UBND THANH PHO HANOI  CONG HOA XA HOI CHU NGHIA VIET NAM
TRUNG TAM PHUC VU Poc 1ap — Tw do — Hanh phuc
HANH CHINH CONG

) Ha Noi, ngay 27 thang 7/ nam 2025
S6: 334 /TB-TTPVHCC

THONG BAO
Tuyén dung lao dong hop dong lam viéc tai Trung tim Phuc vu hanh
chinh cong thanh pho Ha Ngi (dot 3)

Cian cr Quyét dinh s6 63/2024/QD-UBND ngay 24/10/2024 cia UBND
thanh phé Ha Noi vé viéc quy dinh chirc ndng, nhiém vy, quyén han va co cau to
chtrc ctia Trung tdm Phyc vu hanh chinh c6ng thanh phd Ha Noi;

Thuc hién Théng bao sb 2438-TB/TU ngay 22/9/2025 Két luan cua Thuong
truc Thanh Gy vé viéc danh gia tinh hinh trién khai van hanh mé hinh chinh quyén
dia phuong 02 cap trén dia ban thanh ph Ha Noi; Thong béo s6 2293-TB/TU ngay
21/6/2025 Két luan cia Ban Thuong vu Thanh oy vé mét s6 ndi dung lién quan dén
viée sap xép t6 chirc b may khi thyc hién mé hinh chinh quyén dia phuong 02 cip;
Thong béo s6 12-TB/BCP ngay 15/11/2025 Két luan ctia Pong chi Bi thu Thanh oy
tai Ho1 nghi Ban Chi dao 57 ctia Thanh uy, trong dé giao nhiém vu: “Kién toan Trung
tam Phuc vu hanh chinh cong Thanh phé theo mo hinh tap trung, théng nhét, hién
dai, két ndi dong bd 100% xa, phuong.

Can ct nhu cau cong tac can bo, dé chi dong ngudn nhan lwc dam bao vé
chat lugng va s6 luong ngay khi tiép nhan cac Piém phuc vu hanh chinh cong cap
xa hién nay vé Trung tdm Trung tim phuc vu hanh chinh céng thanh phé Ha Noi
thong bao tuyén dung lao dong hop dong lam viée tai Trung tdm phuc vu hanh
chinh cong Thanh phé Ha Noi, cu thé nhu sau:

I. Piéu Kién, yéu cau va tiéu chuin chung:

- La cong dan Viét Nam.

- C6 don dang ky duy tuyén.

- C6 ly lich 6 rang.

- C6 bang Pai hoc chuyén nganh Luét, Quan 1y dat dai, Cong nghé thong tin,
Quan ly nha nudc, Quan 1y cong... tir loai Kha trd 1én.

- C6 tu cach dao dirc tot, co nguyén vong gan bo 1au dai tai Trung tAm.

- Bu strc khde nhan nhiém vu.

- Khong trong thoi gian bi ky luat hanh chinh hodc dang bi truy ctru trach
nhiém hinh su.
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- Ung vién c6 d6 tudi khong qua 40 tudi (sinh nim 1985 trd lai day).

- Ut tién mg vién c6 kinh nhiém lam viéc lién quan dén giai quyét cac thi
tuc hanh chinh vé dat dai, tiép nhan ho so tai cac don vi: Van phong dang ky dat
dai, Cong ty luat, Van phong cong chiing, Bo6 phan Mot cira cac co quan hanh chinh
nha nudc.

- Thi sinh tring tuyén chap hanh sy phan céng, diéu dong cua Trung tm va
¢6 trach nhiém nhan nhiém vu ngay khi trang tuyén.

II. N§i dung tuyén dung

1. Chitc danh tuyén dung lao dong hop dong:

- Chirc danh: Hudng dan, tiép nhén, s6 hoa ho so, tra két qua giai quyét thu
tuc hanh chinh; thyc hién cac nhiém vu ing dung cong nghé thong tin, chuyén doi
) phuc vu nguoi dan, doanh nghiép

TT Pon vi
Chi nhanh sé 01 (cac Diém PVHCC xi/ phuong: Ty HO, Phu Thuong,
Xuan Dinh)

Chi nhanh s6 02 (cac Diém PVHCC x3d/ phuong: Thanh Xuan, Khuong
Dinh, Phuong Liét, Cau Gidy, Nghia D6, Yén Hoa)

Chi nhanh s6 03 (cic Diém PVHCC x4/ phuong: Hoan Kiém, Cira Nam,
3 Ba Dbinh, Ngoc Ha, Giang Vo, Déng Pa, Kim Lién, Vin Miéu - Quéc Tu
Giam, O Cho Dira, Lang , Hong Ha)

Chi nhanh s6 04 (cac Piém PVHCC x3/ phuong: Hai Ba Trung, Vinh Tuy,
4 Bach Mai, Linh Nam, Hoang Mai, Vinh Hung, Tuong Mai, Pinh Cong,
Hoang Liét, Yén S¢)

Chi nhanh s6 05 (cac Diém PVHCC x4/ phuong: TAy Tyu, Phil Dién, Pong
5 | Ngac, Thuong Cat, Tur Liém, Xuan Phuong, Tay M6, Pai Mo, Hoai Prc,
Duong Hoa, Son Pong, An Khanh )

Chi nhanh s6 06 (cac Piém PVHCC x3/ phuong: Long Bién, B6 Dé, Viét
Hung, Phtc Loi, Gia Lam, Thuan An, Bat Trang, Phu Déng)

Chi nhanh s6 07 (cic Diém PVHCC x3/ phuong: Ha Péng, Duong Noi,
7 | Yén Nghia, Phu Luong, Kién Hung, Chuong M¥, Phi Nghia, Xuan Mai,
Tran Pha, Hoa Pht, Quang Bi, Qudc Oai, Hung Pao, Kiéu Phu, Phu Cat)

8 | Chi nhanh s6 08 (cic Piém PVHCC x&/ phuong: Thu Lam, Pong Anh,

1
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Phuc Thinh, Thién Loc, Vinh Thanh, M¢é Linh, Yén Lang, Tién Tha"lng,
Quang Minh, Sé¢ Son, Pa Phuc, N§i Bai, Trung Gia, Kim Anh )

Chi nhénh s6 09 (cac Piém PVHCC x3/ phuong: Phitic Tho, Phuc Loc, Hat
Mon, Pan Phuong, O Dién, Lién Minh, Thach That, Ha Béng, Tay Phuong,
Hoa Lac, Yén Xuan)

10

Chi nhanh s6 10 (cac Diém PVHCC x4/ phuong: Thanh Oai, Binh Minh,
Tam Hung, Dan Hoa, Van Dinh, Ung Thién, Hoa X4, Ung Hoa, My Drc,
Hong Son, Phiic Son, Huong Son )

11

Chi nhénh s6 11 (cic Piém PVHCC x4/ phudong: Thanh Tri, Dai Thanh,
Nam Phu, Ngoc Hbi, Thanh Liét, Thuong Phac, Thuong Tin, Chuong
Duong, Héng Véan, Phu Xuyén, Phuong Duc, Chuyén My, Pai Xuyén)

12

Chi nhénh s6 12 (cac Diém PVHCC xa/ phudng: Minh Chau, Quang Oai,
Vit Lai, Co Do, Bat Bat, Sudi Hai, Ba Vi, Yén Bai, Son Ty, Tung Thién,
Doai Phuong)

2. SO lwong, thoi gian tuyén dung: s& c6 thong bao cu thé khi duogc UBND
Thanh phd phan bo chi tiéu trong thang 12/2025.

3. Thanh phan hd so dy tuyén:

- Phiéu dang ky du tuyén c6 dan anh (Phu luc sé 1);

- So yéu Iy lich tu thuat c¢6 xac nhan cua dia phuong; (b6 sung sau khi triing

tuyén);

- Giay kham stc khoe; (b6 sung sau khi tring tuyén);

- Ly lich tu phéap (b6 sung sau khi tring tuyén);

- Bing cip va chimg chi lién quan (bdn sao);

- Can cuoc cong dan (ban sao);

4. Quy trinh, phwong thirc tiép nhén, tuyén dung

Bugre 1: Thong bao tuyen dung trén trang thong tin dién tir ciia Trung tam, bdo
chi, tiép nhan ho so g tuyén.

Budc 2: Ho1 dong danh gia, xem x&t, tuyen dung nguoi lao dong Trung tam
tién hanh ra soat ho so, diéu kién, tiéu chuan co ban cia tng vién, sip xép dia
diém tap su cho ung vién.

Buéc 3: Ung vién tap su tai cac Chi nhanh Trung tdm, Diém x3/ phudng
(thoi gian tdp su khong qud 60 ngay).

Budre 4: To chire danh gia kién thirc, k§ ning, két qua tap su cia cac (mg vién.
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Buéc 5: Ky hop ddng lao dong lam viéc tai Trung tdm ddi véi cac tng vién
du diéu kién.

5. Thoi gian, dia diém, phwong thitc tiép nhan ho so

a. Thoi gian nhan ho so:

Tir ngay 27/11/2025 dén 17h00 ngay 05/12/2025.

b. Pia diém, phwong thirc tiép nhan hd so:

- Ung vién scan ho 50 va nfp tryc tl{yén qua hom thu dién tu:
tonghop.tthcc@gmail.com; Tiéu dé thu “UNG TUYEN TTPVHCC_HQ VA TEN”

- Sau khi c6 thong bao dia diém tap sy, ing vién ndp hd so truc tiép cho can
bd phu trach tai cac Chi nhanh dén tap su.

Trén day 1a Thong bao quy trinh tuyén dung lao dong hop dong lam viéc tai
Trung tam phuc vy hanh chinh cong Thanh phé Ha Noi (dot 3); trong qua trinh to
chue, thyc hién, néu c6 vudng méc, cac don vi, ca nhan c6 lién quan phan anh vé
Thudng truc Hoi dong danh gia, xem xét, tuyén dung ngudi lao dong Trung tim
(phong Hanh chinh — Quan tri, dién thoai lién hé: 093.591.6866 thu di¢n tu:
tonghop.tthcc@gmail.com) dé tong hop, bao cdo lanh dao Trung tam va Hoi dong
danh gia, tuyén dung nguoi lao dong Trung tAm xem xét, giai quyét./.

Ung vién quét ma QR dudi day dé tham gia nhom Tuyén dung nhan su cua
Trung tdm Phuc vy hanh chinh cong va theo ddi cac thong tin lién quan dén dot
tuyén dung./.

Noi nhdn: /ﬂ/

- Céc d/c Lanh dao Trung tam;

- TT HT&CSKH (dé dang tin rong rii trén
Trang TTDT, MXH cua Trung tdm va bao chi);
- Luu VT, HCQT(Lién)

iy
@&
QR link nhom
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‘ ] PHU LUC 1
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc
............. ngay.... thang.... nam ... ...
PHIEU PANG KY DU TUYEN
Pon vi dw tuyén: (Ghi theo Chi nhdnh)
(Dan anh 4x6)
I. THONG TIN CA NHAN

1. Ho va tén:
2. Ngay, thang, nam sinh: ... Namo N o
3.DANtOC: . TON A0 ... i
4. S6 Cian cudc cong dAn: ........oovvieeiiiieeie e, Ngay cip: ...... Noi CAp: coovvn......
S. Ngay vao Bang Cong san Viét Nam: ..................... Ngay chinh thac: .....................
6. S6 dién thoai di dong dé bao tin: ...................coon.... Email: ...
7. Qué quan
8. Ho khau thuong tra:
9. Chd & hi¢n nay
10. Tinh trang stuc khoé: .................. Chiéu cao: ............... Cannang: ......... kg
I1. Trinh A0 VAN NOA: o o e
12. Trinh dQ ChUuy€n MON: ...t
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II. THONG TIN VE QUA TRINH PAO TAO

Ngay, thang,

nim cép vin

bing, chirng
chi

Tén
truong, co
sé dao tao

cip

Trinh d¢
van bang,
chirng chi

S6 hiéu
cua van
bang,
chirng chi

Chuyén
nganh dao tao
(ghi theo bang

diém)

Nganh
dao tao

Hinh
thire
dao
tao

Xép loai
bang,
chirng chi

M

@

€)

4)

©)

(6)

™

®)

III. THONG TIN VE QUA TRINH CONG TAC (néu c6)

Tir ngay, thang, nam
dén ngay, thang, nim

Co quan, to chirc cong tac; vi tri cong viéc

Toi1 xin cam doan nhirng 101 khai trén cta t6i 1a dang su that. Néu sai su

that thi két qua tuyén dung cta t6i s& bi co quan c6 tham quyén tuyén dung hiy

bo./.

NGUOI VIET PHIEU
(Ky, ghi ro ho tén)
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