng bdo tuyén dung
kem theo).

Tuy nhién, khong tuyén dung duogc lao dong Viét Nam vao vi tri du kién sir dung nguoi lao
dong nudc ngoai.

I11. P& nghi cAp/cap lai/gia han gidy phép lao dong

Ngudi st dung lao dong dé nghi ... (Co quan c6 tham quyén)... cip/cap lai/gia han gidy phép
lao dong cho nguoi lao dong nude ngoai sau.

Truwong hop cap lai gidy phép lao ddng, dé nghi ghi ré Iy do: ..................

1. Thong tin co ban

a) Ho va tén (In hoa)/Full name (In capital letters): ..........................

b) Ngay, thang, nam sinh/Date of birth: ................................

¢) Gidi tinh (Nam/Nir)/Sex (Male/Female): ...

d) Qudc tich/Nationality: ..............oeeiee e,

@) S6 ho chiéu/Passport NUMDET: ..........c.uueeeeee e

Co gia tri dén ngay/Date of eXPIrY: .....o.oueiee e
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e) Mi s dinh danh c4 nhan (néu co)/Personal Identification Number (If any):

2. Théng tin vé viéc 1am du kién

2) Vi tri cong viec/Job assignment:. ... ......ooovveoeeeeeeeoeeeoeeee .

Cu thé, linh vire Lam viec1Job field: ..o

b) Hinh thirc 1am viéc®/Working form: .............cooooiiiiiii

¢) Trinh d6 chuyén mén k¥ thuat (néu c6)*/Technical professional qualification (If any):

d) Lam viéc tai (ké khai trong truwong hop lam viéc cho nguoi swr dung lao dong khdac voi nguoi
st dung lao dong tai muc I)/Working at (To be declared in the event of working at employer that
differs from employer in section I):

Tén nguoi sur dung lao dong/Name of employer:

Loai hinh nguoi sir dung lao dong*[Type of employer:
Ma s6 dinh danh nguoi sir dung lao dgng (néu cé)/Identification Number of employer (If any):
d) bia diém lam viéc (liét ké cu thé cdic dia diéem lam viéc)*/Working place (List of

e) Thoi han lam viéc/Period of work: Tiur (ngay/thang/nam)/from (day/month/year) dén
(ngay/thang/nam)/to (day/month/year)

3. Hinh thirc nhin két qua

Hinh thire (truc tuyen/tru:c tiép dich vu buu chinh céng ich):...................

Dia chi nhan két quat® ... ... .

Ngudi str dung lao dong xin cam doan nhiing thong tin néu trén 1a ding sy that. Néu sai, nguoi sir
dung lao dong xin hoan toan chiu trach nhiém trudc phap luat.

Noi nhin: NGUOI SU DUNG LAO PQNG
- Nhu trén; (Ky va ghi ro ho tén, dong dau)
-Luu: ...l

Ghi cha:

@ Ghi tén co quan c6 tham quyén cap/cap lai/gia han gidy x4ac nhan khong thudce dién cip gidy phép lao
dong.

@. (19 Ghi cy thé: Khu vuc nha nuéc; doanh nghiép (Doanh nghiép nha nudc, doanh nghiép ngoai nha
nude, doanh nghiép c¢6 von dau tu nude ngoai); don vi su nghiép ngoai nha nude; khu vuc nudc ngoai; nha
thau; t6 chirc/co quan khac.

@ (1. @2 Ghi 1 theo thir tu s6 nha, dudng phd; thon, lang, 4 ap, ban, budn, bon, phum, soc, té dan phd,
khu phd, khéi phd, khom, tiéu khu; x@/phuong/dac khu; tinh/thanh pho truc thudc trung uong.

) Ghi theo ma nganh kinh té cap 1 quy dinh tai Quyét dinh s6 27/2018/QD-TTg ngay 06/7/2018 ban
hanh hé thng nganh kinh t& Viét Nam.

®) Ghi theo danh muc nganh nghé dau tu kinh doanh c6 diéu kién theo quy dinh cta phap lut.

©) Ghi cu thé: Nha quan 1y; Giam déc diéu hanh; chuyén gia; lao dong k¥ thuat.

) Ghi cuy thé tén cong viéc/nghé nghiép du kién 1am theo ma nghé cip 3 cua Phu luc I tai Quyét dinh
s6 34/2020/QD-TTg ngay 26/11/2020 cia Tha tuéng Chinh phii ban hanh Danh myc nghé nghiép Viét Nam.

® Ghi cu thé hinh thirc 1am viéc theo quy dinh tai khoan 1 Diéu 2 Nghi dinh nay.

©) Ghi cu thé (néu c6): Tién si, Thac si, Pai hoc, trinh d6 khac.



https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/quyet-dinh-34-2020-qd-ttg-danh-muc-nghe-nghiep-viet-nam-su-dung-trong-thong-ke-ve-lao-dong-458436.aspx
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