UBND THANH PHO HANOQI CONG HOA XA HQI CHU NGHIA VIET NAM
TRUNG TAM PHUC VU DPoc 1ap - Tw do - Hanh phtic
HANH CHINH CONG

86: 1392 /QD-TTPVHCC Ha Néi, ngdy 02 thang 70 ndm 2025

QUYET PINH
Vé viéc phé duyét quy trinh ndi bd, quy trinh dién tir giai quyét thi tuc
hanh chinh Iinh vuc Viéc lam thu¢c pham vi chirc nang quan ly ctiia Ban
Quin Iy cac khu cong nghé cao va khu cong nghiép thanh phd Ha Noi

GIAM POC TRUNG TAM PHUC VU HANH CHINH
CONG THANH PHO HA NQI

Can cir Ludt T6 chire chinh quyén dia phwong ngay 16/6/2025;

Can cir Nghi dinh s6 63/2010/ND-CP ngay 08/6/2010 ciia Chinh phii vé
Kiém sodt thi tuc hanh chinh; Nghi dinh 48/2013/ND-CP ngay 14/5/2013 ciia
Chinh phii vé sira doi, b6 sung mét sé diéu ciia cdc nghi dinh lién quan dén kiém
sodt thii tuc hanh chinh; Nghi dinh s6 92/2017/ND-CP ngay 07/8/2017 ciia
Chinh phii sira doi, bé sung mét sé diéu ciia cac nghi dinh lién quan dén kiém
soat thu tuc hanh chinh,

Can cir Nghi dinh sé 118/2025/ND-CP ngay 09/6/2025 vé thiec hién thi
tuc hanh chinh theo co ché mét cira, mot cira lién thong tai Bo phan Mot cua va
Cong Dich vu céng quéc gia;

Can cir Quyét dinh so 886/OD-BNV ngay 11/8/2025 ciia B trudng B
Néi vu vé viéc cong bé thii tuc hanh chinh méi ban hanh, bi béi bé linh vuee viée
lam thuéc pham vi chirc ndng quan ly nha nuoc cua Bo Noi vu,

Can cwr Quyet dinh SO 4729/0D-UBND ngay 15/9/2025 cua UBND thanh
phé Ha Néi vé viéc uy quyén cho Ban Quan ly cac khu cong ngh¢ cao va khu
cong nghiép thanh pho Ha Noi giai quyet cac thu tuc hanh chinh linh vuc Viéc

lam, Ung phé sw c6 tran dau thudc tham quyén ciia Uy ban nhdn ddn thanh phé
Ha Noi;

Can cir Quyét dinh s6 63/0D- UBND ngay 24/10/2024 cua UBND Thanh
pho quy dinh chirc nang, nhiém vy, quyen han va co cdu té chire cia Trung tam
Phuc vu hanh chinh cong Thanh pho

Can cir Quyét dinh sé 1716/0OD-UBND ngdy 25/3/2025 ciia Chi tich
UBND Thanh phé vé iy quyén cho Gidm déc Trung tdm phuc vu hanh chinh
cong Thanh pho thuc hién Phé duyét quy trinh ngi bo giai quyét thii tuc hanh
chinh; Phé duyét quy trinh dién nr gidi quyet thu tuc hanh chinh; Phé duyét
phirong dn tai cau trac quy trinh gidi quyét thii tuc hanh chinh; Phé duyét quy

trinh dién tir thuc hién thu tuc hanh chinh néi bo thuéc pham vi quan Iy cua
UBND Thanh pho,
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Can cir Quyét dinh s6 10/0P- UBND ngay 28/02/2025 cia UBND Thanh

phé quy dinh chirc nang, nhiém vu, quyén han va co cdu t6 chirc ciia Ban Qudn
Iy cdc khu cong nghé cao va khu cong nghiép thanh phé Ha Néi;

Cén cir Quyét dinh s6 1246/QP-TTPVHCC ngay 29/8/2025 cuia Giam doc
Trung tdm Phuc vy hanh chinh céng thanh phé Ha Néi vé viéc cong bo danh
muc thu tuc hanh chinh moi ban hanh, bi bai bo linh vuc Viéc lam thuoc pham
Vi chite ndng qudn 1y ciia S6 Noi vu thanh phé Ha NG,

Theo dé nghi cia Truéng ban Ban Qudn 1y cdc khu céng nghé cao va
khu céng nghiép thanh phé Ha Ngi tai van ban 1922/CNCCN-VP ngay
17/9/2025.

QUYET DINH:

Picu 1. Phé duyét kem theo Quyét dinh nay 06 quy trinh ndi bo, quy trinh
dién tur giai quyét thil tuc hanh chinh trong linh vuc Viéc 1am thudc tham quyén
giai quyét cua Ban Quan 1y cac khu cong nghé cao va khu céng nghiép thanh
phé Ha Noi.

(Chi tiét tai Phu luc kém theo).

Piéu 2. Ban Quan 1y cac khu cong nghé cao va khu cong nghiép thanh
phd Ha Noi chu tri, phdi hop v6i Trung tdm Phuc vy hanh chinh cong Thanh
phd, cac co quan, don vi lién quan can cr Quyét dinh nay thiét 1ap quy trinh dién
tr dé phuc vu viéc tiép nhan, giai quyét thi tuc hanh chinh trén hé théng thong
tin giai quyét thi tuc hanh chinh cta Thanh phé theo quy dinh.

Piéu 3. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

Céc quy trinh noi bd giai quyét thu tuc hanh chinh sau day hét hiéu luc thi
hanh:

- Cac quy trinh s6 39, s6 40, sb 41, s 42, s6 43, phan III. Linh vuc quan
Iy lao dong tai Phu luc ban hanh kém theo Quyét dinh s6 738/QD-TTPVHCC
ngay 15/5/2025 ctia Giam ddc Trung tdm Phuc vu hanh chinh cong Thanh phé.

Piéu 4. Ban Quan 1y cac khu cong nghé cao va khu cong nghlep thanh
phé Ha Noi, Trung tdm Phuc vu hanh chinh céng Thanh pho cac So, ban,
nganh; UBND céc x3a, phuong trén dia ban Thanh pho va cac t0 chiic, ca nhan
c6 lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhin: 7> IAM POC
- Nhu Dieu'4; { a3

- Cuc KSTTHC - Van phong Chinh ph;

- BO Noi vu; (dé béo cao)
- Chu tich, cac PCT UBND Thanh phd;

- Cong Thang tin dién tir Thanh pho;

- Trung tdm PVHCC: Gb, PGD,

cac phong, don vi thugc Trung tam;

- Luu: VT, BQL, TTPVHCC.
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Phu luc

QUY TRINH NOQI BQ, QUY TRINH PIEN TU GIAI QUYET THU TUC HANH CHINH

LINH VUC VIEC LAM THUQC THAM QUYEN GIAI QUYET CUA BAN QUAN LY CAC KHU
CONG NGHE CAO VA KHU CONG NGHIEP THANH PHO HA NOI

(Ban hanh Kém theo Quyét dinh s673920D-TTPVHCC ngay 02 thang /0ndm 2025

ciia Gidm doc Trung tam Phuc vu hanh chinh céng Thanh pho)

QUYET THU TUC HANH CHINH (06 quy trinh)

A. DANH MUC QUY TRINH NOI BQ, QUY TRINH PIEN TU TRONG GIAI

STT Tén quy trinh ndi b Ky hiéu

LINH VUC VIEC LAM
Cép gidy xac nhan khong thudc dién cap gidy phép lao dong dbi

1 vo1 nguoi lao dong nude ngoai lam viéce tai Viét Nam QT-01
Cép lai gidy x4c nhan khong thudc dién cap gidy phép lao dong ddi

2 vo1 nguoi lao dong nude ngoai lam viée tai Viét Nam QT-02
Gia han gidy xac nhan khong thudc dién cap gidy phép lao dong ddi

3 vo1 ngudi lao dong nudc ngoai lam viéce tai Viét Nam QT-03
Cép gidy phép lao dong d6i voi nguoi lao dong nude ngoai 1am viée

4 tai Viét Nam QT-04
Cap lai gidy phép lao dong ddi véi nguoi lao dong nude ngoai lam

5 | viéc tai Viét Nam QT-05
Gia han gidy phép lao dong dbi voi nguoi lao dong nude ngoai lam

6 viéc tai Viét Nam QT-06
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B. NOI DUNG QUY TRINH NOI BQ, QUY TRINH PIEN TU TRONG GIAI

QUYET THU TUC HANH CHINH

1. 1.014196.H26 - Quy trinh Cap gidy xac nhin khong thudc dién cap gidy phép lao

dong ddi voi nguoi lao dong nude ngodi 1am viée tai Viét Nam (QT-01)

Muc dich:

Quy dinh trinh tu, trach nhiém va cach thirc thuc hién tha tuc cip gidy xac nhan
khong thudc dién cap gidy phép lao dong ddi voi ngudi lao dong nude ngoai lam
viéc cho nguoi st dung lao dong c6 try sé, chi nhanh, van phong dai dién dit tai khu
cong nghé cao va khu cong nghiép dam bao tuan thu ding quy dinh cta phép luat.

Pham vi:

- Ap dung ddi véi céc to chirc, ca nhan (nguoi sur dung lao dong) c6 nhu cau cap
gidy x4ac nhan khong thudc dién cip gidy phép lao dong dbi véi ngudi lao dong nude
ngoai lam viéc cho nguoi st dung lao dong c6 tru sd, chi nhanh, van phong dai di¢n
dat tai khu cong nghé cao va khu cong nghiép.

- Can b9, cong chirc thudc cac phong, don vi ¢ lién quan ciia Ban Quan ly.

Noi dung quy trinh:

3.1

Co cé phap Iy

- B6 Luat Lao dong s6 45/2019/QH14 ngay 20/11/2019;
- Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 ciia Chinh phii quy dinh vé nguoi
lao dong nudc ngoai lam viée tai Viét Nam;
- Quyét dinh s6 886/QD-BNV ngay 11/8/2025 cta Bo truong Bo Noi vu vé viée
cong bd bd thi tuc hanh chinh m&i ban hanh, bi bii bo linh vuc viée 1am thudc
pham
vi chirc nang quan ly ctia B§ Noi vu;
- Nghi quyét s6 06/2020/NQ-HPND ngay 07/7/2020 cia HDND thanh phd Ha Noi
khoa XV, ky hop thur 15 vé viéc ban hanh mot sd quy dinh thu phi, 1 phi trén dia
ban thanh ph6 Ha Noi thudc tham quyén quyét dinh cia HDND Thanh phd; Nghi
quyét s6 13/2021/ND-HPND ~ngay 08/12/2021 cua HDND thanh phé Ha Noi vé
viéc stra doi, bd sung mot sé didu cua Nghi quyét s 06/2020/NQ-HPND ngay
07/7/2020 cia HDND thanh phé Ha Noi;

- Quyét dinh s6 10/2025/QD-UBND ngay 28/02/2025 cia UBND Thanh phé Ha
Noi quy dinh chtrc ning, nhiém vy, quyén han va co cu to chirc cia Ban Quan 1y
cac khu cong nghé cao va khu cong nghiép thanh phd Ha Noi.

3.2

Thanh phan hé so Ban chinh Ban sao

(1) Van ban dé nghi Cap gidy xac nhan
khong thudc dién cap gidy phép lao dong
theo Mau sé 01 Phu luc ban hanh kém X
theo Nghi dinh s6 219/2025/ND-CP.

(2) Giay kham stc khoe do co s& kham
bénh, chita bénh c6 da diéu kién cép, trir
truong hop két qua kham suc khoe da
duogc két ndi, chia sé trén Hé thong thong
tin vé quan ly hoat dong kham bénh,
chira bénh hodc co s¢ dir lidu quéc gia vé
y té. Ddi v6i gidy kham sirc khoe do co
s0 y t& c6 tham quyén cua nudc ngoai
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cap duoc st dung trong truong hop Viét
Nam va quéc gia hoic vung lanh thd cap
gidy kham stuc khoe c6 diéu udc hodc
thoa thuan thira nhan 1an nhau va thoi
han st dung cua gidy kham stc khoe do
khong qua 12 thang ké tir ngay duoc cap.

(3) 02 anh mau (kich thude 4 cm x 6 cm,
phong nén trang, mat nhin thang, dau dé X
tran, khong deo kinh).

(4) Ho chiéu con thoi han. »

(5) Giay to chirng minh ngudi lao dong
nuéc ngodi khong thudc dién cap gidy
phép lao dong.

(Khoan 5 Piéu 8 Nghi dinh
219/2025/NP-CP ngay 07/8/2025)

3.3 | So lweng hd so: 01 (Mot) bo
Thai gian xi ly:
- 04 ngay lam viéc ké tir ngdy nhan du ho so hop 1¢ theo quy dinh trong truong hop
3.4 | cap gidy xac nhan khong thude dién cap glay phép lao dong.
- 03 ngay lam viéc ké tr ngay nhan du ho so trong truong hop khong cap gidy xac
nhan khong thudc dién cip gidy phép lao dong.
3.5 | Noi tiép nhan va tra két qua:
- Nop. ho so truc tiép tai Chi nhanh sd 1-Trung tdm Phyc vu hanh chinh cong; Dia
chi: s6 258 V& Chi Cong, P. Tay Ho, Ha Noi (truong hop co thay d6i vé dia chi tiép
nhan thyc hién theo thong bao cua co quan co thAm quyen)
- Nop ho so tryc tuyén qua Cong dich vu cong qudc gia (http://dichvucong.gov.vn)
- Qua dich vu buu chinh.
3.6 | Phi/Lé phi: Khong
3.7 | DVCTT mirc dd: Mot phan
3.8 | Quy trinh xir ly cdng viéc:
1 | Pon Vi/n.gAu’(‘)’i Ni dung cong vidc Thoi Biéu mﬁqu/Ké't
thwc hién gian qua
B1 | Tiép nhan hd so

1. Gidy tiép nhan

Tiép nhan Ho6 so A \ N
ho so va hen ngay

Hudng dan to chiic, ca nhan nop

Cian bo Chi|, ; o M e Y tra két qua

Ahanh Trung ho so, uu tién husng dan nop ho 2. Phiéu huéng
N SO truc tuyen 0,25 nga > ) -
tam phuc wvu , y gay dan hoan thién ho

hanh chinh cong Kiém tra va xem Xét tinh chinh

, A an o 1A SO
xac, day du cua ho so:

- Truong hop hd so chua day du, Phiéu kidm soat
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chinh xac hodc khong thudc
thAm quyén giai quyét theo quy
dinh: théng bao, néu rd nodi
dung, Iy do va huéng din bd
sung cu thé, ddy du trong mot
lan

- Néu hd so cua td churc, ca nhan
day du, ding quy dinh thi tiép
nhan, in cac loai phiéu theo quy
dinh.

Chuyén H6 so ban dién tir dén
Lanh dao Phong chuyén mén

Chuyén ho so ban gidy dén Ban
quan ly qua buu chinh (Trong
truong hop khong thuc hién

qua trinh giai
quyét ho so

duogc TTHC tryc tuyén)
B2 | Phan cong hd so
Lanh dao Phong Lar.l}} dao Ptiong Quan IYA Doe}nh Phiéu kiém soat
.1 nghi¢p chuyén HO so phan cong . s
Quan ly Doanh | % , y ;A 0,5 ngay | qua trinh giai
nghiép cong chqf: chu tri thu ly va cong quyét hd so
ghie chtrc phoi hop (n€u o).
B3 | Thim dinh, trinh Lanh dao két qua giai quyét Ho so
Cong chirc chu tri thu 1y thim
dinh HO so, 1ap Phi€u trinh bao
cao Lanh dao Phong Quaén ly
Doanh nghiép, trinh Lanh dao - Gidy xac nhan
Ban va dy thdo cidc Van ban khéng thuoc
. ) _ | twong Umg vo1 tung truong hop dien cip gidy
cong ehiic cht | say: . 2ngdy | phép lao dong
tr1 thy ly - Ho so dat diéu kién: dy thao (Mau 02/PL ND
Giay xac nhén khong thudc dién 219)
cap giay phép lao dong. - Théng béo vé
- HO so chua d?_lt diéu klén du’ ViéC b6 sung, hoan
thao Thong bao v€ viéc bo sung, thién Ho so
hoan thién HO so, trinh Lanh dao
xem xét
B4 | Phé duyét Vin bén, chuyén cho Vin thu
Lanh dao Phong | Lanh dao Phong xem xét, ky | 0,5 ngay
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Quan ly Doanh
nghiép

Phiéu trinh Lanh dao Ban phu
trach;

- Trudng hop dong ¥: ky duyét
Gidy xac nhan khong thudc
dién cip gidy phép lao
dong/Thong bao vé& viéc bbd
sung, hoan thi¢n HO so. Chuyén

Phicu kiém soat

Lanh dao Ban két qua cho Van thu. 0,5 ngay qua'lA’t ﬁ{mh giai
) uyéet ho so
- Truong hop khong dong y: Co awy
y kién tai Phiéu trinh, chuyén lai
Phong Quan ly Doanh nghiép
chinh stra.
BS5 | Ban hanh van ban
- Phiéu kiém soat
Vian thu lay sd, vao Sé),’ phat qsaé ¢ ﬁgzg slal
hanh van ban, dinh kém két qua . y; s
gidi quyét thii tuc hanh chinh - S6 theo doi Ho
Vin thu ban dién tir 1én H¢ thong, o
chuyén cho chi  nhanh | 0,25ngay |- Gidy xdc nhén
TTPVHCC khéng  thugc
Ban giao két qua ban gidy cho dl@}l cap glay
chi nhanh TTPVHCC va luu trit phép lao dong
hd so. IThdng bao vé
viéc bd sung,
hoan thién Ho so
B6 | Tra két qua
- Gidy xac nhan
khéng thudc dién
cap giay phép lao
Cén b Chi dong /Thong bao
R . vé viéc bO sung,
nAhanh Trung Tiép nhan va tra két qua cho K;hl DAN hoan thién Ho so
tam phuc vu Cn dén nhan
hanh chinh Doanh nghiép két qui L
cong U8 | _ phiéu kiém soat

qua trinh  gidi
quyét ho so

- S6 theo d&i Ho
SO

Cong chure chu
tri thu ly; Lanh

Dbi véi hd so qua thoi han giai
quyét, cong chuc chu tri thu ly

- Thu xin 16i va
hen lai ngay tra
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dao Phong Quan | 1ap phiéu trinh bao cdo Lanh dao két qua
ly Doanh Phong Quan ly Doanh nghiép, - Thong bao vé
nghiép, Lanh trinh Lanh dao Ban va du thao viéc gia han thoi
dao Ban phu cac van ban sau: gian giai quyét
trach; - Thu xin 13i va hen lai ngay tra TTHC

két qua giri cho c4 nhan, to chirc
nop hd so va Trung tdm hanh
chinh cong (trudc 01 ngay hét
han) dé thong bao dén Doanh
nghiép.

- Thong bao vé viéc gia han thoi
gian giai quyét TTHC gui cho
Trung tdm hanh chinh cong
(truéc 01 ngay hét han)

4. BIEU MAU

T

Tén Bieu mau va ma higu sir dung

1. Mau cap glay xac nhéan khdng thuoc dién cap giay phép lao dong:

- Van ban dé nghi cap gidy xac nhan khong thudc dién cip gidy phép lao dong (Miu
s6 01/PLI ND sb 219/2025/ND-CP ngay 07/8/2025); , ,

- Giay x4c nhan khong thuoc dién cap Giay phép lao dong (Mau s6 02/PL NP s6
219/2025/ND-CP ngay 07/8/2025).

2. Biéu mau theo doi, giai quyét thu tuc hanh chinh theo Phu luc kém theo Thong tu
03/2025/TT-VPCP ngay 15/9/2025 cua B¢ truong, Cht nhiém Van phong Chinh phi:
- MAu Giay tiép nhan ho so va hen tra két qua

- MAu Phiéu yéu cau bé sung, hoan thién hd so

- MAu Phiéu tir chéi tiép nhan giai quyét hd so

- MAu Van ban xin 18i va dé nghi gia han thoi gian giai quyét

- MAu Thong bao ding giai quyét ho so

- MAu Phiéu kiem soét qua trinh giai quyét ho so

Mau S6 theo ddi ho so




Maiu s6 01

TEN NGUOI SUDUNG LAO PONG CONG HOA XA HQI CHU NGHiA VIET NAM
—_— Poc 1ap - Tw do - Hanh phic

) Sb: i .., NEAY ... thang ... nam ...
V/v cap/cap lai/gia han gidy xac nhan
khong thudc dién cap gidy phép lao dong

Kinh gti: ...(Co quan c6 thaim quyén)*

I. Théong tin chung vé nguoi sir dung lao dong

4. Tong s6 nguoi lao dong dang 1am viée cho ngudi sir dung lao dong: ... nguoi.

Trong do, so nguoi lao dong nudc ngoai dang lam viéc la: ... nguoi

CO QUAN CAP: vt Thoihan: ...l
8. Nguoi nop ho so dé lién hé khi can thiét (s6 dién thoai, email):
IL. Pé nghi cap/cip lai/gia han gidy xic nhin khong thudc dién cip gidy phép lao dong

Nguoi st dung lao dong dé nghi ... (Co quan c6 thdm quyén)... cAp/cap lai/gia han gidy xac
nhén khong thudc dién cap gidy phep lao dong cho nguoi lao dong nudc ngoai theo quy dinh tai
diém... khoan... Di€u... Nghi dinh nay.

Ly do dé nghi (&p dung déi véi truong hop cdp lai gidy xdc nhdn khéng thudc dién cdp gidy

1. Thong tin co' ban

a) Ho va tén (In hoa)/Full name (In capital letters): ............oooiiiiiiiiiiii
b) Ngay, thang, nam sinh/Date of birth: .....................
¢) Gidi tinh (Nam/Nir)/Sex (Male/Female): ..o
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d) QUOC LCH/NALIONALILY: ... ..o
@) S6 ho chidu/Passport NUMDET: ............ceuun e,
C6 gia tri dén ngAY/DAte O EXPILY: .. .eeveee et

e) M s dinh danh c4 nhan (néu c6)/Personal Identification Number (If any):

d) Lam viéc tai (ké khai trong truong hop lam viéc cho nguoi su dung lao dong khac voi
nguoi si dung lao dong tai muc 1)/Working at (To be declared in the event of working at employer
that differs from employer in section 1):

Tén nguoi sw dung lao dong/Name of employer:

Ma s6 dinh danh nguwoi sit dung lao dong (néu cé)/Identification Number of employer (If

2 11)Y) PP

d) Pia diém lam viéc (liét ké cu thé cdc dia diém lam viéc)**/Working place (List of
PlaCE) . i

e) Thoi han lam viéc/Period of work: Tu (ngay/thang/mam)......................... / from
(day/month/year) dén (ngay/thang/mam)...................... /to (day/month/year)

3. Hinh thirc nhin két qua

Hinh thuc (truc tuyén/tmc tiép/dich vu buu chinh cong ich): ................ll.

Dia chi nhan k&t qUAt®: ... . i

Ngudi sir dung lao dong xin cam doan nhiing thong tin néu trén 1a dung sy that. Néu sai,
nguoi sir dung lao dong xin hoan toan chiu trach nhiém trudc phap luat.

Noi nhin: NGUOI SU DUNG LAO PQNG
- Nhu trén; (Ky va ghi ro ho tén, dong dau)
-Luu

Ghi chu:

) @) Ghi tén co quan c6 thim quyén cip/cip lai/gia han gidy xac nhan khong thudc dién cip
giay phép lao dong.
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. (19) Ghj cy thé: Khu vuc n}}é nlgzc'yc; doanh nghi¢p (Doanh nghi€p nha nudc, doanh nghiép
ngoai nha nudce, doanh nghiép c6 von déu tu nude ngoai); don vi sy nghiép ngoai nha nudce; khu
vuc nudc ngoai; nha thau; to6 chirc/co quan khac.

f3)' (11). (12) Ghi r§ theg th tu b phél, duong phé; thon, lang, ép, ban, budn, bon, phum, sdc, to
dan phd, khu pho, khoi pho, khém, tieu khu; xa/phuong/dac khu; tinh/thanh phd truc thudce trung
uong.

“) Ghi theo ma nganh kinh t& cép 1 quy dinh tai Quyét dinh s 27/2018/QD-TTg ngay
06/7/2018 ban hanh hé thong nganh kinh té Viét Nam.

®) Ghi theo danh muc nganh nghé dau tu kinh doanh c6 didu kién theo quy dinh cua phap
luat.
®) Ghi cu thé: Nha quan 1y; Giam ddc diéu hanh; chuyén gia; lao dong k¥ thuat.

) O Ghi’ cu thé tén cong Viéc/nghé nghi¢p du kién lam theo ma nghé cép 3 cua Phu luc I tai
Quyét dinh s6 34/2020/QD-TTg ngay 26/11/2020 cua Thu tuéng Chinh phi ban hanh Danh muyc
nghé nghi¢p Viét Nam.

® Ghi cy thé hinh thirc 1am viéc theo quy dinh tai khoan 1 Diéu 2 Nghi dinh nay.

©) Ghi cu thé (néu co): Tién si, Thac si, Pai hoc, trinh do khac.
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Maiu s6 02

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phic
Socialist Republic of Vietnam
Independence — Freedom - Happiness

Anh mau GIAY XAC NHAN

(4x6 cm) R N _ . . , .
Colour KHONG THUQC DIEN CAP GIAY PHEP LAO PONG
photo CERTIFICATION OF EXEMPTION FROM WORK PERMIT

S6 GXNYNo CEWP: ...

1. Ho va tén (In hoa)/Full name (In capital letters): ....................ocooiiit.
2. Ngay, thang, nam sinh/Date of birth: ...

4. Qudc tiCh/NAtIONAILY: ...
5. SO WO Chibu/Passport BUMBEr: ..................c..oeeee e,
6. M s6 dinh danh c4 nhan (néu co)/Personal Identification Number (If any):

¢) Hinh thirc 1am viéc*/Working form: .........................ooe
d) Pia diém 1am viéc (liét ké cu thé cdc dia diém lam viéc) ® IWorking place:

@) Thoi han 1am viéc/Period of work: Tir (ngay/thang/nam)/from (day/month/year) dén
(ngay/thang/nam)/to (day/month/year) ...... ..............

8. Tinh trang gidy xac nhan khong thudc dién cap gidy phép lao dong®/Status of certification

Noi nhdn: ey, NGAY ... thang .... nam.....
- Nhu trén; CO QUAN CO THAM QUY,EN
- Luu: VT (Ky va ghi ro ho tén, dong dau)

Ghi chu:

) MDsh GXN ghi the;o thtr tw nhu sau: ma sé tinh, t}}énh phé true thudc trung wong; 2 chit s6
cudi cua ndm cap; loai gidy xac nhan khong thudc dién cap gidy phep lao dong (cap moi ky hiéu 1,
gia han ky hiéu 2, cap lai ky hiéu 3); s6 thu tu (000.001).
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Vi du: Gidy xac nhan khong thude dién cap gidy phép lao dong do co quan c6 thim quyén
cta Ha Noi cap mdi nam 2025; so GXN: 01.25.1.000.001

@ Ghi cu thé: Nha quan ly; Giam ddc diéu hanh; chuyén gia; lao dong ky thuat.

) ©) Ghi,cu thé tén cong Viéc/nghé nghi¢p du kién lam theo ma nghé cép 3 cua Phu luc I tai
Quyét dinh s6 34/2020/Qb-TTg ngay 26/11/2020 cua Thu tuéng Chinh phi ban hanh Danh muyc
nghé nghi¢p Viét Nam.

) Ghi cu thé hinh thirc 1am viéc theo quy dinh tai khoan 1 Piéu 2 Nghj dinh nay.

) ®) Ghi 10 :[heo !Zhlff tu sO nha, duong phé; thon, lang, ép, ban, buéq, bon, phum, séc, td dan
pho, khu pho, khoi pho, khom, tiéu khu; xa/phudng/dac khu; tinh/thanh pho tryc thudc trung wong.

®) Ghi cu thé: cap moi/cap lai (1an ...)/Gia han.
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2. 1.014197.H26 - Quy trinh Cép lai gidy x4c nhén khong thugc dién cap gidy phép lao
dong doi voi ngwoi lao dong nwde ngoai lam viée tai Viét Nam (QT-02)

Muc dich:

Quy dinh trinh tu, trach nhiém va cach thac thuc hién tha tuc cip lai gidy xac nhan
khéng thudc dién cip gidy phép lao dong ddi v6i ngudi lao dong nude ngoai 1am
viéc cho nguot st dung lao dong co tru s@, chi nhanh, van phong dai dién dét tai khu
cong nghé cao va khu cong nghiép dam bao tudn tha ding quy dinh cua phap luat.

Pham vi:

- Ap dung ddi vai céc to chic, ca nhan (ngudi su dung lao dong) c6 nhu cau cap lai
gidy xac nhan khong thudc dién cap gidy phép lao dong d6i voi nguoi lao dong nude
ngoai lam viéc cho nguoi sir dung lao dong c¢o tru sé, chi nhanh, van phong dai dién
dat tai khu cong nghé cao va khu cong nghiép.

- Céan bg, cbng chirc thudce cac phong, don vi ¢ lién quan ciia Ban Quan ly.

Noi dung quy trinh:

3.1

Co cé phap ly

- B6 Luat Lao dong s6 45/2019/QH14 ngay 20/11/2019;
- Nghi dinh s 219/2025/ND-CP ngay 07/8/2025 cua Chinh phu quy dinh vé ngudi
lao dong nudc ngoai lam viée tai Viét Nam;
- Quyét dinh s6 886/QP-BNV ngay 11/8/2025 cuia Bo truong Bo Noi vu vé viée
cong b6 bo thu tuc hanh chinh méi ban hanh, bi bai bo linh vuc viée 1am thudce pham
vi chtrc ndng quan 1y cia Bo Noi1 vy,
- Nghi quyét s6 06/2020/NQ-HPND ngay 07/7/2020 cia HPND thanh ph Ha Noi
khoa XV, ky hop thi 15 vé viéc ban hanh mét s6 quy dinh thu phi, 18 phi trén dia
ban thanh phé Ha Noi thudc thim quyén quyét dinh cia HDND Thanh phd; Nghi
quyét s6 13/2021/ND-HPND ngay 08/12/2021 cia HDND thanh phé Ha Noi vé
viéc stra doi, bo sung mot sd diéu ciia Nghi quyét sd6 06/2020/NQ-HPND ngay
07/7/2020 cua HDND thanh phé Ha Noi;

- Quyét dinh s6 10/2025/QD-UBND ngay 28/02/2025 cua UBND Thanh phb Ha Noi
quy dinh chirc ning, nhiém vu, quyén han va co ciu to chirc ctia Ban Quan 1y cac
khu cong nghé cao va khu cong nghiép thanh phd Ha Noi.

3.2

Thanh phan ho so Ban chinh Ban sao

(1) Van ban dé nghi cap lai giay xéac
nhan khdng thuoc dién cap gidy phép
lao dong theo Mau sb 01 Phu luc ban X
hanh kém theo Nghi dinh sé
219/2025/ND-CP.

(2) Giay to ching minh viéc thay doi
mot trong cac noi dung sau: ho va tén,
qudc tich, sé ho chiéu, dia diém lam
viéc, d6i tén nguoi sir dung lao dong
ma khong thay d6i ma so dinh danh
Cua nguoi st dung lao dong.

3 Glay xac nhan khéng thuoc dién
cap giay phép lao dong con thoi han, X
trir truong hop bi mat hoac bj hu hong
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khéng str dung dugc.

(Khoan 5 Diéu 8 Nghi dinh
219/2025/ND-CP ngay 07/8/2025)

(4) 02 anh mau (kich thuéc 4 cm x 6
cm, phdng nén trang, mat nhin thang, X
dau dé tran, khong deo kinh).

3.3 | S6 lwgng hd so: 01 (Maot) bo
3.4 | Thai gian xir Iy: 02 ngay 1am viéc ké tir khi hd so day du, hop Ié theo quy dinh.
3.5 | Noi tiép nhan va tra két qua:
- N(f)p’ ho so truc tiép tai Chi nhénh‘ %) 1-Trung tam Phuc vy hanh chinh cong; Dia
chi: s6 258 Vo Chi Cong, P. Tay Ho, Ha Noi (truong hop c6 thay doi ve dia chi ticp
nhan thyc hién theo thong bao cua co quan ¢6 tham quyén)
- Nop ho so truc tuyén qua Cong dich vu cong quoc gia (http://dichvucong.gov.vn)
- Qua dich vu buu chinh.
3.6 | Phi/L¢ phi: Khong
3.7 | DVCTT mirc d9: Mot phan
3.8 | Quy trinh xir ly c6ng viéc:
B1 | Tiép nhan ho so
Pon vi/nguoi A A o N R X £ X
TT thuc hign Noi dung cong viéc Theoti gian | Bieu mau/Ket qua
Tiép nhan Ho so 1. Gidy tiép nhan
Huéng dan to chtc, ca nhan ho so va hen ngay
nop ho so, wu tién hudng dan tra ket qua
nop ho so truc tuyen 2. Phi€u hudng dan
Kiém tra va xem xét tinh hoan thi¢n ho so

chinh xac, day du cta hd so:

- Truong hop hd so chua day
da, chinh xac hodc khong
thudc tham quyén giai quyét
theo quy dinh: thong bdo, néu
rd nodi dung, 1y do va hudng | 0,25 ngay
dan bo sung cu thé, diy du

Can by Chi
nhanh Trung tam
phuc vu hanh

chinh cong trong mét lan Phiéu kiém soat
- Néu ho so cua to chirc, ca qua trinh giai quyét
nhan ddy du, dung quy dinh hé so
thi tiép nhan, in cac loai phiéu
theo quy dinh.

Chuyén H6 so ban dién tir
dén Lanh dao Phong chuyén
mon
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Chuyén hd so ban gidy dén
Ban quan ly qua buu chinh
(Trong truong hop khong
thuc hién duwoc TTHC truc
tuyén)

B2

Phén cong ho so

Lanh dao Phong
Quan ly Doanh
nghiép

Lanh dao Phong Quan 1y
Doanh nghiép chuyén Ho6 so
phan cong cong chuc chu tri
thu 1y va cong chirc phdi hop
(néu co).

0,25 ngay

- Phiéu ki€m soat
qua trinh giadi quyét
ho so

B3

Tham dinh, trinh

Lanh dao két qua giai quyét Ho so

Cong chuc chu
tri thu ly

Cong chirc chi tri thy 1y tham
dinh HO so, lap Phiéu trinh
bao cdo Lanh dao Phong
Quan 1y Doanh nghiép, trinh
Lanh dao Ban va du thao cac
Vian ban tuong trng véi tung
truong hop sau:

- HO so dat diéu kién: dy théo
Gidy xac nhan khong thudc
dién céap gidy phép lao dong.

- Hd so chua dat diéu kién: du
thao Thong bao vé viéc bd
sung, hoan thién Hb so, trinh
Lanh dao xem xét

0,75
ngay

- Gidy x&c nhan
khéng thuoc dién
cap giay phép lao
dong (Mau 02/PL
ND 219)

- Thong béo vé viéc

b sung, hoan thién

Ho so

B4

Phé duyét Vin ban, chuyén cho Vin thu

- Lanh dao
Phong Quan ly
Doanh nghiép

Lanh dao Phong xem xét, ky
Phiéu trinh Lanh dao Ban phu
trach;

0,25 ngay

Lanh dao Ban

- Trudng hop dong ¥: ky duyét
Gidy x4c nhan khong thudc
dién cap gidy phép lao
dong/Thong bao vé viéc bd
sung, hoan thién Hd so.
Chuyén két qua cho Vin thu.
- Truong hop khong dong y:

C6 y kién tai Phiéu trinh,

chuyén lai Phong Quan ly

0,25 ngay

Phiéu kiém soat
qué trinh giai quyét
ho so
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Doanh nghiép chinh stra.
B5 | Ban hanh van ban
Vin thu ldy sb, vao so, phat _u?iﬁghklgf EOZ:
hanh van ban, dinh kem két s Sl Ay
s o X \ . ho so
qua giai quyét thu tuc hanh . N
Vin tha chinh ban dién tr lén Hg - 56 theo doi Ho so
thong, chuyén cho chi nhanh | 0,25 ngay |- Gidy xac nhan
TTPVHCC khong thudc dién
Ban giao két qua ban gidy cho C%p giay Ifhép 13}0
chi nhanh TTPVHCC va luu dong /Thong bao
trit hd so. ve viéc bo sung,
hoan thién Ho so
B6 | Tra két qua
- Gidy xac nhan
khong thudc dién
cap giay phép lao
Cin  bo Chi . dong /Thong bdo
. N y A x a1k \ KhiDN | vé viéc b0 sung,
nhanh Trung tdm | Tiép nhan va tra két qua cho P A A TTA
. o dén nhan | hoan thién Ho so
phuc vu hanh | Doanh nghiép két qua

chinh céng.

- Phiéu kiém soat
qua trinh giai quyét
hd so

- S6 theo doi HO so

Cong chirc chu
tri thu ly; Lanh
dao Phong Quan

ly Doanh
nghiép, Lanh
dao Ban phu
trach;

DPbi v6i hd so qua thoi han
giai quyét, cong chirc chu tri
thu 1y 1ap phiéu trinh bao céo
Lanh dao Phong Quan ly
Doanh nghiép, trinh Lanh dao
Ban va du thao cac van ban
Sau:

- Thur xin 16i va hen lai ngay
tra két qua guri cho c4 nhan, to
chtre ndp ho so va Trung tdm
hanh chinh cong (truéc 01
ngdy hét han) dé thong bao
dén Doanh nghiép.

- Thong bao vé viée gia han
thoi gian giai quyét TTHC
gui cho Trung tam hanh chinh
cong (trudc 01 ngay hét han)

- Thu xin 16i va
hen lai ngay tra két
qua

- Thong béo vé
viéc gia han thoi
gian giai  quyét
TTHC
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4. BIEU MAU

T

Tén Biéu miu va ma hiéu sir dung

1. Mau cap lai gidy xac nhan khong thugc dién cap giay phép lao dong:

- Van ban d€ nghi cap lai gidy xac nhan khong thudc dién cap giay phép lao dong
(MAu s 01/PLI ND s6 219/2025/ND-CP ngay 07/8/2025); ,

- Giay xac nhan khong thudc dién cap Giay phép lao dong (Mau so6 02/PL ND so
219/2025/ND-CP ngay 07/8/2025).

2. Biéu mau theo déi, giai quyét thu tuc hanh chinh theo Phu luc kem theo Thong tu
03/2025/TT-VPCP ngay 15/9/2025 ctia B6 trudng, Chi nhiém Vian phong Chinh phu:
- MAu Gidy tiép nhan hd so va hen tra két qua

- MAu Phiéu yéu cau bé sung, hoan thién hé so

- MAu Phiéu tir chéi tiép nhan giai quyét hd so

- Mau Vian ban xin 16i va dé nghi gia han thoi gian giai quyét

- Mau Théng bao dirng giai quyét ho so

- Mau Phiéu kiém soét qua trinh giai quyet ho so

Mau S6 theo di ho so
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Maiu s6 01

TEN NGUOI SUDUNG LAO PONG CONG HOA XA HQI CHU NGHiA VIET NAM
—_— Poc 1ap - Tw do - Hanh phic

) Sb: i .., NEAY ... thang ... nam ...
V/v cap/cap lai/gia han gidy xac nhan
khong thudc dién cap gidy phép lao dong

Kinh gtii: ...(Co quan c6 thAm quyén)*

I. Théong tin chung vé nguoi sir dung lao dong

4. Tong s6 nguoi lao dong dang 1am viéc cho ngudi sir dung lao dong: ... nguoi.

Trong do, so nguoi lao dong nudc ngoai dang lam viéc la: ... nguoi

CO QUAN CAP: vt Thoihan: ...l
8. Nguoi nop ho so dé lién hé khi can thiét (s6 dién thoai, email):
IL. Pé nghi cap/cip lai/gia han gidy xic nhin khong thudc dién cip gidy phép lao dong

Nguoi st dung lao dong dé nghi ... (Co quan c6 tham quyén)... cp/cap lai/gia han gidy xac
nhén khong thudc dién cap gidy phep lao dong cho nguoi lao dong nudc ngoai theo quy dinh tai
diém... khoan... Di€u... Nghi dinh nay.

Ly do dé nghi (&p dung déi véi truong hop cdp lai gidy xdc nhdn khéng thudc dién cdp gidy

1. Thong tin co' ban

a) Ho va tén (In hoa)/Full name (In capital letters): ............oooiiiiiiiiiii i,
b) Ngay, thang, nam sinh/Date of birth: .....................
¢) Gidi tinh (Nam/Nir)/Sex (Male/Female): ..o
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d) QUAC iCh/NABIONAIILY: ..o
@) S6 ho chidu/Passport NUMDET: ............ceuun e,
C6 gia tri dén nEAY/DAte OF EXPILY: «...eveee et

e) M s dinh danh c4 nhan (néu c6)/Personal Identification Number (If any):

d) Lam viéc tai (ké khai trong truong hop lam viéc cho nguoi s dung lao dong khac voi
nguoi sw dung lao dong tai muc I)/Working at (To be declared in the event of working at employer
that differs from employer in section 1):

Tén nguoi sw dung lao dong/Name of employer:

Ma s6 dinh danh nguwoi sit dung lao dong (néu cé)/Identification Number of employer (If

2 11)Y) PP

d) Pia diém lam viéc (liét ké cu thé cdc dia diém lam viéc)**/Working place (List of
PlaCE) . i

e) Thoi han lam viéc/Period of work: Tu (ngay/thang/mam)......................... / from
(day/month/year) dén (ngay/thang/mam)...................... /to (day/month/year)

3. Hinh thirc nhin két qua

Hinh thuc (truc tuyén/tmc tiép/dich vu buu chinh cong ich): ................ll.

Dia chi nhan k&t qUAt®: ... . i

Ngudi sir dung lao dong xin cam doan nhiing thong tin néu trén 1a dung sy that. Néu sai,
nguoi sir dung lao dong xin hoan toan chiu trach nhiém trudce phap luat.

Noi nhin: NGUOI SU DUNG LAO PQNG
- Nhu trén; (Ky va ghi ro ho tén, dong dau)
-Luu

Ghi chu:

) @) Ghi tén co quan c6 thim quyén cip/cip lai/gia han gidy xac nhan khong thudc dién cip
giay phép lao dong.
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. (19) Ghj cy thé: Khu vuc n}}é nlgzc'yc; doanh nghi¢p (Doanh nghi€p nha nudc, doanh nghiép
ngoai nha nudce, doanh nghiép c6 von déu tu nude ngoai); don vi sy nghiép ngoai nha nudce; khu
vuc nudc ngoai; nha thau; to6 chirc/co quan khac.

f3)' (11). (12) Ghi r§ theg th tu b phél, duong phé; thon, lang, ép, ban, budn, bon, phum, sdc, to
dan phd, khu pho, khoi pho, khém, tieu khu; xa/phuong/dac khu; tinh/thanh phd truc thudce trung
uong.

“) Ghi theo ma nganh kinh t& cép 1 quy dinh tai Quyét dinh s 27/2018/QD-TTg ngay
06/7/2018 ban hanh hé thong nganh kinh té Viét Nam.

®) Ghi theo danh muc nganh nghé dau tu kinh doanh c6 didu kién theo quy dinh cua phap
luat.
®) Ghi cu thé: Nha quan 1y; Giam ddc diéu hanh; chuyén gia; lao dong k¥ thuat.

) O Ghi’ cu thé tén cong Viéc/nghé nghi¢p du kién lam theo ma nghé cép 3 cua Phu luc I tai
Quyét dinh s6 34/2020/QD-TTg ngay 26/11/2020 cua Thu tuéng Chinh phi ban hanh Danh muyc
nghé nghi¢p Viét Nam.

® Ghi cy thé hinh thirc 1am viéc theo quy dinh tai khoan 1 Diéu 2 Nghi dinh nay.

©) Ghi cu thé (néu co): Tién si, Thac si, Pai hoc, trinh do khac.
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Maiu s6 02

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phic
Socialist Republic of Vietnam
Independence — Freedom - Happiness

Anh mau GIAY XAC NHAN

(4x6 cm) R N _ . . , .
Colour KHONG THUQC DIEN CAP GIAY PHEP LAO PONG
photo CERTIFICATION OF EXEMPTION FROM WORK PERMIT

S6 GXNYNo CEWP: ...

1. Ho va tén (In hoa)/Full name (In capital letters): ....................ocooiiit.
2. Ngay, thang, nam sinh/Date of birth: ...

4. Qudc tiCh/NAtIONAILY: ...
5. SO WO Chibu/Passport BUMBEr: ..................c..oeeee e,
6. M s6 dinh danh c4 nhan (néu co)/Personal Identification Number (If any):

¢) Hinh thirc 1am viéc*/Working form: .........................ooe
d) Pia diém 1am viéc (liét ké cu thé cdc dia diém lam viéc) ® IWorking place:

@) Thoi han 1am viéc/Period of work: Tir (ngay/thang/nam)/from (day/month/year) dén
(ngay/thang/nam)/to (day/month/year) ...... ..............

8. Tinh trang gidy xac nhan khong thudc dién cap gidy phép lao dong®/Status of certification

Noi nhdn: ey, NGAY ... thang .... nam.....
- Nhu trén; CO QUAN CO THAM QUY,EN
- Luu: VT (Ky va ghi ro ho tén, dong dau)

Ghi chu:

) MDsh GXN ghi the;o thtr tw nhu sau: ma sé tinh, t}}énh phé true thudc trung wong; 2 chit s6
cudi cua ndm cap; loai gidy xac nhan khong thudc dién cap gidy phep lao dong (cap moi ky hiéu 1,
gia han ky hiéu 2, cap lai ky hiéu 3); s6 thu tu (000.001).
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Vi du: Gidy xac nhan khong thude dién cap gidy phép lao dong do co quan c6 thim quyén
cta Ha Noi cap mdi nam 2025; so GXN: 01.25.1.000.001

@ Ghi cu thé: Nha quan ly; Giam ddc diéu hanh; chuyén gia; lao dong ky thuat.

) ©) Ghi,cu thé tén cong Viéc/nghé nghi¢p du kién lam theo ma nghé cép 3 cua Phu luc I tai
Quyét dinh s6 34/2020/Qb-TTg ngay 26/11/2020 cua Thu tuéng Chinh phi ban hanh Danh muyc
nghé nghi¢p Viét Nam.

) Ghi cu thé hinh thirc 1am viéc theo quy dinh tai khoan 1 Piéu 2 Nghj dinh nay.

) ®) Ghi 10 :[heo !Zhlff tu sO nha, duong phé; thon, lang, ép, ban, buéq, bon, phum, séc, td dan
pho, khu pho, khoi pho, khom, tiéu khu; xa/phudng/dac khu; tinh/thanh pho tryc thudc trung wong.

®) Ghi cu thé: cap moi/cap lai (1an ...)/Gia han.
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3. 1.014198.H26 - Quy trinh Gia han gidy xac nhin khéng thudc dién cip gidy

phép lao dong ddi véi ngudi lao dong nuwée ngoai lam viée tai Viét Nam (QT-03)

Muc dich:
Quy dinh trinh ty, trach nhiém va céach thuc thuc hién thi tuc gia han gidy xac nhin

1 khong thudc dién cép gidy phép lao dong dbi v6i nguoi lao dong nude ngoai lam
viéc cho nguoi st dung lao dong c6 try s&, chi nhanh, van phong dai dién dait tai
khu cong nghé cao va khu cong nghiép dam bao tuan thu dang quy dinh cua phap
luat.
Pham vi:
- Ap dung ddi voi cac to chuc, ca nhan (ngudi st dung lao dong) cé nhu cau gia

5 han gidy xac nhin khong thudc dién cip gidy phép lao dong dbi voi ngudi lao dong
nudc ngoai lam viéc cho nguoi sir dung lao dong c6 tru s&, chi nhanh, van phong
dai dién dat tai khu cong ngh¢ cao va khu cong nghiép.
- Can b9, cbng chirc thude cac phong, don vi cb lién quan cua Ban Quan ly.

3 | Noi dung quy trinh:

3.1 | Cocophéply
- B6 Luat Lao dong s6 45/2019/QH14 ngay 20/11/2019;
- Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 ctia Chinh phu quy dinh vé ngudi
lao dong nudc ngoai lam viée tai Viét Nam;
- Quyét dinh s6 886/QD-BNV ngay 11/8/2025 cta Bo trudng Bo Noi vu vé viée
cong bd bd thi tuc hanh chinh méi ban hanh, bi bdi bo linh vuc viéc lam thude
pham
vi chirc ndng quan ly ctia B§ Noi vy;
- Nghi quyét s6 06/2020/NQ-HDND ngay 07/7/2020 cia HDND thanh phé Ha Noi
khoa XV, ky hop thir 15 vé viéc ban hanh mét s6 quy dinh thu phi, 1& phi trén dia
ban thanh ph6 Ha Noi thudc tham quyén quyét dinh cia HDND Thanh phé; Nghi
quyét sb 13/2021/ND- HDND ngay 08/12/2021 cua HDND thanh phd Ha Noi vé
viéc sira d6i, bd sung mot sé diéu cua Nghi quyét sé 06/2020/NQ-HPND ngay
07/7/2020 ciia HPND thanh phé Ha Noi;
- Quyét dinh sd 10/2025/QD-UBND ngay 28/02/2025 ciia UBND Thanh phd Ha
Noi quy dinh chic nang, nhiém vu, quyén han va co ciu td chire cia Ban Quan ly
cac khu cong nghé cao va khu cong nghiép thanh phd Ha Noi.
3.2 | Thanh phan ho so Ban chinh Ban sao

(1) Vin ban dé nghi gia han glay Xac
nhéan khong thugc dién cap giay phép
lao dong theo Mau sé 01 Phuy luc ban X
hanh kém theo Nghi dinh s
219/2025/Nb-CP.
(2) Gidy kham siic khoe do co so
kham bénh, chita bénh c6 du diéu
kién cip, trir truong hop két qua
kham strc khde di duoc két néi, chia X X
sé trén Hé thong thong tin vé quan ly
hoat dong khdm bénh, chita bénh
hodc co so dir liéu qudc gia vé vy té.
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Dm voi glay kham strc khoe do co s
Y té c6 tham quyen cua nudc ngoai
cap duogc st dung trong truong hop
Viét Nam va quéc gia hoic ving
lanh thd cip gidy kham strc khoe c6
diéu udc hodc thoa thuan thira nhan
lan nhau va thoi han sir dung cua
gidy kham strc khoe d6 khong qua 12
thang ké tir ngay duoc cip.

3 Gla}y xac nhan khong thudc dién
cap giay phep lao dong con thoi han X
da duogc cap.

(4) Ho chiéu con thoi han. X

(5) Gidy to chimg minh ngudi lao
dong nudc ngoai khong thudc dién
cap giay phép lao dong.

(Khoan 5 Piéu 8 Nghi dinh
219/2025/ND-CP ngay 07/8/2025)

(6) 02 anh mau (k|ch thudc 4 cm X 6
c¢m, phdng nén trang, mat nhin thing, X
dau deé tran, khong deo kinh).

3.3 | S6 lwgng ho so: 01 (mot) bo

3.4 | Thai gian xir ly: 04 ngay 1am viéc ké tir khi hd so day du, hop 1é theo quy dinh.

3.5 | Noi tiép nhan va tra két qua:
- N(f)p’h(k) SO truc tiép tai Chi nhénh‘sc‘) 1-Trung tdm Phyc vu hanh chinh cong; Dia
chi: 86 258 V& Chi Cong, P. Tay Ho, Ha Noi (truong hop c6 thay doi vé dia chi tiép
nhan thyc hién theo thong bao cua co quan ¢ tham quyén)
- NOp ho so tryc tuyén qua Cong dich vu cong quoc gia (http://dichvucong.gov.vn)
- Qua dich vu buu chinh.

3.6 | Phi/Lé phi: Khéng

3.7 | DVCTT mirc d§: Mot phan

3.8 | Quy trinh xi ly cong viéc:

B1 | Tiép nhan ho so

TT Don v/ n.gu“' Noi dung cong viéc Thoi gian Biéu ma,U/Ket

thwc hién : : qua

1. Gidy tiép nhan
Can by Chi o o hé so va hen ngay
nhanh Trung tam | Huong dan t6 phfrc, ca nhan | trakét qua

phuc vu hanh nop h{) 50, uu tién hudng dan | 0,25 ngay 2. Phiéu huéng
chinhcong | NOP No sotruc tuyen dén hoan thign ho
Kiém tra vd xem xét tinh SO '

Tiép nhan Ho so
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chinh xé4c, ddy di caa hd so:

- Trudng hop hd so chua day
da, chinh xac hoac khong
thudc tham quyén giai quyét
theo quy dinh: thong bdo, néu
r0 nd1 dung, 1y do va hudng
dan bod sung cu thé, day du
trong mot 1an

- Néu ho so cua td chuc, ca
nhan day du, dung quy dinh
thi tiép nhén, in cac loai phiéu
theo quy dinh.

Chuyén H6 so ban dién tu
dén Lanh dao Phong chuyén
mon

Chuyén hd so ban gidy dén
Ban quan ly qua buu chinh
(Trong truong hop khong
thuc hién dugc TTHC truc
tuyén)

Phiéu kiém soat
qua trinh giai
quyét ho so

B2 | Phin cong hd so
) _ | Lanh dao Phong Quan ly Phibu kiém soat
Lanh dao Phong | Doanh nghi€p chuyén HO so qua trinh  gidi
Quan ly Doanh | phan cong cong chirc chu tri | 0,5 ngay £, LA
= R . 7. quyét ho so
nghi¢p thu ly va cong chuc phoi hop
(n€u c9).
B3 | Tham dinh, trinh Linh dao két qua giai quyét H6 so

Cong chuc chu
tri thu 1y

Cong chire chu tri thy 1y thAm
dinh HO so, 1ap Phiéu trinh
bao cido Lanh dao Phong
Quan ly Doanh nghiép, trinh
Lanh dao Ban va du thao cac
Van ban tuong Ung voi tung
truong hop sau:

- Hb so dat diéu kién: du thao
Gidy xac nhan khong thudc
dién cép gidy phép lao dong.

- H6 so chua dat diéu kién: du
thao Thong bao vé viéc bd
sung, hoan thién Hb so, trinh

2 ngay

- Gidy xac nhan
khong thugc
dien cip gidy
phép lao dong
(Mau 02/PL NP
219)

- Théng béo vé
viéc bd sung, hoan
thién Ho so
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Lanh dao xem xét

Phé duyét Vin béan, chuyén cho Vin thw

B4
Lanh dao Phong | Lanh dao Phong xem xét, ky
Quan ly Doanh | Phiéu trinh Lanh dao Ban phu | 0,5 ngay
nghi¢p trach;
- Truong hop dong §: ky duyét
Giay xac nhan khong thudc
dién cap giay phép lao
dong/Thong bao vé Vi§c bo Phidy kid .
Linh dao B sung, hoan thién HO so. 0.5 ng teu ‘1e}r1n SQE}F
anhi dao Ban Chuyén két qua cho Van thu. > Ngay qua_ t1;1n glal
. R ., quyét ho so
- Truong hop khong dong y:
Co6 y kién tai Phi€u trinh,
chuyén lai Phong Quan ly
Doanh nghi€p chinh stra.
B5 | Ban hanh van ban
- Phiéu kiém soat
Vin thu ldy sb, vao so, phat qﬂa & }E)H;g stal
hanh van ban, dinh kém két K -
qua giai quyét thu tuc hanh - So theo doi Ho
Vin thu chinh ban dién tir lén H¢ S0
thong, chuyén cho chi nhanh | 0,25 ngay |- Giay xac nhan
TTPVHCC khong ~  thuge
Ban giao két qua ban gidy cho dlé,n cap g}ﬁy
chi nhanh TTPVHCC va luu phép lao dong
trit ho so. IThong bao vé
viec bo sung,
hoan thién Ho so
B6 | Tri két qua
- Gidy x4c nhan
khong  thude
. . : dién cap giay
Ca¥1 bo (;hl y P S Khi DN phép lao dong
nhanh Trung tdm | Tiép nhéan va tra két qua cho P ~ ~ . X
. n dénnhan | /Thong bao vé
phuc vu hanh | Doanh nghiép X , A 2
két qua viéc bo sung,

chinh cong.

hoan thién Ho so
- Phiéu kiém soat
qua trinh  gidi
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quyét hd so
- SO theo do1 HoO
SO

Cong chuc chu
tri thy ly; Lanh
dao Phong Quan
ly Doanh
nghiép, Lanh
dao Ban phu

DPbi v6i hd so qua thoi han
giai quyét, cong chirc chu tri
thu 1y lap phiéu trinh bao cao
Lanh dao Phong Quan 1y
Doanh nghiép, trinh Lanh dao
Ban va du thao cac van ban
Sau.

- Thu xin 16i va hen lai ngay
tra két qua giri cho c4 nhan, t6
chtrc ndp hd so va Trung tAm
hanh chinh cong (trudc 01

- Thu xin 16i va
hen lai ngay tra
két qua

- Thong bao vé
vi€éc gia han thoi
gian giai quyét

trach; TTHC

ngay hét han) dé théng bao
dén Doanh nghiép.

- Thong bao vé viée gia han
thoi gian giai quyét TTHC
guri cho Trung tdm hanh chinh
cong (trude 01 ngay hét han)

4. BIEU MAU

1T

Tén Biéu mau va ma hiéu si dung

1. Mau gia han gidy xéac nhan khdng thugc dién cap gidy phép lao dong:

- Van ban dé nghi gia han gidy xac nhan khong thudc dién cip gidy phép lao dong
(Mal,l s6 01/PLI NP sd 219/2025/ND- CPrngay 07/8/2025); ’

- Giay xac nhan khong thudc dién cap Giay phép lao dong (Mau s6 02/PL ND so
219/2025/ND-CP ngay 07/8/2025).

2. Biéu mau theo doi, giai quyét tha tuc hanh chinh theo Phy luc kém theo Thong tu
03/2025/TT-VPCP ngay 15/9/2025 cta B9 tredong, Chi nhiém Van phong Chinh phu:
- Mau Giay tiép nhan ho so va hen tra két qua

- Mau Phiéu yéu cau bo sung, hoan thién ho so

- Mau Phiéu tir chéi tiép nhan giai quyét ho so

- MAu Van ban xin 18i va d& nghi gia han thoi gian giai quyét

- MAu Théng bao dirng giai quyét ho so

- MAu Phicu kiém soét qua trinh giai quyet ho so

Mau S6 theo dbi ho so




29
Maiu s6 01

TEN NGUOI SUDUNG LAO PONG CONG HOA XA HQI CHU NGHiA VIET NAM
—_— Poc 1ap - Tw do - Hanh phic

) Sb: i .., NEAY ... thang ... nam ...
V/v cap/cap lai/gia han gidy xac nhan
khong thudc dién cap gidy phép lao dong

Kinh gtii: ...(Co quan c6 thAm quyén)*

I. Théong tin chung vé nguoi sir dung lao dong

4. Tong s6 nguoi lao dong dang 1am viéc cho ngudi sir dung lao dong: ... nguoi.

Trong do, so nguoi lao dong nudc ngoai dang lam viéc la: ... nguoi

CO QUAN CAP: vt Thoihan: ...l
8. Nguoi nop ho so dé lién hé khi can thiét (s6 dién thoai, email):
IL. Pé nghi cap/cip lai/gia han gidy xic nhin khong thudc dién cip gidy phép lao dong

Nguoi st dung lao dong dé nghi ... (Co quan c6 tham quyén)... cip/cap lai/gia han gidy xac
nhén khong thudc dién cap gidy phep lao dong cho nguoi lao dong nudc ngoai theo quy dinh tai
diém... khoan... Di€u... Nghi dinh nay.

Ly do dé nghi (&p dung déi véi truong hop cdp lai gidy xdc nhdn khéng thudc dién cdp gidy

1. Thong tin co' ban

a) Ho va tén (In hoa)/Full name (In capital letters): ............oooiiiiiiiiiii i,
b) Ngay, thang, nam sinh/Date of birth: .....................
¢) Gidi tinh (Nam/Nir)/Sex (Male/Female): ..o
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d) QUOC LCH/NALIONALILY: ... ..o
@) S6 ho chidu/Passport NUMDET: ............ceuun e,
C6 gia tri dén nEAY/DAte OF EXPILY: «...eveee et

e) M s dinh danh c4 nhan (néu c6)/Personal Identification Number (If any):

d) Lam viéc tai (ké khai trong truong hop lam viéc cho nguoi s dung lao dong khac voi
nguoi sw dung lao dong tai muc I)/Working at (To be declared in the event of working at employer
that differs from employer in section 1):

Tén nguoi sw dung lao dong/Name of employer:

Ma s6 dinh danh nguwoi sit dung lao dong (néu cé)/Identification Number of employer (If

2 11)Y) PP

d) Pia diém lam viéc (liét ké cu thé cdc dia diém lam viéc)**/Working place (List of
PlaCE) . i

e) Thoi han lam viéc/Period of work: Tu (ngay/thang/mam)......................... / from
(day/month/year) dén (ngay/thang/mam)...................... /to (day/month/year)

3. Hinh thirc nhin két qua

Hinh thuc (truc tuyén/tmc tiép/dich vu buu chinh cong ich): ................ll.

Dia chi nhan k&t qUAt®: ... . i

Nguoi st dung lao dong xin cam doan nhiing thong tin néu trén 1a dung su that. Néu sai,
nguoi sir dung lao dong xin hoan toan chiu trach nhiém trudce phap luat.

Noi nhin: NGUOI SU DUNG LAO PQNG
- Nhu trén; (Ky va ghi ro ho tén, dong dau)
-Luu

Ghi chu:

) @) Ghi tén co quan c6 thim quyén cip/cip lai/gia han gidy xac nhan khong thudc dién cip
giay phép lao dong.
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. (19) Ghj cy thé: Khu vuc n}}é nlgzc'yc; doanh nghi¢p (Doanh nghi€p nha nudc, doanh nghiép
ngoai nha nudce, doanh nghiép c6 von déu tu nude ngoai); don vi sy nghiép ngoai nha nudce; khu
vuc nudc ngoai; nha thau; to6 chirc/co quan khac.

f3)' (11). (12) Ghi r§ theg th tu b phél, duong phé; thon, lang, ép, ban, budn, bon, phum, sdc, to
dan phd, khu pho, khoi pho, khém, tieu khu; xa/phuong/dac khu; tinh/thanh phd truc thudce trung
uong.

“) Ghi theo ma nganh kinh t& cép 1 quy dinh tai Quyét dinh s 27/2018/QD-TTg ngay
06/7/2018 ban hanh hé thong nganh kinh té Viét Nam.

®) Ghi theo danh muc nganh nghé dau tu kinh doanh c6 didu kién theo quy dinh cua phap
luat.
®) Ghi cu thé: Nha quan 1y; Giam ddc diéu hanh; chuyén gia; lao dong k¥ thuat.

) O Ghi’ cu thé tén cong Viéc/nghé nghi¢p du kién lam theo ma nghé cép 3 cua Phu luc I tai
Quyét dinh s6 34/2020/QD-TTg ngay 26/11/2020 cua Thu tuéng Chinh phi ban hanh Danh muyc
nghé nghi¢p Viét Nam.

® Ghi cy thé hinh thirc 1am viéc theo quy dinh tai khoan 1 Diéu 2 Nghi dinh nay.

©) Ghi cu thé (néu co): Tién si, Thac si, Pai hoc, trinh do khac.



32
Maiu s6 02

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phic
Socialist Republic of Vietnam
Independence — Freedom - Happiness

Anh mau GIAY XAC NHAN

(4x6 cm) R N _ . . , .
Colour KHONG THUQC DIEN CAP GIAY PHEP LAO PONG
photo CERTIFICATION OF EXEMPTION FROM WORK PERMIT

S6 GXNYNo CEWP: ...

1. Ho va tén (In hoa)/Full name (In capital letters): ....................ocooiiit.
2. Ngay, thang, nam sinh/Date of birth: ....................ooi

4. Qudc tiCh/NAtIONAILY: ...
5. SO WO Chibu/Passport BUMBEr: ..................c..oeeee e,
6. M s6 dinh danh c4 nhan (néu co)/Personal Identification Number (If any):

¢) Hinh thire 1am viéc*/Working form: ........................oe
d) Pia diém 1am viéc (liét ké cu thé cdc dia diém lam viéc) ® IWorking place:

@) Thoi han 1am viéc/Period of work: Tir (ngay/thang/nam)/from (day/month/year) dén
(ngay/thang/nam)/to (day/month/year) ...... ..............

8. Tinh trang gidy xac nhan khong thudc dién cap gidy phép lao dong®/Status of certification

Noi nhdn: ey, NGAY ... thang .... nam.....
- Nhu trén; CO QUAN CO THAM QUYEN
- Luu: VT (Ky va ghi ro ho tén, dong dau)

Ghi chu:

) MDsh GXN ghi the;o thtr tw nhu sau: ma sé tinh, t}}énh phé true thudc trung wong; 2 chit s6
cudi cua ndm cap; loai gidy xac nhan khong thudc dién cap gidy phep lao dong (cap mdi ky hiéu 1,
gia han ky hiéu 2, cap lai ky hiéu 3); s6 thu tu (000.001).
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Vi du: Gidy xac nhan khong thude dién cap gidy phép lao dong do co quan c6 thim quyén
cta Ha Noi cap mdi nam 2025; so GXN: 01.25.1.000.001

@ Ghi cu thé: Nha quan ly; Giam ddc diéu hanh; chuyén gia; lao dong k¥ thuit.

’ ©) Ghi,cu thé tén cong viéc/nghé nghiép du kién 1am theo ma nghé cdp 3 cua Phu luc I tai
Quyét dinh s6 34/2020/Qb-TTg ngay 26/11/2020 cua Thu tuéng Chinh phi ban hanh Danh muyc
nghé nghi¢p Viét Nam.

) Ghi cu thé hinh thirc 1am viéc theo quy dinh tai khoan 1 Diéu 2 Nghi dinh nay.

) ®) Ghi 10 :[heo !Zhlff tu sO nha, duong phé; thon, lang, ép, ban, buéq, bon, phum, séc, td dan
pho, khu pho, khoi pho, khom, tiéu khu; xa/phudng/dac khu; tinh/thanh pho tryc thudc trung wong.

®) Ghi cu thé: cap moi/cap lai (1an ...)/Gia han.
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4. 1.014199.H26 - Quy trinh cip Gidy phép lao dong doi véi ngudi lao dong

nudc ngoai lam viéc tai Viét Nam

Muc dich:
Quy dinh trinh ty, trach nhiém va cach thic thyc hién thu tuc cip gidy phép lao
1 | dong ddi véi nguoi lao dong nude ngoadi 1am viée cho nguoi str dung lao dong co
try s@, chi nhanh, van phong dai dién dat tai khu cong nghé¢ cao va khu cong nghi¢p
dam bao tuan thu dung quy dinh cua phap luat.
Pham vi:
- Ap dung d6i véi cac t6 chirc, ca nhan (nguoi st dung lao dong) cd nhu ciu cap
gidy phép lao dong d6i v6i ngudi lao dong nude ngoai lam viée cho ngudi st
2 dung lao dong co tru s, chi nhanh, van phong dai dién dat tai khu cong nghé cao
va khu cong nghiép.
- Céan b9, cong churc thudc cac phong, don vi c6 lién quan ctia Ban Quan 1y.
3 | Noi dung quy trinh:
3.1 |Cocophaply
- BO Luat Lao dong s6 45/2019/QH 14 ngay 20/11/2019;
- Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 ciia Chinh phii quy dinh vé nguoi
lao dong nudc ngoai lam viée tai Viét Nam;
- Quyét dinh s6 886/QD-BNV ngay 11/8/2025 ciia B trudng Bo Noi vu vé viée
cong bd bo thu tuc hanh chinh mdi ban hanh, bi bii bo linh vuc viéc 1am thudc
pham vi chirc ndng quan 1y cia B Noi vuy;
- Nghi quyét s6 06/2020/NQ-HDND ngay 07/7/2020 cia HDND thanh phd Ha Noi
khoa XV, ky hop thir 15 vé viéc ban hanh mot s6 quy dinh thu phi, 18 phi trén dia
ban thanh phé Ha Noi thude tham quyén quyét dinh cia HDND Thanh phd; Nghi
quyét s6 07/2023/ND- HDND ngay 04/7/2023 cua HDND thanh ph6 Ha Noi vé
viéc stra d6i, b6 sung mot sé diéu ciia Nghi quyét s6 06/2020/NQ-HPND ngay
07/7/2020 cia HDND thanh phb Ha Noi.
- Quyét dinh s6 10/2025/QD-UBND ngay 28/02/2025 cia UBND Thanh phd Ha
Noi quy dinh chtrc ning, nhiém vy, quyén han va co cau td chirc ciia Ban Quan 1y
cac khu cong nghé cao va khu cong nghiép thanh phd Ha Noi.
3.2 Thanh phan hé so cEiar?h Ban sao
1. Van ban cua nguoi st dung lao dong
bao cdo giai trinh nhu cau st dung lao
dong nudc ngoai va dé nghi cap gidy phép X
lao dong theo Mau s6 03 Phu luc ban hanh
kém theo Nghi dinh s6 219/2025/ND-CP
2. Gidy kham stc khoe do co so kham
bénh, chita bénh co du diéu kién cap, trir
truong hop két qua kham suc khoe da
dugc két ndi, chia sé trén Hé thong thong X «
tin vé quan 1y hoat dong kham bénh, chira
bénh hodc co s¢ dir ligu qudc gia vé y te
Déi véi gidy kham strc khoe do co s6'y té
c6 thAm quyén ctia nudc ngoai cip duoc
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st dung trong truong hop Viét Nam va
qudc gia hodc vung lanh thd cip gidy
kham stc khoe c6 diéu udc hoic thoa
thuan thira nhan 1an nhau va thoi han sir
dung cua gidy kham stc khoe d6 khong
qua 12 thang ké tir ngay duoc cip

3. Ho chiéu con thoi han. X

4. Phiéu 1y lich tu phap hodc vin ban xéc
nhan nguoi lao dong nudc ngoai khong
phai 1a nguoi dang trong thoi gian chip
hanh hinh phat hoac chua dugc x6a an tich
hodc dang trong thoi gian bi truy ctru trach
nhiém hinh su cia nudc ngoai hodc cua
Viét Nam cap khong qua 6 thang, ké tur X X
ngay cip dén ngay nop ho so, trir trudng
hop da thyc hién lién thong thu tyc hanh
chinh vé cap Phiéu 1y lich tu phap va cip
gidy phép lao dong theo quy dinh tai
khoan 3 Piéu 6 Nghi dinh s6
219/2025/Nb-CP.

5. 02 anh mau (kich thudéc 4 cm x 6 cm,
phong nén trang, mat nhin thang, dau dé X
tran, khong deo kinh).

6. Gidy to chimg minh hinh thirc 1am viéc

cua nguoi lao dong nudc ngoai X X
7. Giay to ching minh ngudi lao dong
nudc ngoai 13 nha quan 1y, giam dbc diéu
hanh, chuyén gia, lao dong k¥ thuat X X
(Piéu 19 Nghi dinh 219/2025/ND-CP ngay
07/8/2025)
3.3 | S6 lwong hod so:
01 (mot) bo
3.4 | Thei gian xir ly:
- 07 ngay lam viéc, ke tr ngay nhan du hé so hop 1 theo quy dinh trong truong
hop chép thuan nhu cau va cip gidp phép lao dong.
-03 ngay lam viéc, ké tir ngay nhan du ho so trong truong hop khong chap thuan
nhu cau sir dung nguoi lao dong nudc ngoai hoidc khong cap gidy phép lao dong.
3.5 | Noi tiép nhan va tra két qua:
- Nop ho so truc tiép tai Chi nhanh s6 1-Trung tim Phuc vu hanh chinh cong; Dia
chi: s6 258 V5 Chi Cong, P. Tay Ho, Ha Noi (truong hop co thay d6i vé dia chi tiép
nhan thyc hién theo thong bao cua co quan cd tham quyen)
- Nop hd so truc tuyén qua Cong dich vu céng qudc gia (http://dichvucong.gov.vn)
- Qua dich vu buu chinh.
3.6 | L& phi

- Truong hop ndp truc tiép: 400.000 dong/1 gidy phép.
- Truong hop ndp hd so dich vu cong truc tuyén: bang khong (khong thu). (ap
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dung dén 31/12/2025)
3.7 | DVCTT mikc d9: Mot phan
3.8 | Quy trinh xir ly cdng viéc:
TT Don vg/Angu’m Noi dung cong viéc Thai gian Blef,u mau/Ket
thuc hién : : qua
B1 | Tiép nhan Ho so, phan cong xir Iy cong viée
Tiép nhan H6 so 1. Gidy tiép
Huéng dén t6 chirc, ca nhan nop ho nhan ho so va
s0, uu tién huéng dan nop ho so hen ngay tra
truc tuyén ket qua
Kiém tra va xem xét tinh chinh 2-: p hiél‘l hm”ilg
xac, day du cua ho so: dim hoan thién
- Truong hop hd so chua day du, ho so
chinh xac hodc khong thudc tham
Cén bd Chi| quyén giai quyet theo quy dinh:
nhanh  Trung | thong béo, néu 1o nodi dung, ly do
tdm phuc vu | va huéng din bd sung cu thé, day \
hanh  chinh | du trong mot lan 0.25 ngay
cong - ‘Néu hd so cua td chire, ca nhé}n ’ 7
day du, ding quy dinh thi tiép Phiéu kiém
nhan, in cac loai phicu theo quy soat qua trinh
dinh. giai quyét ho
Chuyén H6 so ban dién tor dén SO
Lanh dao Phong chuyén mon
Chuyén ho so ban gidy dén Ban
quan ly qua buu chinh (Trong
truong hop khong thue hién dugce
TTHC truc tuyén)
B2 | Phén cong ho so
Lanh dao | Lanh dao Phong Quan ly Doanh Ph,l o kl\e m
. : soat qua trinh
Phong Quan | nghié¢p chuyen Hd so phan cong 05 na3 i quvét ho
ly Doanh | cong chirc chu tri thu 1y va cong 0 Ngay fﬁ quy
nghiép chure phoi hop (néu co).
B3 | Tham dinh, trinh Linh dao két qua giai quyét Ho so
Cong  chirc | Cong chirc chil tri thy 1y tham dinh 3,75
chutrithuly |HO so, lap Phi€u trinh bdo céo ngay - Gidy phép lao




37

Lanh dao Phong Quan ly Doanh
nghiép, trinh Lanh dao Ban va du
thdo cac Van ban tuong ung voi
tung truong hop sau:

- Ho so dat diéu kién: du thao Gidy
phép lao dong.

- HO so chua dat diéu kién: dy thao
Thong bao vé viéc bd sung, hoan
thién Hd so, trinh Lanh dao xem xét

dong  (Mau
04/PL ND
219/2025/ND-
CP)

- Théng béo vé
viéc bd sung,
hoan thién Hd
SO

Phé duyét Vin ban, chuyén cho Vin thu

B4
Lanh dao y
P,hong Quan L‘anh dgo Phong xem xét, ,ky.Phleu 01 ngay
ly Doanh | trinh Lanh dao Ban phu trach;
nghiép
- Trudong hop dong y: ky duyét Gidy
phép lao dong/Thong bao vé viec
bo sung, hoan thién Hd so. Chuyén Phiéu kiém
két ho Van th . : A tri
Lanh dao Ban €t qua cho Van thu. 01 ngay Soat qua;mnb
- Truong hop khong dong y: Co giai quyét ho
kién tai Phiéu trinh, chuyén lai Ny
Phong Quan ly Doanh nghiép chinh
sua.
B5 | Ban hanh van ban
- Phiéu kiém
soat qua trinh
Vin thu iy sd, vao scx)2 phat hanh giai quyét ho
van ban, dinh kém két qua giai S0
Vin thu quyét thu tuc ,hénh chinh ban dién - ‘S(A) theo doi
tr 1én Hé thong, chuyén cho chi| 0,5ngay | Hoso
nhanh TTPVHCC - Gidy phép lao
Ban giao két qua ban gidy cho chi dong/Thong
nhénh TTPVHCC va luu trit ho so. bao vé vite bo
sung,  hoan
thién HO so
Can by Chi| , khiDN |- Gidy  phép
nhanh Trung | Ti€p nhan va tra két qua cho Doanh dén nhan lao dong
tim phuc vu | nghiép. It qu.él IThong béo vé

hanh chinh

viéc bd sung,
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cong

hoan thién Ho
SO

- Phiéu  kiém
soat qua trinh
giai quyét hod
SO

- Sb theo doi
Hd so

Cong  chtc

Dbi véi hd so qua thoi han giai
quyét, cong chire chu tri thu 1y 1ap
phiéu trinh bao cdo Lanh dao
Phong Quan 1y Doanh nghiép, trinh

- Thu xin 16i

chu tri thu ly ; | Lanh dao Ban va du thao cac van \ hen lai 1103
; va hen lai nga
Lanh dao | ban sau: , tra két qua =
Phong Quan | - Thu xin 161 va hen lai ngay tra két - Théong béo vé
ly Doanh | qua gui cho ca nhan, t6 chic ndp viéc gia han
nghi¢p, Lanh | h6 so va Trung tam hanh chinh thoi gian giéi
dao Ban phu | cong (truéc 01 ngay hét han) dé %
: A PV A quyéet TTHC

trach; thong bado dén Doanh nghiép.

- Thong béo vé viéc gia han thoi

gian gial quyét TTHC gui cho

Trung tam hanh chinh cong (trudce

01 ngay hét han)

4. BIEU MAU

T

Tén Biéu miu va ma hiéu sir dung

1. Mau cép giay phép:
- Van ban cua nguoi su dung lao dong bao cdo giai trinh nhu cau sir dung lao dong

nudc ngoai va dé ngh1 cap gidy phép lao dong theo Mau s6 03 Phu luc ban hanh kém
theo Nghi dinh s6 219/2025/ND-CP;
- Gidy phép lao dong (Mau s6 04 Phu luc ban hanh kém theo N sb 219/2025/ND-

CP).

2. Biéu mAiu theo ddi, giai quyét thi tuc hanh chinh theo Phuy luc kém theo Thong tu
03/2025/TT-VPCP ngay 15/9/2025 cta B9 trudong, Chi nhiém Van phong Chinh phu:
- Mau Giay tiép nhan hd so va hen tra két qua
- Mau Phiéu yéu cau bo sung, hoan thién ho so
- Mau Phiéu tir chéi tiép nhan giai quyét ho so

- MAu Van ban xin 18i va d& nghi gia han thoi gian giai quyét

- MAu Théng bao dirng giai quyét ho so
- MAu Phicu kiém soét qua trinh giai quyét ho so
Mau So theo ddi ho so
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MAu s6 03

TEN NGUOI SUDUNG LAODPONG  CONG HOA XA HQI CHU NGHIA VIET NAM
—_— Poc lap - Tu do - Hanh phuc
SOt
V/v giai trinh nhu cau st dung .., NZAY ... thang ... nam
ngudi lao ddng nudc ngoai va cap/
cap lai/gia han gidy phép lao dong

Kinh gui: ... (Co quan c6 thim quyén)?

I. Théong tin chung vé nguoi sir dung lao dong

1. Tén nguoi st dung 1lao A0Ng: ..o

2. Loai hinh ngudi sir dung 120 d0Nng2:..........oooviiiii e

3. M s6 dinh danh nguoi str dung 1ao dong (08U €O):..ovvvnivvn i

4. Tong s6 nguoi lao dong dang 1am viée cho ngudi sir dung lao dong: ... nguoi.

Trong dé sé nguoi lao déng niwde ngodi dang lam viéc la: ...nguoi

5. DI Chi .

6. Diénthoai: ... Email (néu cO):...oovvveiineeinnn,
7. Gidy phép kinh doanh/thanh 18p/hoat dONE SO:.........covvue e,
CO QUAN CAP: .o Co giatridénngdy:.........coooeieeiiiin....
Linh vuc kinh doanh/hoat dong chinh®:....... ...,
* Truwong hop kinh doanh nganh, nghé c¢é diéu kién (néu cd):

Gidy phép kinh doanh/hoat dONg SO ..........ooeeiue e,
Linh vuc kinh doanh/hoat dOng>:....... ..ot
CO qQUAN CAP: v Thoihan:...............o.l.

8. Nguoi nop ho so dé lién hé khi can thiét (s6 dién thoai, email):

II. Béo cao gidi trinh nhu ciu sir dung lao déng nwéc ngoai trong truong hop tuyén
dung ngudi lao dgng nudc ngoai vao lam viéc theo hinh thire quy dinh tai dlem a,iva diém m
khoan 1 Piéu 2 Nghi dinh nay (dp dung déi véi truong hop cdp va gia han gidy phép lao déng)

Trude it nhit 05 ngay tinh dén thoi diém ndp hd so, nguoi sir dung lao dong da thong bao
tuyén dung nguoi lao dong Viét Nam theo quy dinh tai khoan 1 Diéu 11 B6 luat Lao dong Vé tuyén
dung lao dong vao cac vi tri du kién tuyén dung nguoi lao dong nude ngoai. Thong béo tuyén dung
gom cac thong tin co ban sau: Vi tri cong viée (cu thé, linh vuc lam viéc); hinh thirc 1am viéc; dia
diém lam viéc; thoi han 1am viéc; trinh d6 chuyén mén k¥ thuat (néu c6) (van ban théng bdo tuyén
dung kem theo).

Tuy nhién, khong tuyén dung dugc lao dong Viét Nam vao vi tri du kién sir dung nguoi lao
dong nudc ngoai.

II1. P& nghi cAp/cép lai/gia han gidy phép lao dong

Ngudi st dung lao dong dé nghi ... (Co quan c6 tham quyén)... cap/cap lai/gia han gidy phép
lao dong cho nguoi lao dong nudc ngoai sau.



40
Trwong hop cdp lai gidy phép lao ddng, dé nghi ghi ré Iy do:

1. Théng tin co ban

b) Ngay, thang, nam sinh/Date of birth: .................................
¢) Gidi tinh (Nam/Nir)/Sex (Male/Female): ..............cooiiiiiiiiininn,

C6 gia tri dén ngay/Date of eXPIry: ... .couueieeee e
e) M sb dinh danh ca nhan (néu c6)/Personal Identification Number (If any):

d) Lam viéc tai (ké khai trong truong hop lam viéc cho ngwoi swr dung lao dong khac voi
nguoi sur dung lao dong tai muc 1)/Working at (To be declared in the event of working at employer
that differs from employer in section I):

Tén nguoi sur dung lao dong/Name of employer:

Ma s6 dinh danh nguoi siv dung lao dong (néu cé)/Identification Number of employer (If
211 RPN
d) Pia diém lam viéc (liét ké cu thé cdc dia diém lam viéc)**/Working place (List of

e) Thoi han lam viéc/Period of work: Tir (ngay/thang/nam)/from(day/month/year) dén
(ngay/thang/nam)/to (day/month/year)

3. Qua trinh dao tao (dp dung doi voi trirong hop cdp gidy phép lao dong)
Ghi cu thé qua trinh ddo tao, bang cip (néu co).
4. Qua trinh 1am viéc (dp dung doi véi trieong hop cdp gidy phép lao dong)

Ghi cu thé kinh nghiém lam viéc (tén nguoi swr dung lao dong, thoi gian lam viéc, vi tri cong
viéc (cu thé linh viuc lam viéc)) phu hgp voi vi tri cong viée ma ngudi lao dong nude ngoai du kién
lam viéc tai Viét Nam.

5. Hinh thirc nhén két qua

Nguoi str dung lao dong xin cam doan nhirng thong tin néu trén 1a ding su that. Néu sai,
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nguoi st dung lao dong xin hoan toan chiu trach nhiém trudc phép luat.

Noi nhn: NGUOI SU DUNG LAO PQNG
- Nhu trén; (Ky va ghi ro ho tén, dong dau)
-Luu: .o

Ghi chu:

) () Ghi tén co quan c6 tham quyén cap/cp lai/gia han gidy xac nhan khong thudc dién cip
giay phép lao dong.

@19 Ghi cy thé: Khu vy nha nude; doanh nghiép (Doanh nghiép nha nude, doanh nghiép
ngoai nha nudce, doanh nghi€p c¢6 von dau tu nude ngoai); don vi sy nghiép ngoai nha nude; khu
vuc nudc ngoai; nha thau; td chirc/co quan khac.

f3)' (11). (12) Ghi r§ theg tha tu sb phél, duong phé; thon, lang, ép, ban, buon, l;on, phum, soc, to
dan phd, khu pho, khoi pho, khém, tieu khu; xa/phuong/dac khu; tinh/thanh pho tryc thudc trung
uong.

® Ghi theo md nganh kinh t& cip 1 quy dinh tai Quyét dinh s6 27/2018/QD-TTg ngay
06/7/2018 ban hanh h¢ thong nganh kinh t€ Viét Nam.

®) Ghi theo danh myc nganh nghé dau tu kinh doanh c6 diéu kién theo quy dinh cta phap
luat.

®) Ghi cu thé: Nha quan 1y; Giam ddc diéu hanh; chuyén gia; lao dong k¥ thuat.

) Q) Ghi’ cu thé tén cong Viéc/nghé nghiép du kién 1am theo ma nghé cép 3 cua Phu luc I tai
Quyét dinh s6 34/2020/QD-TTg ngay 26/11/2020 cua Thu tuéng Chinh phi ban hanh Danh muc
nghé nghi¢p Viét Nam.

® Ghi cy thé hinh thirc lam viéc theo quy dinh tai khoan 1 Diéu 2 Nghi dinh nay.

© Ghi cu thé (néu co): Tién si, Thac si, Pai hoc, trinh do khac.
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Miu s6 04
CONG HOA XA HQI CHU NGHIA VIET NAM
Péc 1ap — Tu do — Hanh phic
Socialist Republic of Vietnam
Independence — Freedom - Happiness

Anh mau GIAY PHEP LAO PONG
(4x6 cm) WORK PERMIT

Colour S6 GPY/No WP: .....

photo

1. Ho va tén (In hoa)/Full name (In capital letters): ............................
2. Ngay, thang, nam sinh/Date of birth: .........................
3. Gi6i tinh (Nam/Nir)/Sex (Male/Female):............cooviiiiiiiiiiiinnn,
4. Qudc tich/NAtIONAILY: . ........ e,
5. S6 ho chiéu/Passport NUMDEN:.............ieeiiiee e,
6. Ma s6 dinh danh c4 nhan (néu c6)/Personal Identification Number (If any):
7. Lam viéc tai/Working at:

a) Tén nguoi sir dung lao dong/Name of employer:

b) Vi tri cong viec?/Job assignment:...............ooooiiiiiiiiii

Cu thé, linh viee lam viéclJob field:.......................coociiiii i,

¢) Hinh thirc 1am viéc*/Working form:.....................cocooiiii,

d) Pia diém lam viéc (liét ké cu thé cdc dia diém lam viéc)*1Working place:

d) Thoi han lam viéc/ Period of work: T (ngay/thang/nam)/from (day/month/year) dén
(ngay/thang/nam)/to (day/month/year).

8. Tinh trang gidy phép lao dong®/Status of work permit:

Neoinhén: . ,ngay ... thang .... ndm ....

- Nhu trén; CO QUAN CO THAM QUYEN

- Luu: VT (Ky va ghi 16 ho tén, dong dau)
Ghi chu:

M S6 GP ghi theo thir ty nhur sau: ma s6 tinh, thanh phd truc thudc trung wong; 2 chit s
cu01 clia nam cap; loai gidy phép lao dong (cdp mdi ky hiéu 1, gia han ky hiéu 2, cdp lai ky hiéu 3);
s6 th tw (000.001).

Vi du: Gidy phép lao dong do co quan c6 tham quyén ciua Ha Noi cip méi ndm 2025: sé GP:
01.25.1.000.001

@ Ghi cu thé: Nha quan 1y; Giam ddc diéu hanh; chuyén gia; lao dong k¥ thuat.
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) ® Ghi cu thé tén cong viéc/nghé nghiép du kién 1am theo ma nghé cép 3 cua Phu luc I tai
Quyét dinh s6 34/2020/QD-TTg ngay 26/11/2020 cua Thu twéng Chinh phu ban hanh Danh muyc
nghe nghi¢p Viét Nam.

™ Ghi cu thé hinh thirc 1am viée theo quy dinh tai khoan 1 Diéu 2 Nghi dinh nay.

’ ®) Ghi 15 theo thir ty $6 nha, dudng phé; thon, lang, 4p, ban, budn, bon, phum, séc, td dan
pho, khu pho, khoi phd, khom, tiéu khu; xa/phuong/dac khu; tinh/thanh pho truc thudc trung wong

®) Ghi cy thé: cp méi/cap lai (14n ...)/Gia han.
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5. 1.014200.H26 - Quy trinh cép lai gidy phép lao ddng cho ngudi lao ddng nwéc ngoai
lam viéc tai Viét Nam

Muc dich:
Quy dinh trinh ty va céch thic thuc hién cap lai Gidy phép lao dong cho nguoi lao
1 | dong nudc ngoai lam viéc cho nguoi sir dung lao dong cé tru so, chi nhanh, vin
phong dai dién dit tai khu cong nghé cao va khu cong nghi€p dam bdo tuan thu
ding quy dinh cta phap luét.
Pham vi:
- Ap dung ddi véi cac to chirc, ca nhan (ngudi st dung lao dong) c6 nhu cau cap lai
gidy phép lao dong d6i v6i ngudi lao dong nude ngoai lam viée cho ngudi st
2 dung lao dong co tru s, chi nhanh, van phong dai dién dat tai khu cong nghé cao
va khu cong nghiép.
- Céan bg, cong chirc thudc cac phong, don vi c6 1ién quan ciia Ban Quan ly.
3 | Ngi dung quy trinh:
3.1 | Cocophéply
- B6 Luat Lao dong s6 45/2019/QH14 ngay 20/11/2019;
- Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 ctia Chinh phu quy dinh vé ngudi
lao dong nudc ngoai lam viéc tai Viét Nam,;
- Quyét dinh s6 886/QD-BNV ngay 11/8/2025 cia Bo trudong Bo Noi vu vé viée
cong b6 bo thi tuc hanh chinh méi ban hanh, bi bai bo linh vuc viée 1am thudce
pham vi chirc ndng quan ly cia B Noi vuy;
- Nghi quyét s6 06/2020/NQ-HDND ngay 07/7/2020 cia HDND thanh phd Ha Noi
khoa XV, ky hop thir 15 vé viéc ban hanh mot s6 quy dinh thu phi, 18 phi trén dia
ban thanh phé Ha Noi thudc tham quyén quyét dinh cia HDND Thanh phd; Nghi
quyét s6 07/2023/ND- HDND ngay 04/7/2023 cua HDND thanh ph6 Ha Noi vé
viéc stra d6i, b6 sung mot sd diéu ciia Nghi quyét s6 06/2020/NQ-HPND ngay
07/7/2020 cia HDND thanh ph Ha Noi.
- Quyét dinh s6 10/2025/QD-UBND ngay 28/02/2025 cia UBND Thanh phd Ha
Noi quy dinh chtrc ning, nhiém vy, quyén han va co cau td chirc ciia Ban Quan 1y
cac khu cong nghé cao va khu cong nghiép thanh ph Ha Noi.
3.2 | Thanh phan ho so Ban chinh Ban sao
1. Vin ban dé nghi cap lai gidy phép
lao dong cta nguoi st dung lao
dong theo Mau s6 03 Phu luc ban X
hanh kém theo Nghi dinh sb
219/2025/ND-CP.
2. 02 anh mau (kich thudéc 4 cm x 6
cm phong nén tring, mat nhin thang, X
dau dé tran, khong deo kinh).
3. Gidy to ching minh viéc thay do6i
mot trong cac ndi dung ghi trong
gidy phép lao dong con thoi han: ho « «
va tén; qudc tich; sb ho chibu; d6i
tén nguoi st dung lao dong ma
khong thay d6i mi s dinh danh ciia
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nguoi st dung lao dong.

4. Giay phép lao dong con thoi han,

trir trudng hop bi mat hodc bi hu X X
hong khong st dung duoc.
3.3 | S lwgng hd so:
01 (mot) bo
3.4 | Thoi gian xir ly:
02 ngay lam viéc, ké tir ngdy nhan d ho so hop 1é theo quy dinh.
3.5 | Noi tiép nhan va tra két qua:
- Nop. ho so tryc tiép tai Chi nhanh sé 1-Trung tim Phuc vy hanh chinh cong; Dia
chi: s6 258 V& Chi Cong, P. Tay Ho, Ha Noi (trudng hop c6 thay d6i vé dia chi tiép
nhan thyuc hién theo thong béo cia co quan cd thim quyen)
- Nop hd so tryc tuyén qua Cong dich vu céng qudc gia (http://dichvucong.gov.vn)
- Qua dich vu buu chinh.
3.6 | Léphi
- Trudng hop ndp truc tiép: 300.000 dong/1 glay phep.
- Truong hop ndp ho so dich vu cong truc tuyén: bang khong (khong thu). (4p dung
dén 31/12/2025)
3.7 | DVCTT mite dd: Mot phan
3.8 | Quy trinh xi ly cdng viéc:
TT ?i‘;'; vi/mguot thut |\ o 4ung cong viec Thoi gian | Biéu mau/Két qua
Bl | Tiép nhan Ho so, phéan cong xir 1y cong viée

Tiép nhan H6 so 1; Gié}" tiép nhe?m
Hudng dan t6 chuc, ca nhan ho so va hen ngay
nop ho so, uu tién hudng | 0,25 ngay t2ra kg}t1 iqélllla e
dan nop o so truc twyen d&n hoan thién ho
Kiém tra va xem xét tinh so

chinh xac, day du cua ho so:

Can by Chi nhanh
Trung tdm phuc vu
hanh chinh cong

- Truong hop hd so chua
déy du, chinh xac hoac
khong thudc thdm quyén
gidi quyét theo quy dinh:
thong bao, néu ro ndi dung,
Iy do va hudng dan bd sung Phiéu kiém soat
cu thé, day da trong mot lan qué trinh giai

- Néu ho so cua t6 chuc, ca quyét hd so
nhan day du, dung quy dinh
thi tiép nhan, in cac loai
phiéu theo quy dinh.

Chuyén Ho so ban dién tir
dén Lanh dao Phong chuyén
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mon

Chuyén hd so ban gidy dén
Ban quéan 1y qua buu chinh
(Trong truong hop khong
thuc hién dugc TTHC truc
tuyén)

B2

Phan cong ho so

Lanh dao Phong
Quan 1y Doanh
nghiép

Lanh dao Phong Quén ly
Doanh nghiép chuyén Ho so
phan cong cong chirc chu tri
thu 1y va coéng chic phdi
hop (néu cd).

0,25 ngay

Phiéu kiém soat
qua trinh  giai
quyét ho so

B3

Tham dinh, trinh Lanh dao két qua giai quyét Ho so

Cong chuc chu tri
thu ly

Cong chuc chu tri thu 1y
tham dinh HO so, 1ap Phiéu
trinh bdo cdo Lanh dao
Phong Quan 1y Doanh
nghiép, trinh Lanh dao Ban
va du thao cac Van ban
tuong Ung vl ting truong
hop sau:

- Ho so dat diéu kién: du
thao Gidy phép lao dong.

- Hd so chua dat diéu kién:
du thao Thong bao vé viéc
bo sung, hoan thién HO so,
trinh Lanh dao xem xé&t

0,75
ngay

- Gidy phép lao
dong (Mau
04/PL Nb
219/2025/ND-
CP)

- Théng bao vé
viéc bo sung, hoan
thién Ho so

B4

Phé duyét Vin ban, chuyén cho Vin thw

Lanh dao Phong
Quan ly Doanh
nghiép

Lanh dao Phong xem xét, ky
Phiéu trinh Lanh dao Ban
phu trach;

0,25 ngay

Lanh dao Ban

- Truong hop dong y: ky
duyét Gidy phép lao
d6ng/Thong bao vé viéc bd
sung, hoan thién Ho so.
Chuyén két qua cho Vin
thu.

- Truong hop khong dong y:
C6 vy kién tai Phiéu trinh,

0,25 ngay

Phiéu kiém soat
qua trinh  giai
quyét ho so
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chuyén lai Phong Quan Iy

Doanh nghi€p chinh stra.
B5 | Ban hanh van ban
Vin thr 4y s, vao s0, phat - Phiéu kiém soat
hanh vén ban, dinh kem két qua trinh  giai
qua giai quyét thu tuc hanh quyét ho so
Vin thu chinh ban dién tir lén HeE - S6 theo ddi Hd
thong, chuyén cho chi nhanh | 0,25 ngay | so
TTPVHCC . R - Gidy phép lao
Ban giao két qua ban giay dong /Thong bao
cho chi nhanh TTPVHCC vé viée bd sung,
va luu trir ho so. hoan thién Ho so
- Gidy phép lao
dong /Thong bao
_ vé viéc bo sung,
Cén b0 Chi nhanh Tiép nhan va tra két qua cho dK*hI ?fN hOéI’l thiér} Ho s
Trung tdm phuc vu p e C q e? n r;{n - Phiéu kiém soat
Doanh nghiép. két qua

hanh chinh céng

qua trinh giai
quyét ho so

- 86 theo ddi Ho
SO

Cong chuc chu tri
thy 1y ;

Lanh dao Phong
Quan 1y Doanh
nghi¢p, Lanh dao
Ban phu tréach;

Pbi v6i hd so qua thoi han
giai quyét, cong chirc chu tri
thu 1y l1ap phiéu trinh bao
cao Lanh dao Phong Quan
Iy Doanh nghiép, trinh Lanh
dao Ban va du thao cac van
ban sau:

- Thu xin 16i va hen lai ngay
tra két qua giri cho c4 nhan,
t6 chirc ndp ho so va Trung
tdm hanh chinh cong (trudc
01 ngay hét han) dé thong
bao dén Doanh nghiép.

- Thong béo vé viéc gia han
thoi gian giai quyét TTHC
giri cho Trung tdm hanh
chinh cong (truéc 01 ngay
hét han)

- Thu xin 18i va
hen lai ngay tra
két qua

- Thong bao vé
viéc gia han thoi
gian giai quyét
TTHC
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4. BIEU MAU

T

Tén Biéu miu va mi higu sir dung

1. Mau cap giay phép: ‘

- Van ban cua nguoi str dung lao dong bdo cao giai trinh nhu cau s dung lao dong
nuoc ngoai va deé nghi cap gidy phép lao dong theo Mau s6 03 Phu lyc ban hanh kem
theorNghj dinh s6 219/2()~25/ND-CP; ,

- Giay phép lao dong (Mau s6 04 Phu luc ban hanh kém theo NP s6 219/2025/Nb-
CP).

2. I%iéu mau theo ddi, giai quyét thu tuc hanh chinh theo Phu luc kém theo Théng tu
03/2025/TT-VPCP ngay 15/9/2025 cta B9 trudng, Cht nhiém Van phong Chinh phu:
- MAu Gidy tiép nhan ho so va hen tra két qua

- MAu Phiéu yéu cau bé sung, hoan thién hd so

- MAu Phiéu tir chéi tiép nhan giai quyét ho so

- MAau Vin ban xin 18i va dé nghi gia han thoi gian giai quyét

- Mau Théng bao ding giai quyét hd so

- Mau Phicu kiém soét qua trinh giai quyet ho so

Mau So theo dbi ho so




49
MAu s6 03

TEN NGUOI SUDUNG LAODPONG  CONG HOA XA HQI CHU NGHIA VIET NAM
—_— Poc lap - Tu do - Hanh phuc
SOt
V/v giai trinh nhu cau st dung .., NZAY ... thang ... nam
ngudi lao ddng nudc ngoai va cap/
cap lai/gia han gidy phép lao dong

Kinh gui: ... (Co quan c6 thim quyén)?

I. Théong tin chung vé nguoi sir dung lao dong

1. Tén nguoi st dung 1lao A0Ng: ..o

2. Loai hinh ngudi sir dung 120 dONg2:..........cooviiiii e

3. M s6 dinh danh nguoi str dung 1ao dong (€U CO):..vvvnevvneii e

4. Tong s6 nguoi lao dong dang 1am viée cho ngudi sir dung lao dong: ... nguoi.

Trong dé sé nguoi lao déng niwde ngodi dang lam viéc la: ...nguoi

5. DI Chi .

6. Diénthoai: ... Email (néu cO):...oovvveiieeinnn.,
7. Gidy phép kinh doanh/thanh 18p/hoat dONE SO:.........covvue e,
CO QUAN CAP: .o Co giatridénngdy:.........coooeieeiiiin....
Linh vuc kinh doanh/hoat dong chinh®:......................... i,
* Truwong hop kinh doanh nganh, nghé c¢é diéu kién (néu cd):

Gidy phép kinh doanh/hoat dONg SO ...........eeieue e,
Linh vuc kinh doanh/hoat dOng>:....... ..ot
CO qQUAN CAP: v Thoihan:...............o.l.

8. Nguoi nop ho so dé lién hé khi can thiét (s6 dién thoai, email):

II. Béo cao gidi trinh nhu ciu sir dung lao déng nwéc ngoai trong truong hop tuyén
dung ngudi lao dgng nudc ngoai vao lam viéc theo hinh thire quy dinh tai dlem a, i va diém m
khoan 1 Piéu 2 Nghi dinh nay (Gp dung déi véi trwong hop cdp va gia han gidy phép lao déng)

Trude it nhit 05 ngay tinh dén thoi diém ndp hd so, nguoi sir dung lao dong da thong bao
tuyén dung nguoi lao dong Viét Nam theo quy dinh tai khoan 1 Diéu 11 B6 luat Lao dong Vé tuyén
dung lao dong vao cac vi tri du kién tuyén dung nguoi lao dong nudc ngoai. Thong béo tuyén dung
gom cac thong tin co ban sau: Vi tri cong viée (cu thé, linh vuc lam viéc); hinh thirc 1am viéc; dia
diém lam viéc; thoi han 1am viéc; trinh d6 chuyén mén k¥ thuat (néu co) (vin ban théng bdo tuyén
dung kem theo).

Tuy nhién, khong tuyén dung duogc lao dong Viét Nam vao vi tri du kién sir dung nguoi lao
dong nudc ngoai.

II1. P& nghi cAp/cép lai/gia han gidy phép lao dong

Ngudi st dung lao dong dé nghi ... (Co quan c6 tham quyén)... cAp/céap lai/gia han gidy phép
lao dong cho nguoi lao dong nudc ngoai sau.
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Trwong hop cdp lai gidy phép lao ddng, dé nghi ghi ré Iy do:

1. Théng tin co ban

b) Ngay, thang, nam sinh/Date of birth: .................................
¢) Gidi tinh (Nam/Nir)/Sex (Male/Female): ..............cooiiiiiiiiininn,

C6 gia tri dén ngay/Date of eXPIry: ... .cooueieeee e
e) M sb dinh danh ca nhan (néu c6)/Personal Identification Number (If any):

d) Lam viéc tai (ké khai trong truong hop lam viéc cho nguoi sw dung lao dong khac voi
nguoi su dung lao dong tai muc I)/Working at (To be declared in the event of working at employer
that differs from employer in section I):

Tén nguoi sur dung lao dong/Name of employer:

Ma s6 dinh danh nguoi sir dung lao dong (néu cé)/Identification Number of employer (If
211 RPN
d) Pia diém lam viéc (liét ké cu thé cdc dia diém lam viéc)**/Working place (List of

e) Thoi han lam viéc/Period of work: Tir (ngay/thang/nam)/from(day/month/year) dén
(ngay/thang/nam)/to (day/month/year)

3. Qua trinh dao tao (dp dung doi voi trirong hop cdp gidy phép lao dong)
Ghi cu thé qua trinh ddo tao, bang cip (néu co).
4. Qua trinh 1am viéc (dp dung doi véi trieong hop cdp gidy phép lao dong)

Ghi cu thé kinh nghiém lam viéc (tén nguoi swr dung lao dong, thoi gian lam viéc, vi tri cong
viéc (cu thé linh viuc lam viéc)) phu hgp voi vi tri cong viée ma nguoi lao dong nude ngoai du kién
lam viéc tai Viét Nam.

5. Hinh thirc nhin két qua

Nguoi str dung lao dong xin cam doan nhirng thong tin néu trén 1a ding su that. Néu sai,
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nguoi st dung lao dong xin hoan toan chiu trach nhiém trudc phép luat.

Noi nhn: NGUOI SU DUNG LAO PQNG
- Nhu trén; (Ky va ghi ro ho tén, dong dau)
-Luu: .o

Ghi chu:

) () Ghi tén co quan c6 tham quyén cap/cp lai/gia han gidy xac nhan khong thudc dién cip
giay phép lao dong.

@19 Ghi cy thé: Khu vy nha nude; doanh nghiép (Doanh nghiép nha nude, doanh nghiép
ngoai nha nudce, doanh nghi€p c6 von dau tu nudc ngoai); don vi sy nghiép ngoai nha nudce; khu
vuc nudc ngoai; nha thau; td chirc/co quan khac.

f3)' (11). (12) Ghi r§ theg tha tu sb phé, duong phé; thon, lang, ép, ban, buon, bon, phum, soc, to
dan phd, khu pho, khoi pho, khém, tieu khu; xa/phuong/dac khu; tinh/thanh phd truc thudce trung
uong.

® Ghi theo md nganh kinh t& cip 1 quy dinh tai Quyét dinh s6 27/2018/QD-TTg ngay
06/7/2018 ban hanh hé thong nganh kinh t€ Viét Nam.

®) Ghi theo danh myc nganh nghé dau tu kinh doanh c6 diéu kién theo quy dinh cta phap
luat.

®) Ghi cu thé: Nha quan 1y; Giam ddc diéu hanh; chuyén gia; lao dong k¥ thuat.

) Q) Ghi’ cu thé tén cong Viéc/nghé nghiép du kién 1am theo ma nghé cép 3 cua Phu luc I tai
Quyét dinh s6 34/2020/QD-TTg ngay 26/11/2020 cua Thu tuéng Chinh phi ban hanh Danh muyc
nghé nghi¢p Viét Nam.

® Ghi cy thé hinh thirc lam viéc theo quy dinh tai khoan 1 Diéu 2 Nghi dinh nay.

©) Ghi cu thé (néu co): Tién si, Thac si, Pai hoc, trinh do khac.
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Miu s6 04
CONG HOA XA HQI CHU NGHIA VIET NAM
Péc 1ap — Tu do — Hanh phic
Socialist Republic of Vietnam
Independence — Freedom - Happiness

Anh mau GIAY PHEP LAO PONG
(4x6 cm) WORK PERMIT

Colour S6 GPY/No WP: .....

photo

1. Ho va tén (In hoa)/Full name (In capital letters): ............................
2. Ngay, thang, nam sinh/Date of birth: .......................l,
3. Gi6i tinh (Nam/Nir)/Sex (Male/Female):............cooviiiiiiiiiiiinnn,
4. Qudc tich/NAtIONAILY: . ........ e,
5. S6 ho chiéu/Passport NUMDEN:.............ieeiiiee e,
6. Ma s6 dinh danh c4 nhan (néu c6)/Personal Identification Number (If any):
7. Lam viéc tai/Working at:

a) Tén nguoi sir dung lao dong/Name of employer:

b) Vi tri cong viec?/Job assignment:...............ooooiiiiiiiiii

Cu thé, linh viee lam viéclJob field:.......................coociiiii i,

¢) Hinh thirc 1am viéc*/Working form:.....................cocooiiii,

d) Dia diém lam viéc (liét ké cu thé cdc dia diém lam viéc)*|Working place:

d) Thoi han lam viéc/ Period of work: T (ngay/thang/nam)/from (day/month/year) dén
(ngay/thang/nam)/to (day/month/year).

8. Tinh trang gidy phép lao dong®/Status of work permit:

Neoinhén: . ,ngay ... thang .... ndm ....

- Nhu trén; CO QUAN CO THAM QU){EN

- Luu: VT (Ky va ghi 16 ho tén, dong dau)
Ghi chu:

M S6 GP ghi theo thir ty nhur sau: ma s6 tinh, thanh phd truc thudc trung wong; 2 chit s
cu01 clia nam cap; loai gidy phép lao dong (cdp mdi ky hiéu 1, gia han ky hiéu 2, cdp lai ky hiéu 3);
s6 th tw (000.001).

Vi du: Gidy phép lao dong do co quan c6 tham quyén cua Ha Noi cp méi ndm 2025: sb GP:
01.25.1.000.001

@ Ghi cu thé: Nha quan 1y; Giam ddc diéu hanh; chuyén gia; lao dong k¥ thuat.
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) ® Ghi cu thé tén cong viéc/nghé nghiép du kién 1am theo ma nghé cép 3 cua Phu luc I tai
Quyét dinh s6 34/2020/QD-TTg ngay 26/11/2020 cua Thu twéng Chinh phu ban hanh Danh muc
nghe nghi¢p Viét Nam.

™ Ghi cu thé hinh thirc 1am viée theo quy dinh tai khoan 1 Diéu 2 Nghi dinh nay.

’ ®) Ghi 15 theo thir ty $6 nha, dudng phé; thon, lang, 4p, ban, budn, bon, phum, séc, td dan
pho, khu pho, khoi phd, khom, ti€u khu; xa/phuong/dac khu; tinh/thanh pho truc thudc trung wong

®) Ghi cy thé: cp méi/cap lai (14n ...)/Gia han.
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6. 1.014201.H26 - Quy trinh gia han gidy phép lao dong cho ngudi lao dong nwéc ngoai
lam viéc tai Viét Nam

Muc dich:
Quy dinh trinh ty va cach thie thuc hién Gia han Gidy phép lao dong cho ngudi lao

1 | dong nudc ngoai lam viéc cho nguoi sir dung lao dong cé tru so, chi nhanh, vin
phong dai dién dat tai khu cong nghé cao va khu cong nghiép dam bao tuan thu
ding quy dinh ctia phap luat.
Pham vi:
- Ap dung ddi véi cac to chiic, ca nhan (ngudi st dung lao dong) cd nhu cau gia

9 han gidy phép lao dong ddi véi ngudi lao dong nude ngoai 1am viée cho ngudi sir
dung lao dong co tru sd, chi nhanh, van phong dai dién dat tai khu cong ngh¢ cao
va khu cong nghiép.
- Can b, cong chue thudc cac phong, don vi c6 lién quan cua Ban Quan ly.

3 | Noi dung quy trinh:

3.1 | Cocophéply
- B6 Luat Lao dong s6 45/2019/QH14 ngay 20/11/2019;
- Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 ctia Chinh phu quy dinh vé ngudi
lao dong nudc ngoai lam viée tai Viét Nam;
- Quyét dinh s6 886/QD-BNV ngay 11/8/2025 cia Bo trudong Bo Noi vu vé viée
cong b6 bo thi tuc hanh chinh méi ban hanh, bi bai bo linh vuc viéc 1am thudc
pham vi chirc ndng quan ly cia B Noi vuy;
- Nghi quyét s6 06/2020/NQ-HPND ngay 07/7/2020 cia HDND thanh phd Ha Noi
khoa XV, ky hop thir 15 vé viéc ban hanh mot sd quy dinh thu phi, 18 phi trén dia
ban thanh phd Ha Noi thudc thim quyén quyét dinh cia HDND Thanh phd; Nghi
quyét s6 07/2023/ND- HDND ngay 04/7/2023 cua HDND thanh phé Ha Noi vé
viéc stra d6i, b6 sung mot sd dicu ciia Nghi quyét s6 06/2020/NQ-HDND ngay
07/7/2020 ciia HPND thanh phé Ha Ngi.
- Quyét dinh s6 10/2025/QD-UBND ngay 28/02/2025 cia UBND Thanh phé Ha
Noi quy dinh chtrc ning, nhiém vy, quyén han va co ciu to chtrc ctia Ban Quan 1y
cac khu cong nghé cao va khu cong nghiép thanh phd Ha Noi.
3.2 | Thanh phan ho so Ban Ban sao
chinh

1. Van ban cua nguoi su dung lao dong
bao cdo giai trinh nhu ciu st dung lao
dong nudc ngoai va dé nghi gia han
gidy phép lao dong theo Mau s6 03 Phy X
luc ban hanh kém theo Nghi dinh s
219/2025/Nb-CP.
2. Gidy kham strc khoe do co s¢ kham
bénh, chita bénh co du diéu kién cép,
trir trudng hop két qua kham stc khoe X X
da duoc két ndi, chia sé trén Hé théng
thong tin vé quan ly hoat dong kham
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bénh, chira bénh hodc co so dur licu
qudc gia vé y té. f)01 Vo1 glay kham sirc
khoe do co 50 y té c6 thAm quyén cia
nudc ngodi cap dugc su dung trong
truong hop Viét Nam va qudc gia hodc
ving lanh tho cap gidy kham strc khoe
c6 diéu udc hogc thoa thusn thira nhan
1an nhau va thdi han st dung cua gidy
kham strc khoe d6 khong qua 12 thang
ké tir ngay duoc cap.

3. 02 anh mau (kich thudc 4 cm x 6 cm,
phong nén tring, mit nhin thing, du
dé tran, khong deo kinh).

4. Giay phép lao dong con thoi han da

dugc cap. X
5. H¢ chiéu con thoi han. X
6. Giay to ching minh hinh thirc 1am
viéc cua nguoi lao dong nudc ngoai trur
truong hop nguoi lao dong nudc ngoai
lam viéc theo hinh thuc thuc hién hop X

dong lao dong.

(Piéu 6 Nghi dinh 219/2025/ND-CP
ngay 07/8/2025)

3.3 | S6 lweng ho so:
01 (mot) bo

3.4 | Thoi gian xir ly:
07 ngay lam viéc ké tir ngay nhan du hd so hop 18 theo quy dinh.

3.5 | Noi tiép nhan va tra két qua:
- Nop. ho so truc tiép tai Chi nhanh s6 1-Trung tim Phuc vu hanh chinh cong; Dia
chi: s6 258 V& Chi Cong, P. Tay Ho6, Ha Noi (truong hop co thay d6i vé dia chi
tiép nhan thyc hién theo thong bao ctia co quan co thAm quyén)
- Nop hd so trye tuyén qua Cong dich vu céng qudc gia (http://dichvucong.gov.vn)
- Qua dich vu buu chinh.

3.6 | L& phi
- Trudng hop ndp truc tiép: 300.000 dong/1 giafly phép.
- Trudng hop ndp ho so dich vu cong tryc tuyén: bang khong (khong thu). (ap dung

den 31/12/2025)

3.7 | DVCTT mikc d9: Mot phan

3.8 | Quy trinh xi ly cong viéc:

TT Don  vi/nguol Noi dung cong viéc Thai gian Bieu  mau/Ket

thuc hién

qua
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Bl | Tiép nhan Hb so
Tiép nhan Ho so
Huéng dan to chtc, cd nhan
nop ho so, uu tién hudng dan
nop ho so truc tuyen
Kiém tra va xem x¢ét tinh chinh
xac, day du cua ho so: 1. Gidy tiép
- Truong hop hd so chua day nhén hd so va
du, chinh xac hodc khong hen ngay tra két
thuoc thdm quyén giai quyét qﬁé
, A : t}}eo awy dinh: ,thong l‘)ao, 1}eu 2. Phiéu hudng
Can b Chi|rd ndi dung, ly do va hudng din hoan thién
nh&nh Trung tdm | dan b6 sung cu thé, day du hd so i
phuc vu hanh | trong mét lan 0,25 ngay
chinh cong - Néu ho so cua to chiic, c4
nhan day du, dung quy dinh thi
tiép nhan, in cic loai phiéu
theo quy dinh.
Chuyén H6 so ban dién tor dén
Lanh dao Phong chuy&n mon 2 ,
A LA . i ez Phiéu kiém soat
Chuyén ho so ban gidy dén qué trinh gidi
Ban quian 1y qua buu chinh quyét hd so
(Trong truong hop khong thuc
hién dugc TTHC truc tuyén)
B2 | Phén cong ho so
Lanh “dao Phong Quan 1y Phiéu kidm sodt
Lanh dao Phong | Doanh nghiép chuyén HO so ud  trinh  eidi
Quan ly Doanh | phdn céng cong chic chu tri| 0,5 ngay qu 41 so &
nghi¢p thy ly va cong chirc phoi hop quy
(néu co).
B3 | Tham dinh, trinh Linh dao két qua giai quyét H6 so

Cong chuc chu
tri thu 1y

Cong chirc chu tri thu Iy tham
dinh Ho so, 1ap Phiéu trinh bao
cao Lanh dao Phong Quan ly
Doanh nghié¢p, trinh Lanh dao
Ban va du thao cac Van ban
twong Urng voi tung truong hop

3,75
ngay

- Gidy phép lao

dong (Mau
04/PL ND
219/2025/ND-

CP)
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Sau:

- Ho so dat diéu kién: du thao
Giéy phép lao dong.

- Hd so chua dat diéu kién: du
thao Thong bao vé viéc bd
sung, hoan thién Hb so, trinh
Lanh dao xem xét

- Thong béo vé
viéc bd sung,
hoan thién Ho so

Phé duyét Vin béan, chuyén cho Vin thw

B4
Lanh dao Phong | Lanh dao Phong xem Xét, ky
Quan 1y Doanh | Phi€u trinh Lanh dao Ban phu | 01 ngay
nghiép trach;
- Trudng hop dong y: ky duyét
Gidy phép lao dong/Thong
bao vé viéc bd sung, hoan
thién HO so. Chuyén két qua Phiéu kiém soat
Lanh dao Ban cho Van thu. Olngay |qué trinh gidi
- Trudng hop khong dong y: Co quy€t ho so
¥ kién tai Phiéu trinh, chuyén
lai Phong Quan 1y Doanh
nghiép chinh stra.
B5 | Ban hanh van ban
Vin thu lay s6, vao so, phat ;oétP haeljlé 1§r1|erﬁ11
hanh van ban, dinh kém ket £, 1A
qua giai quyét thi tuc hanh glalx quyct h~0_ SO'}\
Vian thur chinh ban di¢n tir 1én H¢ théng, - S0 theo ddi Ho
chuyén cho chi nhanh| 05ngay |59 |
TTPVHCC - Gidy phép lao
Ban giao két qua ban gidy cho dong R / fl:hén%
chi nhanh TTPVHCC va luu bao v& vige bo
it b 50 sung, ~ hoan
thién HO so
. o . - Giay phép lao
Can b0 Chiy = Khi DN d(f)né P /"ll“)héng
nhanh Trung tdm | Tiép nhan va tra két qua cho X A A U
. P dén nhan bao vé viéc bo
phuc vu hanh | Doanh nghiép. K&t qus N
SN ¢t qua sung, hoan
chinh céng

thién HO so
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- Phiéu kiém soat
qua trinh giai
quyét ho so

- S6 theo ddi Hd

SO

Cong chuc chu
tri thu 1y ;

Lanh dao Phong
Quan 1y Doanh
nghiép, Lanh
dao Ban phu
trach;

Dbi v6i hd so qua thoi han giai
quyét, cong chirc chu tri thu Iy
1ap phiéu trinh bao cao Lanh
dao Phong Quéan ly Doanh
nghiép, trinh Lanh dao Ban va
du thao cac van ban sau:

- Thu xin 16i va hen lai ngay
tra két qua gui cho ca nhén, to
chirc nop hod so va Trung tdm
hanh chinh cbng (truéc 01
ngay hét han) dé thong bao dén
Doanh nghiép.

- Thong bao vé viée gia han
thoi gian giai quyét TTHC giri
cho Trung tdm hanh chinh
cong (trude 01 ngay hét han)

- Thu xin 16i va
hen lai ngay tra
két qua

- Thong bao vé
viéc gia han thoi
gian gidi quyét
TTHC

4. BIEU MAU

T

Tén Biéu mau va ma hiéu sir dung

1. MAu cap giay phép:
- Vin ban ctia nguoi st dung lao dong bao céo giai trinh nhu cau sir dung lao dong
nudc ngoai va dé nghi cip gidy phép lao dong theo Mau sé 03 Phu luc ban hanh

kém theo Nghi dinh s6 219/2025/ND-CP;
- Giay phép lao dong (Mau s6 04 Phuy luc ban hanh kém theo N s6 219/2025/ND-

CP)

2. Biéu miu theo ddi, giai quyét thi tuc hanh chinh theo Phu luc kém theo Théng
tw 03/2025/TT-VPCP ngay 15/9/2025 cita B6 trudng, Chi nhiém Vin phong Chinh

phu:

- MAu Giay tiép nhan hd so va hen tra két qua
- MAu Phiéu yéu cau bé sung, hoan thién hé so
- Mau Phiéu tir chéi tiép nhan giai quyét ho so

- Mau Van ban xin 18i va dé nghi gia han thoi gian giai quyét

- Mau Théng bao dirng giai quyét ho so
- Mau Phiéu kicm soét qua trinh giai quyét ho so
Mau S6 theo di ho so
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MAu s6 03

TEN NGUOI SUDUNG LAODPONG  CONG HOA XA HQI CHU NGHIA VIET NAM
—_— Poc lap - Tu do - Hanh phuc
SOt
V/v giai trinh nhu cau st dung .., NZAY ... thang ... nam
ngudi lao ddng nudc ngoai va cap/
cap lai/gia han gidy phép lao dong

Kinh gui: ... (Co quan c6 thim quyén)?

I. Théong tin chung vé nguoi sir dung lao dong

1. Tén nguoi st dung 1lao A0Ng: ..o

2. Loai hinh ngudi sir dung 120 dONg2:..........oooviii i

3. M s6 dinh danh nguoi str dung 1ao dong (08U €O):..ovvvnivvn i

4. Tong s6 nguoi lao dong dang 1am viée cho ngudi sir dung lao dong: ... nguoi.

Trong dé sé nguoi lao déng niwde ngodi dang lam viéc la: ...nguoi

B, DI Chis.

6. Diénthoai: ... Email (néu cO):...oovvveiineeinnn,
7. Gidy phép kinh doanh/thanh 18p/hoat dONE SO:.........covvue e,
CO QUAN CAP: .o Co giatridénngdy:.........coooeieeiiiin....
Linh vuc kinh doanh/hoat dong chinh®:......................... i,
* Truwong hop kinh doanh nganh, nghé c¢é diéu kién (néu cd):

Gidy phép kinh doanh/hoat dONg SO ..........ooeeiue e,
Linh vuc kinh doanh/hoat dOng>:....... ..ot
CO qQUAN CAP: v Thoihan:...............o.l.

8. Nguoi nop ho so dé lién hé khi can thiét (s6 dién thoai, email):

II. Béo cao gidi trinh nhu ciu sir dung lao déng nwéc ngoai trong truong hop tuyén
dung ngudi lao dgng nudc ngoai vao lam viéc theo hinh thire quy dinh tai dlem a, i va diém m
khoan 1 Piéu 2 Nghi dinh nay (dp dung déi véi truong hop cdp va gia han gidy phép lao déng)

Trude it nhit 05 ngay tinh dén thoi diém ndp hd so, nguoi sir dung lao dong da thong bao
tuyén dung nguoi lao dong Viét Nam theo quy dinh tai khoan 1 Piéu 11 B luat Lao dong Vé tuyén
dung lao dong vao cac vi tri du kién tuyén dung nguoi lao dong nude ngoai. Thong béo tuyén dung
gom cac thong tin co ban sau: Vi tri cong viée (cu thé, linh vuc lam viéc); hinh thirc 1am viéc; dia
diém lam viéc; thoi han 1am viéc; trinh d6 chuyén mén k¥ thuat (néu c6) (van ban théng bdo tuyén
dung kem theo).

Tuy nhién, khong tuyén dung dugc lao dong Viét Nam vao vi tri du kién sir dung nguoi lao
dong nudc ngoai.

II1. P& nghi cAp/cép lai/gia han gidy phép lao dong

Ngudi st dung lao dong dé nghi ... (Co quan c6 tham quyén)... cap/cap lai/gia han gidy phép
lao dong cho nguoi lao dong nudc ngoai sau.
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Trwong hop cdp lai gidy phép lao ddng, dé nghi ghi ré Iy do:

1. Théng tin co ban

b) Ngay, thang, nam sinh/Date of birth: .................................
¢) Gidi tinh (Nam/Nir)/Sex (Male/Female): ..............cooiiiiiiiiininn,

C6 gia tri dén ngay/Date of eXPIry: ... .co.ueieeeeeee e
e) M sb dinh danh ca nhan (néu c6)/Personal Identification Number (If any):

d) Lam viéc tai (ké khai trong truong hop lam viéc cho nguoi sw dung lao dong khac voi
nguoi sur dung lao dong tai muc 1)/Working at (To be declared in the event of working at employer
that differs from employer in section I):

Tén nguoi sur dung lao dong/Name of employer:

Ma s6 dinh danh nguoi siv dung lao dong (néu cé)/Identification Number of employer (If
211 RPN
d) Pia diém lam viéc (liét ké cu thé cdc dia diém lam viéc)**/Working place (List of

e) Thoi han lam viéc/Period of work: Tir (ngay/thang/nam)/from(day/month/year) dén
(ngay/thang/nam)/to (day/month/year)

3. Qua trinh dao tao (dp dung doi voi trirong hop cdp gidy phép lao dong)
Ghi cu thé qua trinh ddo tao, bang cip (néu co).
4. Qua trinh 1am viéc (dp dung doi véi trieong hop cdp gidy phép lao dong)

Ghi cu thé kinh nghiém lam viéc (tén nguoi swr dung lao dong, thoi gian lam viéc, vi tri cong
viéc (cu thé linh viec lam viéc)) phu hgp voi vi tri cong viée ma nguoi lao dong nude ngoai dy kién
lam viéc tai Viét Nam.

5. Hinh thirc nhén két qua

Ngudi str dung lao dong xin cam doan nhirng thong tin néu trén 1a ding su that. Néu sai,
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nguoi st dung lao dong xin hoan toan chiu trach nhiém trudc phép luat.

Noi nhn: NGUOI SU DUNG LAO PQNG
- Nhu trén; (Ky va ghi ro ho tén, dong dau)
-Luu: .o

Ghi chu:

) () Ghi tén co quan c6 tham quyén cap/cp lai/gia han gidy xac nhan khong thudc dién cip
giay phép lao dong.

@19 Ghi cy thé: Khu vy nha nude; doanh nghiép (Doanh nghiép nha nude, doanh nghiép
ngoai nha nudc, doanh‘ nghjép c6 von dau tu nudc ngoai); don vi sy nghi€p ngoai nha nudc; khu
vuc nudc ngoai; nha thau; td chirc/co quan khac.

f3)' (11). (12) Ghi r§ theg tha tu sb phél, duong phé; thon, lang, ép, ban, buon, l?on, phum, soc, to
dan phd, khu pho, khoi pho, khém, tieu khu; xa/phuong/dac khu; tinh/thanh pho tryc thudc trung
uong.

® Ghi theo md nganh kinh t& cip 1 quy dinh tai Quyét dinh s6 27/2018/QD-TTg ngay
06/7/2018 ban hanh h¢ thong nganh kinh t€ Viét Nam.

®) Ghi theo danh myc nganh nghé dau tu kinh doanh c6 diéu kién theo quy dinh cta phap
luat.

®) Ghi cu thé: Nha quan 1y; Giam ddc diéu hanh; chuyén gia; lao dong k¥ thuat.

) Q) Ghi’ cu thé tén cong Viéc/nghé nghiép du kién 1am theo ma nghé cép 3 cua Phu luc I tai
Quyét dinh s6 34/2020/QD-TTg ngay 26/11/2020 cua Thu tuéng Chinh phi ban hanh Danh muyc
nghé nghiép Viét Nam.

® Ghi cy thé hinh thirc lam viéc theo quy dinh tai khoan 1 Diéu 2 Nghi dinh nay.

© Ghi cu thé (néu co): Tién si, Thac si, Pai hoc, trinh do khac.
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Miu s6 04
CONG HOA XA HQI CHU NGHIA VIET NAM
Péc 1ap — Tu do — Hanh phic
Socialist Republic of Vietnam
Independence — Freedom - Happiness

Anh mau GIAY PHEP LAO PONG
(4x6 cm) WORK PERMIT

Colour S6 GPY/No WP: .....

photo

1. Ho va tén (In hoa)/Full name (In capital letters): ............................
2. Ngay, thang, nam sinh/Date of birth: ........................l.
3. Gi6i tinh (Nam/Nir)/Sex (Male/Female):............cooviiiiiiiiiiiinnn,
4. Qudc tich/NAtIONAILY: . ........ e,
5. S6 ho chiéu/Passport NUMDEN:.............ieeiiiee e,
6. Ma s6 dinh danh c4 nhan (néu c6)/Personal Identification Number (If any):
7. Lam viéc tai/Working at:

a) Tén nguoi sir dung lao dong/Name of employer:

b) Vi tri cong viec?/Job assignment:...............ooooiiiiiiiiii

Cu thé, linh viee lam viéclJob field:.......................coociiiii i,

¢) Hinh thirc 1am viéc*/Working form:.....................cocooiiii,

d) Pia diém lam viéc (liét ké cu thé cdc dia diém lam viéc)*1Working place:

d) Thoi han lam viéc/ Period of work: T (ngay/thang/nam)/from (day/month/year) dén
(ngay/thang/nam)/to (day/month/year).

8. Tinh trang gidy phép lao dong®/Status of work permit:

Neoinhén: . ,ngay ... thang .... ndm ....

- Nhu trén; CO QUAN CO THAM QUYEN

- Luu: VT (Ky va ghi 16 ho tén, dong dau)
Ghi chu:

M S6 GP ghi theo thir ty nhur sau: ma s6 tinh, thanh phd truc thudc trung wong; 2 chit s
cu01 clia nam cap; loai gidy phép lao dong (cdp mdi ky hiéu 1, gia han ky hiéu 2, cdp lai ky hiéu 3);
s6 th tw (000.001).

Vi du: Gidy phép lao dong do co quan c6 tham quyén ciua Ha Noi cip méi ndm 2025: sé GP:
01.25.1.000.001

@ Ghi cu thé: Nha quan 1y; Giam ddc diéu hanh; chuyén gia; lao dong k¥ thuat.
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) ® Ghi cu thé tén cong viéc/nghé nghiép du kién 1am theo ma nghé cép 3 cua Phu luc I tai
Quyét dinh s6 34/2020/QD-TTg ngay 26/11/2020 cua Thu twéng Chinh phu ban hanh Danh muyc
nghe nghi¢p Viét Nam.

™ Ghi cu thé hinh thirc 1am viée theo quy dinh tai khoan 1 Diéu 2 Nghi dinh nay.

’ ®) Ghi 15 theo thir ty $6 nha, dudng phé; thon, lang, 4p, ban, budn, bon, phum, séc, td dan
pho, khu pho, khoi phd, khom, tiéu khu; xa/phuong/dac khu; tinh/thanh pho truc thudc trung wong

®) Ghi cy thé: cp méi/cap lai (14n ...)/Gia han.
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