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THANH PHO HA NOI Doc lap - Tw do - Hanh phuc

S6: 5023 /UBND-TH Ha Ngi, ngay 70 thang 9 nam 2025
VIV yéu ciu UBND cap xa
thyc hién che d6 bao céo theo
Quy ché lam viéc cia UBND
Thanh pho

Kinh gtri: UBND c4c x4, phuong.

~Can ctr Quy ché 1am viéc ctia UBND thanh phd Ha Noi (ban hanh kem theo
Quy¢ét dinh s6 39/2025/QD-UBND ngay 30/6/2025 cia UBND Thanh pho);

Thuyc hién nguyén tic 1am viéc cia UBND cac cap quy dinh tai Luat T
chitc Chinh quyén dia phuong va tai Quy ché lam viéc cia UBND Thanh phd
vé viéc dam bao xdy dung nén hanh chinh minh bach, thong nhat, thong
sudt, hiéu luwe, hiéu qua; dé cong tac tham muu, tong hop, thong tin béo céo
duoc thuc hién déng bo?!, phuc vu hiéu qua hoat ddong chi dao diéu hanh cua
UBND Thanh phd,

Chu tich UBND Thanh phé dé nghi UBND cac x4, phuong thyc hién ché do
bao cao ket qua cong tac chi dao, di€u hanh theo quy dinh tai Dicu 48 Quy che
lam viéc cia UBND Thanh pho tir thang 9 nam 2025 va luu y cac ndi dung sau:

1. Bao c4o thang/quy co6 ndi dung ngan gon, tip trung va co sb lidu cu thé
theo P& cuwong, Phu biéu hudéng dan (giri kém), dai khéng qué 10 trang A4; Bao
cao 6 thang/nam dai khdong qua 20 trang A4 (co giki kem cdc file MS Word, Ms
Excel ciia Bdo cdo, Phu biéu trén Hé thong diéu hanh va qudn 1y van ban cia
Thanh pho).

2. Cac noi dung co yéu cau bao cdo sb lidu cu thé phai duoc cap nhat day du
hang thang, quy (lay ké dén ky bao cao) dé phuc vu cong tac ra soat, tong hop,
danh gia két qua thuc hién nhiém vu cta dia phuong va d6i chiéu véi hé thong
theo ddi cia UBND Thanh phé, cdc S& nganh trong qua trinh tham muu, chi dao
diéu hanh, d6n dbc thyc hién cia UBND Thanh phé?.

3. Béo c4o thang chét sd lidu tir ngay 20 thang trude dén ngay 19 cia thang
bao c4o, giri UBND Thanh phd cham nhét vao ngay 25 hang thang; Bao céo quy
chét s lidu bao cao tir ngay 15 cua thang trude ky bao cao dén ngay 19 cua thang
cubi quy thudc ky bao cao, giri UBND Thanh phd cham nhit vao ngay 20 cua
thang cudi quy.

1 Mot s6 xa, phudng chua giri bdo cdo dung han dinh; chua thyc hi¢n ding Piéu 14, Piéu 15, Diéu 48 Quy ché
lam viéc cia UBND TP vé tham quyén ky b&o céo, ni dung béo cao.

2 Lién hé véi chuyén vién Phong Téng hop Vin phong UBND TP theo Danh sach giri kém dé duoc huéng dan,
trao doi thong tin trong truong hop can thiét.



Giao Van phong UBND Thanh phd ting cuodng cong tac theo doi, don
dbc, huéng dan, kiém tra viéc thuc hién theo Quy ché. Truong hop can thiét
thanh 1ap Poan kiém tra, T6 cong tac thuc hién nhiém vy don ddc, kiém tra
theo quy dinh tai Chuong VI, Quy ché lam viéc cia UBND Thanh phd ban
hanh kém theo Quyét dinh s6 39/2025/QD-UBND ngay 30/6/2025 ctia UBND
Thanh phd../.

Noi nhin: TL. CHU TICH

- Nhu trén; . CHANH VAN PHONG
- Chu tich UBND TP; | (dé bdo cdo)

- Cac PCT UBND TP;

- VPUB: CVP, cac P.CVP;
cac P.CV, BTCD, TTTTDL&CDS;
- Luu VT, THHuy_
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