UBND THANH PHO HA NOI  CONG HOA XA HQI CHU NGHIA VIET NAM

TRUNG TAM PHUC VU Doc 1ap — Tu do — Hanh phic
HANH CHINH CONG
S6: 1463 /QD-TTPVHCC Ha Ngi, ngay/7thang 10 nam 2025
QUYET PINH

Vé viéc phé duyét phwong an tai cau tric quy trinh ndi bd, quy trinh dién
tir thu tuc hanh chinh linh vue quén ly nguwoi lao dong nwée ngoai lam viéc
tai Viét Nam thugc pham vi quéan ly cia Sé Noi vu thanh pho Ha Noi

GIAM POC TRUNG TAM PHUC VU HANH CHINH CONG
THANH PHO HA NOI

Can cir Ludt Té chitc chinh quyén dia phwong ngdy 16/6/2025;

Can cu Ludt Cong chung ngay 26/11/2024;

Can cuw Ludt Giao dich dién tw ngay 22/6/2023;

Can cir Nghi dinh 50 118/2025/ND-CP ngay 09/6/2025 ciia Chinh phii vé
thuee hién thu fuc hanh chinh theo co ché mot cuira, mot cua lién thong tai Bo phan
mot cua va Cong Dich vu cong quoc gia;

Can cir Nghi dinh sé6 45/2020/NP-CP ngay 09/04/2020 ciia Chinh phii vé
thwee hién thu tuc hanh chinh trén moi truong dién tu;

Can cur Nghi dinh $6 42/2022/ND-CP ngay 24/6/2022 cua Chinh phu quy
dinh vé viéc cung cdp théng tin va dich vu c¢éng truc tuyén cia co quan nha nwdc
trén moi truong mang,

Can cir Thong tw s6 01/2018/TT-VPCP ciia Vin phong Chinh phii quy dinh
Xdy dung quy trinh ngi bo, quy trinh dién tw trong gidi quyét thu tuc hanh chinh;

Can cit Théng tw sé 01/2023/TT-VPCP ngdy 05/4/2023 cua Bo trwong, Chu
nhi¢m Van phong Chinh phu quy dinh mot so6 ngi dung va bién phap thi hanh
trong s6 héa ho so, két qua tiép nhdn, gidi quyét thii tuc hanh chinh va thuc hién
thu tuc hanh chinh trén moi truong dién tu;

Thuc hién Chi thi 08/CT-UZ\3ND cua Uy ban nhan dan thanh phé Ha Noi
ngay 29/4/2025 ve viéc su dung ho so dién tw Ha Noi,

Thuc hién Ké: hogch 45/KH- UBND cua Uy ban I?hdl? dan thanh phé Ha Noi
ngay 18/02/2025 vé so hda trong tiep nhdn, giai quyet ho so thu tuc hanh chinh
cua cdc co quan, don vi trén dia ban thanh pho Ha Noi,

Can cu Quyet dinh so 4464/0D-UBND ngay 27/8/2025 cua UBND thanh
pho Ha Néi vé viéc ity quyén S6 Néi vu thiee hién cdc nhiém vu quan Iy nha e

ve, nguoi lao dong nuoc ngoai lam viéc tai Vit Nam theo quy dinh tai Nghi dinh
50 219/2025/ND-CP ngay 07/8/2025 cua Chinh phu;
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Can cir Quyét dinh s6 63/2024/0D-UBND ngay 24/10/2024 ciia Uy ban
nhdn dan thanh pho Ha Noi vé viéc quy dinh chirc nang, nhiém vu, quyéen han va
co cau to chirc cua Trung tam Phuc vu hanh chinh cong thanh pho Ha Noi;

Can cit Quyét dinh so 1716/QD-UBND ngay 25/3/2025 ciia Chii tich
UBND Thanh phé vé viéc Chii tich UBND Thanh phé iy quyén cho gidm déc
Trung tam Phuc vu hanh chinh cong Thanh phé thuee hién Phé duyét quy trinh noi
bé gidi quyét thii tuc hanh chinh; Phé duyét quy trinh dién tir giai quyét thii tuc
hanh chinh; Phé duyét phwong dn tdi cdu triic quy trinh giai quyét Thii tuc hanh

chinh; Phé duyét quy trinh dién l‘Iit’ thyce hién thu tuc hanh chinh noi bo thuoc pham
vi quan ly cua UBND Thanh pho;

Theo g”é nghi 7cda So Noi vu tai Van ,bdn s6 4155/SNV-VLATLD ngay
22/7/2025 ve viéc trién khai thuc hién giai quyet TTHC toan trinh trén moi truong
dién tir linh vuc viéc lam va an toan lao dong.

QUYET PINH:

Picu 1. Phé duyét kém theo Quyét dinh ndy phuong 4n tai ciu trac quy
trinh ndi bd, quy trinh dién tir giai quyét 06 thu tuc hanh chinh (TTHC) th,vuc
viéc lam thudc pham vi chirc nang quan Iy nha nude cua S& Noi vu thanh ph6 Ha
NOoO1, cu thé nhu sau:

1. Danh muc TTHC linh vyc quan ly nguoi lao dong nude ngoai lam viée
tai Viét Nam thudc pham vi quan ly cua S& N§i vu thanh phé Ha Noi.

(Chi tiét tai Phy luc I kém theo)

2. Phuong 4n tai cau tric quy trinh dién ttr giai quyét TTHC linh vuc quan
Iy nguoi lao dong nude ngoai lam viée tai Viét Nam thugc pham vi chirc nang
quan 1y nha nudc cua S& Noi vu thanh phd Ha Noi.

(Chi tiét tai Phu luc Il kém theo)

3. Phuong an tai cau tric quy trinh ndi bo giai quyét TTHC linh vuc quan
Iy nguoi lao dong nude ngoai lam vige tai Vi€t Nam thugc pham vi chirc nang
quan 1y nha nudc cua S& Noi vu thanh phd Ha Noi.

(Chi tiét tai Phu luc IIT kém theo)

Piéu 2. S& Nbi vu chu tri, phéi hop véi Trung tdm Phyc vu hanh chinh cong
thanh pho, cac co quan, don vi lién quan can ctr Quy¢t dinh nay thiét lap quy trinh
dién tir d€ phuc vu viée tiép nhan, giai quyet thu tuc hanh chinh trén hé thong
thong tin giai quyé€t tha tuc hanh chinh theo quy dinh.

Diéu 3. T6 chirc thyc hién

1. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

2. Noi1 dung tai Phu }1_10 III ban hanh kém theo Quyét dinh nay thay thé ce’ic
ndi dung tai Quyet dinh s6 1250/QD-TTPVHCC ngay 30/8/2025 cta Giam doc
Trung tdm Phuc vy hanh chinh cdng thanh pho Ha Noi vé viéc phé duyét quy trinh
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nodi by, quy trinh di¢n tur gidi quyét tha tuc hanh chinh linh vuc Viéc lam thudc
pham vi chtrc ndng quan 1y ctia S& N§i vu thanh pho Ha Noi.

3. Trung té}m 7Phuc vu hanh chinh cong thanh phé, Sé Noi1 vu, cac Sé, Ban,
Nganh thanh ph6, Uy ban nhan dan xa, phuong va cac té chire, ca nhan co6 lién
quan chiu trach nhi€m thi hanh Quy¢ét dinh nay./.

Noi nhdn:

- Nhu diéu3;

- Van phong Chinh phu;

- Chu tich UBND Thanh phd;

- Céc Pho chu tich UBND Thanh ph;
- Trung tam PVHCC: cac PGD,

cac phong, don vi truc thudc;

- Luu: VT, KSTTHC.

Cu Ngoc Trang
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Phu luc I
DANH MUC THU TUC HANH CHINH LiNH VUC QUAN LY NGUOI
LAO PONG NUOC NGOAI LAM VIEC TAI VIET NAM THUQC PHAM
VI CHUC NANG QUAN LY NHA NUOC CUA SO NOI VU
THANH PHO HA NOI
(Kém theo Quyét dinh so: /463/0D-TTPVHCC ngay! thang 10 nam 2025
cua Giam doc Trung tdm Phuc vu hanh chinh cong Thanh pho)

STT TEN THU TUC

1 Cép gidy xac nhan khong thudc dién cap gidy phép lao dong dbi voi
) nguoi lao dong nude ngoai lam viée tai Vit Nam

) Cép lai gidy x4c nhan khong thudc dién cap gidy phép lao dong d6i
) vo1 nguoi lao dong nude ngoai lam viée tai Viét Nam

3 Gia han gidy x4c nhan khong thudc dién cip gidy phép lao dong dbi
' vo1 nguoi lao dong nude ngoai lam viéce tai Viét Nam

4 Cap gidy phép lao dong ddi véi nguoi lao dong nude ngoai lam viée
' tai Viét Nam

5 Cép lai gidy phép lao dong ddi véi nguoi lao déng nudc ngoai lam
' viée tai Viét Nam

6 Gia han gidy phép lao dong ddi véi nguoi lao dong nude ngoai lam
' viéc tai Viét Nam
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Phu luc II
PHUONG AN TAI CAU TRUC QUY TRINH GIAI QUYET THU TUC
HANH CHINH LiINH VUC QUAN LY NGUOI LAO PONG NUOC
NGOAI LAM VIEC TAI VIET NAM THUQC PHAM VI CHUC NANG
QUAN LY NHA NU'GC CUA SO'NQI VU THANH PHO HA NOI
(Kem theo Quyet dinh so: /OD-TTPVHCC ngay thang 10 nam 2025
cua Giam doc Trung tdm Phuc vu hanh chinh cong Thanh pho)

I. LY DO TAI CAU TRUC

Céc chi dao ciia Bo Chinh tri va Chinh phu trong thoi gian gan day nhu
Nghi quyét 57-NQ/TW ngay 22/12/2024 cua Bo Chinh tri Vé dot pha phat trién
khoa hoc, cong nghé, doi méi sang tao va chuyén ddi sé qudc gia; Ké hoach sO
02-KH/BCDTW ngay 19/6/2025 cua Ban Chi dao Trung wong v€ phat trién khoa
hoc, cong nghe¢, d6i méi sang tao va chuyén doi sb, voi muc tiéu dén hét nam
2025; Nghi quyét 66/NQ-CP ngay 26/3/2025 caa Chinh pha vé Chuong trinh cét
giém, don gian hoa thu tuc hanh chinh lién quan dén hoat dong san xuét, kinh
doanh nam 2025 va 2026 do Chinh phu ban hanh; Cong dién 56/CD-TTg ngay
04/5/2025 cua Thu tuong Chinh phu tap trung thue hién cit giam, don gian hoa
thu tuc hanh chinh theo Nghi quyét 66/NQ-CP deu dat ra yéu cau doi véi cac Bo,
Nganh, UBND cap tinh thuc hién ra soat, tai ciu tric quy trinh, tich hop, cung
cap 100% dich vu cong truc tuyén ctia bo, nganh, dia phuong trén Cong Dich vu
cong quoc gia trong thang 6 nam 2025, tién t6i thuc hién dam bao 100% ho so
tryc tuyén toan trinh vao nim 2026. Thyc hién Chi thi s6 08/CT-UBND ngay
28/4/2025 cua UBND Thanh pho vé viée sir dung ho so dién tir trén dia ban thanh
phé Ha Noi, theo do6 yéu cu “100% hd so dau vao phai duogc s6 hoa, ky s6 theo
quy dinh ngay tai thoi diém tiép nhan, trir truong hop khong thé sé hoa do dic
thu”.

Thuc té hién nay, viéc tiép nhan, giai quyét, tra két qua TTHC linh vuc quan
1y nguoi lao dong nude ngoai lam viée tai Viét Nam nhu sau:

Hién nay, cong dan, t6 chirc thuc hién ndp hd so truc tuyén trén Cong dich
vu cong Qudc gia. Tuy nhién, thanh phan hd so dau vao mai chi dimg 0 ban scan
gidy to, chua duge s0 hoa toan dién. Khi dén nhén két qua, cong dan, t6 chirc van
phai xuat trinh va nop hé so ban gidy (ban goc hodc ban chimg thyc) tai by phan
tra két qua TTHC dé ddi chiéu. Viéc nop ho so glay duoc thyc hién tai cac Chi
nhanh Trung tam Phuc vy hanh chinh c6ng thanh phd hodc tai cac diém tiép nhan,
giai quyét TTHC cua 126 x&, phuong; két qua tra cho cong dén, to chirc cling dudi
dang ban gidy c6 déng dau do.

Theo théng ké, mdi nam S¢ Noi vu ciing UBND cac x4, phudng phai tiép
nhén va luu trir khoang 25.000 bo hd so TTHC ban gidy trong linh vuc viéc 1am,
an toan lao dong; dong thoi tra cho cong dén, t6 chic khoang 22.000 két qua giai
quyét TTHC ban gidy.
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Trong tién trinh cai cach hanh chinh va chuyén ddi sd quéc gia, linh vuc
viéc lam déu 1a nhiing thu tuc co ty 1& hd so cao. Hién ‘nay, TTHC linh vuc quan
Iy nguoi lao dong nude ngoai lam viée tai Viét Nam nam trong danh muc TTHC
dua diéu kién thyuc hién dich vu cong truc tuyén toan trinh. Do vay, vie tai cAu tric
quy trinh thi tuc hanh chinh trong linh vyc viéc 1am 13 yéu cau cap bach, nham
bao dam trién khai day du dich vu cong truc tuyén toan trinh theo dting chi dao
cia Chinh phu, Thu tu:ong Chinh phu va UBND Thanh phé Ha Noi; gop phan
nang cao chét luong giai quyét ho so, giam thoi gian, chi phi cho t6 chic, cong
dan, dong thoi dap img muc tiéu chuyén d6i s qudc gia va xy dung chinh quyén
dién tu, chinh quyén so.

II. PHUONG AN TAI CAU TRUC
1. No¢i dung phuwong an
- Pham vi 4p dung: céc thu tuc hanh chinh theo danh muc thu tuc hanh chinh

Hn}} vuc viéc lam thudc pham vi chirc nang quan 1y nha nude cua S& Noi vu thanh
pho Ha Noi tai Phuy luc 1.

- Phuong an thyc hién: Cong dan, t6 chtrc thuc hién nop hd so dién tir (van
ban dién tr, van ban dugc sd hoa, van ban dugc chirng thuc ban sao dién tir) theo
quy dinh tai Nghi dinh s6 45/2020/ND- CP ngay 08/4/2020 cua Chinh phu. Can
bo tiép nhén, xtr ly va tra két qua giai quyet TTHC bang hinh thirc dién tir; két qua
duogc ky s6, tra truc tuyén cho cong dan, t6 chirc thong qua tai khoan dich vu cong.

- Quy trinh sau tai cAu triic: Cong dan, t6 chic ndp ho so dién tir Cong Dich
vu cong quoc gia. Anh chan dung (dinh dang file jpg) cua nguoi dugc cap phep
duoc tai 1én hé thong, gan truc tiép vao ban dién tor Gidy phép lao dong ¢ budc
dau vao ndp hd so truc tuyen Sau khi tiép nhan, can bo giai quyét thyc hién toan
b quy trinh trén phan mém, két qua giai quyet duogc ky s0 duoi dang van ban dién
tir. Két qua nay sau do duoc ty dong chuyén vé Hé thong thong tin giai quyét
TTHC dé tra cho cong dan, to chuc thong qua tai khoan trén Cong Dich vu cong
qudc gia. Truong hop cong dan c6 nhu cau nhan ban g1ay, chi nhanh TTPVHCC
chi can in truc tiép ban dién tir tir hé thdng (khong can dong dau ndi). Viée i in tur
hé thong dam béo tinh xac thuc nhé ma dinh danh hé so, ma QR va chit ky s6 cla
co quan cé tham quyén.

2. Két qua dat duge

2.1. Quan Iy, hru trir hé so dién tir

Trude day, luong hod so TTHC trong linh vyuc quan ly lao dong nudc ngoai
lam viéc tai Viét Nam chi yéu luu trit bang ban giy, s6 lugng rat 16m, gy qua tai
kho Iuu trit, dé that lac, hu hong trong qua trinh van chuyén, bao quan. Viéc tim

kiém ho so dé cung cap cho co quan c6 thdm quyen trong qua trinh thanh tra, kiém
tra, diéu tra, giai quyét don thu) ciing gip nhiéu khé khin, mat nhiéu thoi gian

Khi trién khai quy trinh dién tir toan trinh, toan bd ho so duoc tlep nhan, xu
1y, luu trir va khai thac trén moi truong so6. Pi€u nay giap:
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1. Bao ddm an toan, bado mat thong tin.

2. Tim kiém, trich xuét hd so nhanh chong, kip thoi phuc vu cong tac phbi
hop quan 1y nha nudc va di€u tra.

3. Giam tdi da chi phi, dién tich va nhan luc cho viéc Iuu kho hd so giéy.
2.2. Tién loi cho cdng dén, to chirc

Truge day, cong dan va doanh nghiép phai truc tiép mang ho so gidy dén
ndp, d6ng thoi nhiéu trudng hop phai Xuat trinh ban gdc dé ddi chiéu. Sau khi tai
cdu triic quy trinh dién tir, ngudi dan va t6 chirc:

- Thyc hién nop ho so, theo doi tién do, nhan két qua truc tuyén trén Céng
dich vu cong.

- Duoc tra két qua dién tir co gia tri phap ly, tich hgp ma QR dé xac thuc,
khong can xuat trinh lai gidy to goc.

- Giam thiéu t6i da thoi gian, chi phi di lai, ting mac d6 hai long khi st
dung dich vu cong.

2.3. Nang cao hiéu qua quan ly nha nwéc

- Quy trinh x1r 1y ho so dugc tu dong hoa, minh bach, c6 kha nang theo doi,
giam sat truc tuyén ¢ tung cong doan.

- Lanh dao S& dé dang phé duy¢t, ky sb, ban hanh van ban dién tir moi lc,
moi noi.

- Hé théng dit liéu tap trung hd tro phan tich, du béo tinh hinh viéc lam,
phuc vu cong tac hoach dinh chinh sach.

III. QUY TRINH PIEN TU

Céng dan/té chirc = TIPVHCC TP HN - S& Noi vu
[ Céng chirc phong chuyén mén dy thae van ban tra 101 khéng cﬁp phép ]7
4 R
Khéng phé duyét ho so
DNﬂm dilni Lanh dao phong
n;; Honi q-u'; in b9 phong chuyen mon xem xét, ki nhay
) s . e L . L Vin ban ho so
Céng Dich vu cdng Quéc uﬁzg‘pg é‘;:‘h‘?; Khong phe duyétho so Khong di diéu kién
gia Dong thoi thanh todn gidi quyé
N giat quyet
phi/lé phi (néu c6)
phe i““-" Khong phé duyét hé so
Céng chifc phong chuyén
mén dv tho Giay xdc nhan -
khéng thuée dién cap gidy _Lanhdao . _
L= N sr= phong chuyén mén Linh dao Saky s6
phép lao déng/Gidy phép I er e Gt PRSI
1a0 déng d8i vdi ngwdi lao o Novvy ‘:ehm et. phe duy Van binbé s
dbng nwdc ngoai 1am viéc 0 50 Khong fiu dﬁ}' kién
tai Vigt Nam it quyet
Phé duyét
v

inh dao Phong chuyén mén k)
nhiy Dw thio ( Gm\ xac nhin
khéng thude dién cap gidy phép Linh dao S& Néi v
lao ddng/Gidy phép lao déng dbi xem xét ho so
véi ngudi 1o ddng nude ngoai

1am vige tai Viét Nam

Phé duyét

Linh dao $& ky s6 Giay
xac nhan khong thudc dign

TTPVHCC nhin két qua . .
£ 16 50 lién théng sang phin mém cap gi ma phép lao

tir S& Néi vu. chv thr,

Newdi din

I}nal;uéqu nghl;p - in it "Hodn tidn" déi Van Hm P;l_at hanh Hé thing diéu hanh va quan I¥ vin ban déng/Gidy phép lao déng
nhin | qua o s véi hd so khéng ] digu van ban thanh phé Ha Néi déi véi ngudi lao déng P
(ban dién ti) N = Y g0 ho so lién théng
kién giai quy cét nwdc ngoat 1am vige tai 3

sang phan mém
Hé théng diéu hanh
va quan I¥ vin ban
thanh phé Ha Nai

Viét Nam




IV. MO TA CHI TIET
1. Buéc 1: Nop ho so

- Cong dan, td chtrc ¢6 nhu cau thuc hién mét trong cac thu tuc hémh,chinh
trong danh muc tai Phu luc I dang nhdp vao Cong Dich vu cong quoc gia
(https://dichvucong.gov.vn) thong qua tai khoan dinh danh di¢n tr VnelD va thyuc hién:

- Tim kiém va chon ndp dich vu cong: Chon tén thu tuc hanh chinh.

- Muc co quan thue hién: Chon Tinh/ Thanh phé.

- Muc don vi hanh chinh: Chon S& Noi vu.

- Pong thoi, cong dan/td chirc thyc hién thanh toan phi/lé phi (néu cd).
2. Buée 2: Tiép nhan hd so

- Khi nhan duoc thong bao c6 hd so gui trén Cong dich vu cong, can bod
Trung tam Phuc vu hanh chinh cong thuc hién tiép nhan, kiém tra tinh dﬁy du,
chinh xéac, hop 18 cta hd so trén Hé thong thong tin giai quyét thu tuc hanh chinh,
cu thé nhu sau:

+ Trudng hop hd so chua day du, chua hop 1€, cong chirc guri thong béo
hudng dan bo sung, hoan thién ho so qua Cong dich vu cong, cong dan, t6 churc
c6 thé kiém tra tinh trang xi Iy h6 so khi dang nhap vao Cong dich vu cong. Trang
thai ho so trén Cong dich vu cong 1 “Yéu cau b sung gidy to”.

Truwong hop cong dan, té chirc b6 sung gidy to vao hé so theo yéu cau cia
Trung tam Phuc vu hanh chinh cong thi thoi han xu ly hé so dwoc tinh tir thoi
diém tiép nhdn bo sung hé so'lan cudi cung truede khi chuyén cho cong chirc phong
chuyén mon xu [y.

+ Truong hop hd so bi tir chéi, cong chure guri thong bao tur chéi tiép nhan hod
S0’ qua cong Cong dich vu cong, cong dan, t6 chirc c6 thé kiém tra tinh trang xur
Iy ho so khi dang nhap vao Cong dich vu cong. Trang thai hd so trén Cong dich
vu cong 1a “Khong duoc tiép nhan”.

+ Truong hop hd so day du, hop I¢, trang thai ho so trén Cong dich vu cong
1a “Pugc tiép nhan”. Phan mém s& cap mot Mi sd hd so truc tuyén cho ngudi
dang ky thuc hi¢n thu tuc hanh chinh.

- Sau khi tiép nhan, cong chirc tiép nhan an nut “chuyén” trén Hé théng thong
tin giai quyét TTHC.

3. Buée 3: Giai quyét ho so

’ Ho s0 dugc giai quyét trén Hé thong thong tin giai quyét TTHC theo budc giai
quyét cu thé nhu sau:

- Cong chue phong chuyén mén thy Iy (thAm tra tinh théng nhét, hop 1¢ caa
cac thong tin trong ho so, gidy to, tai liéu do ngudi yéu cau ndp hd so).
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- Truong hop hd so so khéng du diéu kién giai quyet cong chirc phong
chuyén mén dy thao Vin ban thong bao hd so khong du diéu kién giai quyét trinh
Lanh phong ky nhay, trinh Lanh dao So ky : 50, chuyen Vin thu dé phat hanh (gin
thong bao trén dich vu cong dé cong dén, t6 chirc biét ndp lai hd so méi).

- Trudong hop hd so dam bao quy dinh, cong chirc phong chuyén mon dy
thao két qua trinh Lanh dao phong ky nhay, trinh Lanh dao S& No6i vu ky s truc
tuyén, chuyén dén bo phan van thu.

- B phén van thu: phat hanh ban dién tu, ghuyén dén Trung tdm Phuc vy hanh
chinh cong dé tra keét qua cho nguoi yéu cau. Bong thoi, luu ket qua dién tir timg ho
so va dam bao cong chirc ¢6 thé tra clru két qua bang ma ho so.

4. Budérc 4: Tra két qua

- Nguoi dan nhan thong bao két qua qua: Email, SMS.

- Két qua dién tu: g‘l‘uqc tu dong tra vé tai khoan cua cong dan nop ho so trén
Cong dich vu cong Quoc gia.
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Phy luc 111
QUY TRINH NOI BO GIAI QUYET THU TUC HANH CHINH LiNH
VU'C QUAN LY NGUOI LAO PONG NUOC NGOAI LAM VIEC TAI
VIET NAM THUQC THAM QUYEN GIAI QUYET CUA SO NOQI VU
THANH PHO HA NOI
(Kem theo Quyét dinh s6: /OD-TTPVHCC ngay thang nam
cua Giam doc Trung tdm Phuc vu hanh chinh cong Thanh pho)

1. Quy trinh Cip gidy xac nhan khong thudc dién cap gidy phép lao dong
doi voi nguoi lao dong nwréc ngoai lam viée tai Viét Nam (QT-01)

Muc dich:

Quy dinh vé trinh tu va cach thire thuc hién thua tuc hanh chinh Cap gidy

xéac nhan khong thudc dién cép gidy phép lao dong ddi véi ngudi lao

dong nudc ngoai lam viéc tai Viét Nam.

Pham vi:

Ap dung d6i voi t6 chirc, ca nhan ¢6 nhu cau thuc hién tha tuc xac nhan

khong thudc dién cap gidy phép lao dong ddi véi nguoi lao dong nudc ngoai

2 lam viéc tai Viét Nam thudc tham quyén céip phép cia S& Noi vu.

Can bo, cong chuc thuoc Phong Viéc lam va An toan lao dong

(VL&ATLD), cac phong c6 lién quan thugc So Noi vu va Trung tam

phuc vu hanh chinh cong Thanh phd (sau day goi 1a TTPVHCC TP) chiu

trach nhiém thyc hién va kiém soat quy trinh nay.

Poi twrong: Lao dong 1 cong dan nude ngodi vao 1am viée tai Viét Nam,

Nguoi sir dung nguoi lao dong nude ngoai.

4. Noi dung quy trinh:

4.1. Co so phap ly

- B0 luat Lao dong nam 2019;

- Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 cta Chinh phu quy

dinh vé ngudi lao dong nudc ngoai lam viée tai Viét Nam;

- Quyét dinh s6 886/QD-BNV ngay 11/8/2025 ciia Bo trudng B Noi vu

vé viée cong b6 thu tuc hanh chinh mai ban hanh, bi bii bo linh vuc viéc

lam thudc pham vi chitc ndng quan 1y nha nudc ciia B§ Noi vuy;

- Quyét dinh sb 4464/QD-UBND ngay 27/8/2025 ctia UBND thanh phd

Ha Noi vé viée uy quyén So Noi1 vu thuc hién cadc nhiém vu quan ly nha

nudc vé nguoi lao dong nudc ngoai lam viée tai Viét Nam theo quy dinh

tai Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 ctia Chinh phu.

4.2. Thanh phan hé so Hinh thic

Vin ban dé nghi cap gidy xac nhan khong

(1) thudc dién cap gidy phép lao dong theo Miu
s0 01 Phu luc ban hanh kém theo Nghi dinh

50 219/2025/ND-CP.

Giay kham strc khoe do co s¢ kham bénh,

chita bénh c6 du diéu kién cp, trir trudng

2 hop két qua kham stc khoe da duoc két ndi,

chia sé trén Hé thong thong tin vé quan ly

hoat dong kham bénh, chita bénh hodc co s&

Ban dién tir co gia tri
phap ly tuong duong
ban gidy theo quy dinh
phap luat
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dir liéu quoc gia vé y té. D6i véi gidy kham
sttc khoe do co so y té c6 thim quyén cia
nudc ngoai cip duoc st dung trong truong
hop Viét Nam va quéc gia hodc ving lanh
tho cap gidy kham sirc khoe co diéu ude hoidc
thoa thuén thira nhan 1an nhau va thoi han str
dung cua glay kham stre khoe do khong qua
12 thang ké tir ngay duoc cp.

©)

02 anh mau (kich thudc 4 cm x 6 cm, phong
nén tring, mat nhin thang, dau dé tran, khong
deo kinh, dang file jpg).

(4)

Ho chiéu con thoi han.

()

Giay to ching minh nguoi lao dong nudce
ngoai khong thugc dién cap giay phép lao
dong

4.3.

S6 lwong: 01 bd

4.4,

Thoi gian xur ly:

- 05 ngay lam viéc ké tir ngdy nhan da ho so hop 18 theo quy dinh trong
truong hop cip gidy xac nhan khong thudc dién cép gidy phép lao dong.
- 03 ngay lam viéc ké tir ngdy nhan du ho so trong truong hop khong cap
gidy x4ac nhan khong thudc dién cip gidy phép lao dong.

4.5.

Phi/l¢ phi: Khdng

4.6.

Céch thike, dia chi nhan ho so;, tra két qua giai quyét TTHC

- Truc tuyén tai Cong dich vu cdng qudc gia.

4.7.

Quy trinh xir ly cong viéc

Tén buwoc

Tréach

oA Noi dung cong viéc
nhiém ! g g Vi€

Thoi gian

Biéu mau

Budc 1

- Cong dan/to chuc ndp dung,
trung thuc cac hd so theo quy
dinh trén Cong dich vu cong
Quéc gia.

- Truong hop cong dan dén truc
tiép tai Chi nhanh TTPVHCC,
can bo TTPVHCC huéng dan
cong dan, td chirc nop hd so truc
myén.

Trung
tam
Phuc vu
hanh
chinh
cong

- Kiém tra va xem xét tinh day du
cta ho so, tiép nhan hd so, chiu
trach nhiém vé viéc xac thuc ho
so ban di¢n tir co gla tri phap Iy
tuong duong ban gidy, gui phiéu
hen cho cong dan:

+ Truong hop hd so chua day du,
chinh xac hoic khong thudc thim

0.25 ngay
lam viéc

Mau phiéu
hen/Phiéu
yéu cau bd
sung, hoan
thién hd so
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quyén giai quyét theo quy dinh:
théng bao, néu rd ndi dung, 1y do
va hudng dan bd sung cu thé, day
du trong mot 1an.

+ Néu hd so cta to chirc, ci nhan
day du, ding quy dinh thi tiép
nhan, in cac loai phleu theo quy
dinh va chuyén giao ho so vé can
bd0  phong chuyén  moén
VL&ATLD - S6 Noi vu theo dia
ban phu trach (can cr bang phan
cong phu trach dia ban do Phong
VL&ATLD chuyén giao cho
TTPVHC - thuc hién xtr Iy qua
phan mém dich vu cong dé giai
quyét theo quy trinh quy dinh.

Cong chuc phong chuyén mon
Kiém tra, thu ly hd so: q
- N6i dung kiém tra: Can ctr kiém

tra: Theo muc 4.2 Gidy xac
- Truong hop hoé so chua hop 1¢ nhan
o theo quy dinh thi néu r6 1y do ho khéng
Cong - o X :
chie | 5© khong du dicu kién giai quyet, thugc dién
hon du thao Van ban thong bao ho so cap giay
, PMONG 1 1 6ng du didu kién giai quyét, | 1.25ngay | phép lao
Budc 2 chuyén .
mén trinh Lanh dao phong chuyén | [am viéc dong/Van
VLGAT mon phu tréqh xem xét, ky nhay. ban th‘éng
D Sau do, chuyén trinh Lanh dao So bao ho so
xem xét, ky so. khong du
- Truong hop ho6 so hop 1¢ theo diéu kién
quy dinh thi chuyén hé so trinh giai quyéet
Léanh dao phong. Dong thoi, du
thao Gidy xac nhén khong thude
dién cap gidy phép lao dong.
Lanh dao phong chuyén mon xem g,
xét, phé duyét ho so: X GlayAxaC
\ A ~ | 1.5 ngay nhan
- Truong hop ho so chua hop 1€ A R
« . R . lam viéc khong
L&nh | theo quy dinh, chuyén vién phong (Tron thube dién
dao chuyén mon du thiao Van ban ruon I? chp oids
phong | thong béo hd so khong da didu | oore (P | cap g1y
. A A . L e o khong dong | phép lao
Budce 3 chuyén | kién giai quyét, trinh Lanh dao | chuvén | done /Vin
mon | phong xem xét, ky nhay. Sau do, y;:hu gn bémgth()n
VL&AT | chuyén trinh Lanh dao S& xem | 0 ions
LD xét, ky sb. Vién trongq bao ho so
0,5 ngay dé¢ | khong du
- Truong hop ho so day du, dung uav lai didu Kien
thanh phan, sé lugng, noi dung dquay cae &
budce 2) giai quyet

theo quy dinh thi chuyén ho so
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trinh 1anh dao S& xem xét, phé
duyét. Pong thoi, ky nhay Du
thao Giéy xac nhan khong thudc
dién cp gidy phép lao dong.

Lﬁn}} daq S& xem xét ho so yé co }_lTné%?lg )
y kién dong y hay khong dong ¥ g?l 75g Gidy xéc
cap phép: ‘ ng.ay’lam nhan
- Truong hop dong y: ky duyét vide khong
Gjﬁy x;ic nhan khong thugc dién | Tru:’c‘mg thuoc dlen
Lanh cap giay phép lao dong. hop khong cap gidy
Budce 4 da0Sé |- Tru:crng_ hop khong dong y: ﬁéng ¢ phép lao
NGi vu Chuyén vién phong chuyén mon chuvén llai dong /Van
© 7 | du thao Van ban thong bao ho so Ch}l; an ban thong
khong du diéu kién giai quyét, | .ol t% oo | biohd so
trinh Lanh dao phong chuyén 05 naa g khong du
nﬁnpmmeUmeaJanw.lmﬁwéza diéu kién
Sau do, chuyén trinh Lanh dao S¢ quay' va giai quyéet
Ky SO. budc 2
Gidy xac
Vin the |~ Van thu S¢ dong déu,phét hanh ﬁl%ar?
. .~ . | van ban; chuyén tra két qua cho | 0,25 ngay nong
Budce 5 So Noi : ) . thudc dién
| TTPVHCC trén hé thong phan | lam viéc SRS
Ve mém Dich vu céng Qudc gia cap g1y
: : phép lao
dong
Trung Gidy xac
tam : : nhdn
, Phuc vu Ca? bd TTPVH(;C chuyer} traA’ket Gis hanh ktlongA
Buoc 6 hanh | dud cho cong dan qua He,thong chinh tht}()c d}e_:n
chinh giai quyét TTHC thanh pho cap giay
cong phép lao
dong
5. Biéu miu
Vin ban vé viéc cap gidy xac nhan khdng thuoc dién cap giay phép lao
dong (Mau s6 01 Phu luc | ban hanh kém theo Nghi dinh so
219/2025/ND-CP).
6. Yéu ciu, diéu kién thwe hién TTHC

Nguoi lao dong nudc ngoai thudc mot trong cac truong hop sau:

- Truong van phong dai dién, dy an hodc chiu trach nhiém chinh
vé hoat dong cua t6 chirc qudc té, to chirc phi chinh phii nude ngoai tai
Viét Nam ((khoan 3 Diéu 154 Bo luat lao dong 2019)

- Truong hop theo quy dinh cia diéu wéc quic t& ma nudc
CHXHCN Viét Nam la thanh vién (khoan 7 Diéu 154 B6 luat lao dong

2019)
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- Vao Viét Nam dé cung cép dich vu tu van vé chuyén mén va ky
thuat hoac thuc hién cic nhi€ém vy khéac phuc vu cho cong tac nghién
ctru, xdy dung, tham dinh, theo déi danh gia, quan ly va thuc hién
chuong trinh, du 4n st dung nguon ho tro phat trlen chinh thire theo quy
dinh hay thoa thuan trong cac diéu udc quoc té Ve ngudn hd tro phat trién
chinh thire da ky két giita co quan c6 tham quyén cua Viét Nam va nudc
ngoai (khoan 4 Diéu 7 Nghi dinh s6 219/2025/ND-CP)

- Puoc co quan, to chitrc ¢6 thim quyén cua nudc ngoai cir sang
Viét Nam giang day, 1am nha quan 1y, giam doc diéu hanh tai co so gido
duc do co quan dai dién ngoai giao nudc ngoai, td chirc lién chinh phu
dé nghi thanh 1ap tai Viét Nam hodc céc co sd, t6 chuc duge thanh lap
theo cac diéu uwéc quoc té ma Viét Nam da ky két, tham gia (khoan 6
Piéu 7 Nghi dinh s6 219/2025/ND-CP)

- Hoc sinh, sinh vién, hoc vién nudc ngoai dang hoc tap tai cac
truong, co s dao tao & Viét Nam hodc nudc ngoai c6 thoa thuan thuc
tap hoac thu moi l[am viéc cho ngudi st dung lao dong tai Viét Nam; hoc
vién thuc tap, tap su trén tau bién Viét Nam (khoan 7 biéu 7 Nghi dinh
56 219/2025/ND-CP)

- C6 ho chiéu cong vu vao lam viéc cho co quan nha nudc, t chirc
chinh tri, t6 chtrc chinh tri - x3 hoi (khoan 9 Diéu 7 Nghi dinh sb
219/2025/Nb-CP)

- Tinh nguyén vién lam viéc tai Viét Nam theo hinh thirc tw nguyén
va khong huong luong dé thue hién diéu uée qudc té ma nuc CHXHCN
Vi¢t Nam la thanh vién va cé xac nhéan cua co quan dai dién ngoai giao
nudce ngoai hodc to chic qudc té tai Viét Nam (khoan 11 Piéu 7 Nghi
dinh s6 219/2025/ND-CP)

- Vao Viét Nam thuc hién thoa thuan quéc t& ma co quan, td chirc
& Trung wong, cap tinh ky két theo quy dinh ctia phap luat (khoan 12
Piéu 7 Nghi dinh s6 219/2025/NP-CP)

- Nguoi lao dong nude ngoai 1a nha quan 1y, giam dbc diéu hanh,
chuyén gia, lao dong k§ thuat: Di chuyén trong ndi bd doanh nghiép: Di
chuyén c6 thoi han trong ndi bd doanh nghiép nudc ngoai di thanh lap
hién di¢n thuong mai trén lanh thd Viét Nam thudc pham vi 11 nganh
dich vu theo biéu cam két dich vu ciia Viét Nam vOi t6 chirc thuong mai
thé gidi va da duge doanh nghiép nudc ng0a1 tuyen dung trude do it nhat
12 thang lién tuc. Hién dién thuong mai bao gom t6 chirc kinh té ¢6 vén
dau tu nude ngoai; van phong dai dién, chi nhanh cua thuong nhén nudce
ngoai tai Viét Nam; vin phong diéu hanh cta nha dau tu nudc ngoai
trong hgp dong hop tac kinh doanh (khoan 13.b  diém b khoan 13 Diéu
7 Nghi dinh s6 219/2025/NP-CP)

- Puoc B Gido duc va Pao tao xac nhan vao Viét Nam dé thuc
hién cac cong viéc sau (khoan 14 Piéu 7 Nghi dinh sé 219/2025/ND-
CP):

a) Giang day, nghién ctru, chuyén giao chuong trinh gido duc qudc
té;

b) Lam nha quan ly, gidm ddc diéu hanh, hiéu truong, pho hi¢u
truong co sd gido duc do co quan dai dién ngoai giao nudc ngoai hodc
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to chuc lién chinh phu dé nghi thanh 1ap tai Viét Nam.

- Pugc cac bo, co quan ngang bd hoac Uy ban nhan dan cép tinh
xac nhan vao Viét Nam lam vi€c trong céc linh vyec: tai chinh, khoa hoc,
cong nghé, doi méi sang tao, chuyén ddi sé qudc gia, cac linh vuc vu
tién phat trién kinh t& - x3 hoi (khoan 15 Diéu 7 Nghi dinh sb
219/2025/ND-CP)
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MAu s6 01 Phu luc 111 ban hanh kém theo
Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 ciia Chinh phi

TEN NGUOI SUDUNG LAO PONG CONG HOA XA HQI CHU NGHIA VIET NAM
—_ Déc 1ap - Tu do - Hanh phuc
Sb: ..o
V/v cap/cap lai/gia han gidy xac nhin <oy NGAY ... thang ... nam ...
khong thudc dién cép gidy phép lao dong

Kinh giri: ...(Co quan c6 thim quyén)*
I. Thong tin chung vé ngudi sir dung lao dong

2. Loai hinh ngudi sir dung 1a0 d0ng2: ............cooiiiiiiiieiie e,
3. M s6 dinh danh nguoi st dung lao dong (néu co): .......o.ovevevneeinn...

4. Tong s6 ngudi lao dong dang 1am viéc cho ngudi sir dung lao dong: ... nguoi.
Trong dé, s6 nguoi lao dong nude ngodi dang lam viéc 1a: ...nguoi

5. DI ChE: e,
6.Diénthoai: ... Email (néu co):.......
7. Giay phép kinh doanh/thanh 1ap/hoat d0ng $6: ...........cccevveveiieeiinnn.n,
CO QUAN CAP: v C6 gia tri dén ngay: ..........
Linh vyc kinh doanh/hoat dong chinh®: ....................c.ccoiiiii
* Truwong hop kinh doanh nganh, nghé cé diéu kién (néu c6):

Gidy phép kinh doanh/hoat dONg S6: ........o.vueeieeeie e
Linh vuc kinh doanh/hoat dong®: .............cooiiiiiiiiiiii i
CO qUAN CAP: v, Thoihan: ...................

8. Ngudi nop ho so dé lién hé khi can thiét (s6 dién thoai, email):

II. B¢ nghi cap/cip lai/gia han gidy xic nhin khong thudc dién cip gidy phép lao
dong

Nguoi sir dung lao dong de nghi ... (Co quan c6 thdm quyeén)... cap/cap lai/gia han gidy
xac nhan khong thugc dién cap giay phep lao dong cho nguoi lao dong nude ngoai theo quy
dinh tai di€m... khoan... Diéu... Nghi dinh nay.

Ly do dé nghi (dp dung doi véi truong hop cdp lai gidy xdc nhdn khéng thude dién cdp

1. Théng tin co ban

a) Ho va tén (In hoa)/Full name (In capital letters): .........................

b) Ngay, thang, nam sinh/Date of birth: ...

¢) Gidi tinh (Nam/Niwr)/Sex (Male/Female): ...

d) QuAC tich/NAtIONAIITY: ......voveveeceeeeeeeeeeeee e

d) S6 ho chiéu/Passport NUMDET: ..........ouueeee e,

C6 gia tri dén ngay/Date of eXPIrY: ......oeeeeee e,

e) M sb dinh danh ca nhan (néu c6)/Personal Identification Number (If any):
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2. Théng tin vé viéc lam du kién

a) Vi tri cong viec®/Job assignment:.............ooooiiiiiiiiiii

Cu thé, linh viee lam viéc 13ob field: ...,

b) Hinh thirc 1am viéc®/Working form: ...,

¢) Trinh d6 chuyén mén k¥ thuét (néu c6)*/Technical professional qualification (If any):

d) Lam viéc tai (ké khai trong truong hop lam viéc cho nguoi si dung lao dong khac voi
nguoi sw dung lao dong tai muc I)/Working at (To be declared in the event of working at
employer that differs from employer in section I):

Tén nguoi sw dung lao dong/Name of employer:

Loai hinh nguoi sir dung lao dong**[Type of employer:

Ma s6 dznh danh nguoi st dung lao dong (neu co)/Identlf cation Number of employer (If

any): . e e e e e e e e e e e e s
d) bia dlem lam viéc (het ke cu the cdc dza dzem lam vzec)“/Worklng place (List of place):

e) Thoi han lam viéc/Period of work: Tu (ngay/thdng/mam) ................ / from
(day/month/year) dén (ngay/thang/nam) ............ ... /to (day/month/year)

3. Hinh thirc nhan két qua

Hinh thtre (truc tuyén/truc tiép/dich vy buu chinh cong ich): ..................

Dia chi nhan két quélzz ............................................................

Nguoi str dung lao dong xin cam doan nhiing thong tin néu trén 1a dung sy that. Néu sai, nguoi
st dung lao dong xin hoan toan chiu trach nhiém trude phép luat.

Noi nhin: NGUOI SU DUNG LAO PONG
- Nhu trén; (Ky va ghi 16 ho tén, déng dau)
-Luu: ...
Ghi chu:
@ Ghi tén co quan c6 tham quyén cap/cap lai/gia han gidy xac nhan khong thudc dién cip gidy
phép lao dong.

@.(19 Ghi cu thé: Khu vuc nha nuée; doanh nghiép (Doanh nghiép nha nude, doanh nghiép ngoai
nha nudc, doanh nghiép co von dAu tu nude ngoai); don vi su nghi€p ngoai nha nudc; khu vuc nudc
ngoai; nha thau; t6 chuc/co quan khac.

(@), (11). (12) Ghi 13 theo thir ty s6 nha, duong phd; thon, lang, 4p, ban, budn, bon, phum, soc, t6 dan
phé, khu phd, khdi phd, khom, tiéu khu; xa/phuong/dic khu; tinh/thanh phé truc thudc trung wong.

) Ghi theo mi nganh kinh té cip 1 quy dinh tai Quyét dinh s6 27/2018/QD-TTg ngay 06/7/2018
ban hanh h¢ thong nganh kinh té Viét Nam.

©) Ghi theo danh muc nganh nghé dau tu kinh doanh c¢6 diéu kién theo quy dinh cta phap lut.

©) Ghi cy thé: Nha quan ly; Giam dbc diéu hanh; chuyén gia; lao dong ky thuat.

() Ghi cu thé tén cong viéc/nghé nghiép du kién 1am theo méd nghé cép 3 cua Phu luc I tai Quyét
dinh s6 34/2020/QB-TTg ngay 26/11/2020 cta Tha tuéng Chinh phit ban hanh Danh muyc nghé nghiép
Viét Nam.

® Ghi cu thé hinh thirc 1am viéc theo quy dinh tai khoan 1 Diéu 2 Nghi dinh nay.

©) Ghi cu thé (néu c6): Tién si, Thac si, Pai hoc, trinh d6 khac.



https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/quyet-dinh-34-2020-qd-ttg-danh-muc-nghe-nghiep-viet-nam-su-dung-trong-thong-ke-ve-lao-dong-458436.aspx
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2. Quy trinh Cip lai gidy xac nhan khong thudc dién cap gidy phép lao
dong doi voi ngwoi lao dong nwédc ngoai lam viéc tai Viét Nam (QT-02)

Muc dich:

Quy dinh vé trinh tu va cach thtrc thuc hién thu tuc hanh chinh Cép lai
gidy xac nhan khong thudc dién cip gidy phép lao dong dbi v6i nguoi
lao dong nudc ngoai lam viéc tai Viét Nam.

Pham vi:

Ap dung ddi vai t6 chiic, ca nhan ¢é nhu cau thuc hién tha tuc Cép lai
gidy xac nhan khong thudc dién cip gidy phép lao dong dbi v6i nguoi
lao d6ng nudc ngoai lam viée tai Viét Nam thudc tham quyén cip phép
2, cta S& Néi vu.

Can bo, cong chuc thuoc Phong Viéc lam va An toan lao dong
(VL&ATLD), cac phong c6 lién quan thuéc S¢ Noi vu va Trung tdm
phuc vu hanh chinh céng Thanh phd chiu trach nhiém thwc hién va kiém
soat quy trinh nay.

Poi twgng: Lao dong la cong dan nude ngoai vao lam vi¢e tai Viét Nam,
Nguoi st dung nguoi lao ddng nudc ngoai

4. Noi dung quy trinh:

4.1. Co sé phap ly

- B0 luat Lao dong nam 2019;

- Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 ctia Chinh phu quy
dinh vé nguoi lao dong nude ngoai lam viée tai Viét Nam;

- Quyét dinh s6 886/QD-BNV ngay 11/8/2025 ctia Bo truong Bo Noi vu
vé viéc cong bé thu tuc hanh chinh méi ban hanh, bi bii bé linh virc viée
lam thu¢c pham vi chirc nang quan ly nha nu6c cua Bo Noi vu;

- Quyét dinh s6 4464/QD-UBND ngay 27/8/2025 cia UBND thanh phd
Ha Noi vé viéc uy quyén S Noi vu thuc hién cac nhiém vu quan Iy nha
nude vé ngudi lao dong nudce ngoai 1am viée tai Vit Nam theo quy dinh
tai Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 ctia Chinh phu.

4.2, Thanh phan ho so Hinh thirc

Vin ban dé nghi cap lai gidy xac nhan
khong thudc dién cép gidy phép lao dong
(1) ctia ngudi sir dung lao dong theo Mau s6 01
Phuy lyc ban hanh kém theo Nghi dinh s6
219/2025/ND-CP;

Gidy to chirng minh viéc thay d6i mot trong Ban dién tr co gia tri
cac ndi dung sau: ho va tén, qudc tich, sb phép Iy trong duong ban

(2) ho chiéu, dia diém lam viéc, doi tén ngudi | gidy theo quy dinh phép
str dung lao dong ma khong thay doi ma sb luat

dinh danh cua nguoi st dung lao dong;
Gidy xac nhan khong thudc dién cap gidy
phép lao dong con thoi han, trir truong hop
bi mat hodc bi hu hong khong st dung
duoc.

(3)

4.3. S6 lwong: 01 bo
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4.4,

Thaoi gian xir Iy: 03 ngay lam viéc ké tir ngay nhan du ho so hop 18 theo

quy dinh.
4.5. Phi/l€ phi: Khong
4.6. Céch thike, dia chi nhan ho so, tra két qua giai quyét TTHC
- Truc tuyén tai Cong dich vu cong qudc gia.
4.7. Quy trinh xir ly cong viéc
o . Trach ne A e N X
Tén budc o NOi dung cong viéc Thoi gian | Biéu mau
nhiém
- Cong dan/t6 chirc nop ding,
trung thuc cac hd so theo quy
dinh trén Céng dich vu cong
Quédc gia.
- Truong hop coéng dan dén
truc tiép tai Chi nhanh
TTPVHCC, can bo
TTPVHCC huéng dan cong
dan, to churc nop hd so truc
tuyén.
- Kiém tra va xem xét tinh
day du cua ho so, tiép nhan
hd so, chiu trach nhiém vé
viéc xac thuc hd so ban dién
tr c6 gia tri phap ly tuong 5 )
duong ban gidy, giri phiéu Mau phiéu
Trung tam | pen cho cong dan: \ hf;n/}:hiéu;
Budc 1 \Phuc M Trudng hop hd so chua day 0"25 n.gAa y | yeucau ]?0
hanh chinh , . ] . . lam viéc sung, hoan
cong du,ﬂ chm;h Xac khoa'cq 'khonig thién hd
thugc tham quyeén giai quyét SO

theo quy dinh: thong bao, néu
r0 ndi dung, ly do va hudng
dan bd sung cu thé, day du
trong mot lan.

+ Néu ho so cua td chire, ca
nhan day du, ding quy dinh
thi tiép nhan, in cac loai
phiéu theo quy dinh va
chuyén giao ho so vé can bo
phong chuyén mon
VL&ATLD - S Noi vu theo
dia ban phy trach (can cu
bang phan cong phu trach dia
ban do Phong VL&ATLD
chuyén giao cho TTPVHC -
thuc hién xir 1y qua phan
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mém dich vu cong dé giai
quyét theo quy trinh quy
dinh.

Cong chirc phong chuyén
mon kiém tra, thu 1y ho so:

- N6i dung kiém tra: Can ctr
kiém tra: Theo muc 4.2

- Trudng hop hd so chua hop Gidy xac
1€ theo quy dinh thi néu ré ly nhan
do ho so khong du di€u kién khong
Céng chitc giai quy?t, dl::}’ thao VAan bal} thugc dién
\ thong bao ho so khong du cap gidy
phong A A . £ . N
. A diéu kién giai quyét, trinh | 01 ngay lam | phep lao
Budce 2 chuyén ~ \ oA . A y
2 Lanh dao phong chuyén mén viée dong/Van
mon , , , , ) A
VL&ATLD phu trach xem xet, ky nhay. ban thong
Sau do, chuyén trinh Lanh bao ho so
dao SO xem x¢&t, ky so. khong du
- Truong hop ho so hop 1€ dicu kién
theo quy dinh thi chuyén ho giai quyét
so trinh Lanh dao phong.
Dong thoi, du thao Giay xac
nhan khong thudc dién cap
giay phép lao dong.
Lanh dao phong chuyén mon
xem xet, phé duyét ho so:
- Truong hop ho so chua hop
1€ t\heo quy d}nh, cAhuyen vién Gidy xéc
phong chuyén mon dy thao A
« , A , A R nhan
Vén ban thong bao ho so | 01 ngay lam Khén
khong di dieu kién gidi| o vide |yl d?en
Lanh dao | quyét, trinh Lanh dao phong (Trong cAp il
phong xem xeét, ky nhay. Sau do, | truong hop hlé glag
Budc 3 chuyén | chuyén trinh Lanh dao So | Khong dong d%n p/van
mon xem Xét, ky so. y, chuyén ba ngthén
VL&ATLD | - Trudng hop ho so day du, | chuyén vién béo hod S(%
dung thanh phan, sé luong, | trong 0,5 A )
Ny khong du
noi dung theo quy dinh thi | ngay dé quay didu Kien
chuyén ho so trinh 1anh dao | lai budc 2) a1 quvét
S¢ xem xét, phé duyét. Dng slat quy
thoi, ky nhay Du thao Giay
Xéc nhan khong thudc dién
cap giay phép lao dong.
Lanh dao S¢ xem xet ho so | - Truong Giay xac
~ va ¢o y kién dong v hay | hop dong y: nhan
. Lanh dao N o
Budc 4 . NTA khong dong ¥ cip phép: 0,5 ngay lam khéng
S& No1 vu , A A qin
- Truong hop dong ¥: ky viéc thuge dién
duyét Giay xac nhan khong | - Truong cap giay
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thudc dién cap gidy phép lao | hop khong phép lao
dong. dong y: dong /Van
- Truong hop khong dong y: | chuyénlai | ban thong
Chuyén vién phong chuyén | chuyén vién | bao hd so
mon du thao Van ban théong | trong 0,5 khong du
bao ho so khong du diéukién | ngaylam | diéu kién
giai quyét, trinh Lanh dao | viéc va quay | giai quyét
phong chuyén mén phuy trach | vé budc 2
xem xét, ky nhay. Sau do,
chuyén trinh Lanh dao S& ky
$6.
Gidy xac
- Vén thu S¢ dong 7d€'1u phat nhan
< .. | hanh van ban; chuyén tra két s khéng
Buses | VanthuSo | 4 cho TTPVHCC trén he | 222 "9 | thuse dien
No1 vu £ A A . lam viéc Lk
thong phan mém Dich vu cap giay
cong Qudc gia phép lao
dong
Gidy xéc
Trung tim | Can bo TTPVHCC chuyén ﬁ]}i@‘n
2 1A , A A Sy 1 ong
Budce 6 ?huc vu tra két qua chg cong dan qua | Gio ,hanh thude dién
hanh chinh | H¢ thong giai quyet TTHC chinh
cong thanh pho cap gidy
phép lao
dong
o. Biéu miu
Vin ban dé nghi Cap lai giay x4c nhan khdng thudc dién cap glay phép
lao dong (Mau so6 01 Phu luc | ban hanh kém theo Nghi dinh s6
219/2025/ND-CP).
6. Yéu ciu, diéu kién thue hién TTHC

Céc truong hop cap lai gidy xac nhan khong thudc dién cap giay phép
lao dong bao gdm:
(1) Gidy x4c nhan khong thudc dién cap gidy phép lao dong con thoi
han bj mat hodc bi hu hong khong sir dung dugc.
(2) Thay d6i mot trong cac ndi dung sau: ho va tén, qudc tich, sb ho
chiéu, dia dlem lam viéc, d6i tén ngudi sir dung lao dong ma khong
thay d6i ma s6 dinh danh ctia nguoi st dung lao dong.
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M3u s6 01 Phu luc ITI ban hanh kém theo
Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 ciia Chinh phi

TEN NGUOI SUDUNG LAO PONG CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

Sb:.........
V/v cap/cap lai/gia han gidy xac nhan <o, NGAY ... thang ... nam ...

khong thudc dién cap giay phép lao dong
Kinh giri: (Co quan c6 tham quyén)!

I. Thong tin chung vé ngwdi sir dung lao dong

2. Loai hinh ngudi sir dung 120 d0ng2: ............oovviiiiiiiiiiiie e,
3. M4 s6 dinh danh ngudi sir dung lao dong (néu co): ......oveervunneiin,

4. Téng s6 ngudi lao dong dang 1am viée cho ngudi sir dung lao dong: ... nguoi.
Trong do, s6 nguoi lao dong nwéc ngoai dang lam viéc la: ...ngieoi

5. DI ChIR: e,

7. Giay phép kinh doanh/thanh 1ap/hoat d0ng $6: ...........ccevveeeiieeeiinnn.n,

CO QUAN CAP: e Co gia tri dén ngay: ..........

Linh vyc kinh doanh/hoat dong chinh®: ....................ooccoiiiiii

* Truwong hop kinh doanh nganh, nghé cé diéu kién (néu c6):

Gidy phép kinh doanh/hoat dONg SO6: ........o.uueeieeeiie e

Linh vuc kinh doanh/hoat dong®: .............cooiiiiiiiii i

CO qUAN CAP: v, Thoihan: ...................

8. Ngudi nop ho so dé lién hé khi can thiét (s6 dién thoai, email):

II. B¢ nghi cap/cip lai/gia han gidy xic nhin khong thudc dién cip gidy phép lao
dong

Nguoi st dung lao dong deé nghi ... (Co quan c6 thAm quyén)... cip/cap lai/gia han gidy
xac nhén khong thugc dién cap gidy phep lao dong cho nguoi lao dong nude ngoai theo quy
dinh tai diém... khoan... Di€u... Nghi dinh nay.

Ly do dé nghi (dp dung déi véi truong hop cdp lai gidy xdc nhdn khéng thude dién cdp

1. Thong tin co ban

a) Ho va tén (In hoa)/Full name (In capital letters): .........................

b) Ngay, thang, nam sinh/Date of birth: ...................................

¢) Gidi tinh (Nam/Nir)/Sex (Male/Female): ...

d) Qubc tich/NAIONAIILY: ..o

d) S6 ho chiéu/Passport NUMDEN: ............ueieee e

C6 gia tri dén ngay/Date of eXPIrY: ... .cooueiee e,

e) Ma sd dinh danh c4 nhan (néu co)/Personal Identification Number (If any):
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2. Théng tin vé viéc lam du kién

a) Vi tri cong viec®/Job assignment:.............ooooiiiiiiiiiii

Cu thé, linh viee lam viéc 13ob field: ...,

b) Hinh thirc 1am viéc®/Working form: ...

¢) Trinh d6 chuyén mén k¥ thuat (néu c6)*/Technical professional qualification (If any):

d) Lam viéc tai (ké khai trong truong hop lam viéc cho nguoi si dung lao dong khac voi
nguoi sw dung lao dong tai muc I)/Working at (To be declared in the event of working at
employer that differs from employer in section I):

Tén nguoi sw dung lao dong/Name of employer:

Loai hinh nguoi sir dung lao dong**[Type of employer:

Ma s6 dznh danh nguoi st dung lao dong (neu co)/ldentlf cation Number of employer (If

any): . e e e e e e e e e e e e s
d) bia dlem lam viéc (het ke cu the cdc dza dzem lam vzec)“/Worklng place (List of place):

e) Thoi han lam viéc/Period of work: Tu (ngay/thang/nam) ................ / from
(day/month/year) dén (ngay/thang/nam) ............ ... /to (day/month/year)

3. Hinh thirc nhan két qua

Hinh thtre (truc tuyén/truc tiép/dich vy buu chinh cong ich): ..................

Dia chi nhan két quélzz ............................................................

Nguoi str dung lao dong xin cam doan nhiing thong tin néu trén 1a dung syr that. Néu sai, nguoi
st dung lao dong xin hoan toan chiu trach nhiém trude phép luat.

Noi nhin: NGUOI SU DUNG LAO PONG
- Nhu trén; (Ky va ghi ré ho tén, dong dau)
-Luu: ...
Ghi cha:
@) Ghi tén co quan c6 thAm quyén cip/cap lai/gia han gidy x4c nhan khong thudc dién cip gidy
phép lao dong.

@19 Ghi cy thé: Khu vic nha nude; doanh nghiép (Doanh nghiép nha nude, doanh nghiép ngoai
nha nudc, doanh nghiép co von dAu tu nude ngoai); don vi su nghi€p ngoai nha nudc; khu vuc nude
ngoai; nha thau; t6 chuc/co quan khac.

@), (12).12) Ghj 1§ theo tht ty sd nha, dudng phd; thon, lang, 4p, ban, budn, bon, phum, soc, to dan
phé, khu phd, khdi phd, khom, tiéu khu; xa/phudng/dic khu; tinh/thanh phd truc thude trung wong.

*) Ghi theo ma nganh kinh té cip 1 quy dinh tai Quyét dinh s 27/2018/QD-TTg ngay 06/7/2018
ban hanh h¢ thong nganh kinh té Viét Nam.

©) Ghi theo danh muc nganh nghé dau tu kinh doanh c6 diéu kién theo quy dinh cta phap luit.

©) Ghi cu thé: Nha quan 1y; Giam ddc diéu hanh; chuyén gia; lao dong k¥ thuat.

() Ghi cu thé tén cong Viéc/nghé nghiép du kién 1am theo ma nghé cép 3 cta Phu luc I tai Quyét
dinh s6 34/2020/QD-TTg ngay 26/11/2020 ciia Thu tuéng Chinh phii ban hanh Danh muyc nghé nghiép
Viét Nam.

® Ghi cu thé hinh thirc 1am viéc theo quy dinh tai khoan 1 Diéu 2 Nghi dinh nay.

©) Ghi cu thé (néu c6): Tién si, Thac si, Pai hoc, trinh d6 khac.



https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/quyet-dinh-34-2020-qd-ttg-danh-muc-nghe-nghiep-viet-nam-su-dung-trong-thong-ke-ve-lao-dong-458436.aspx
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3. Quy trinh Gia han gidy x4ac nhan khong thudc dién cap gidy phép lao
dong doi voi ngwoi lao dong nwdc ngoai lam viéc tai Viét Nam (QT-03)

Muc dich:
Quy dinh vé trinh tir va cach thirc thuc hién tht tuc hanh chinh Gia han gidy
xac nhan khong thudc dién cip gidy phép lao dong dbi voi ngudi lao
dong nudc ngoai lam viéc tai Viét Nam.
Pham vi:
Ap dung dbi véi té chire, ca nhan c6 nhu cau thuc hién tha tuc Gia han
gidy x4c nhan khong thudc dién cap gidy phép lao dong ddi véi nguoi
lao dong nude ngoai lam viée tai Viét Nam thudc thim quyén cip phép
2. cua S& Noi vu.
Can bg, céng chac thuoc Phong Viéc lam va An toan lao dong
(VL&ATLD), cac phong co lién quan thuoc Sé Noi vu va Trung tam
phuc vu hanh chinh cong Thanh phé chiu trach nhiém thyc hién va kiém
soat quy trinh nay.
DPoi twgng: Lao dong la cong dan nudc ngoai vao lam viée tai Viét Nam,
Nguoi sit dung nguoi lao dong nude ngoai

4, Noi dung quy trinh:
4.1. Co sé phap ly
- B ludt Lao dong ndm 2019;
- Nghi dinh s6 219/2025/NB-CP ngay 07/8/2025 ctia Chinh phu quy dinh
vé nguoi lao dong nude ngoai 1am viée tai Viét Nam;
- Quyét dinh s6 886/QD-BNV ngay 11/8/2025 cta Bo trudong Bo Noi vu
vé viéc cong bé thi tuc hanh chinh méi ban hanh, bi bii bo linh vuc viée
lam thu¢c pham vi chirc nang quan ly nha nudc cua Bo Noi vy;

- Quyét dinh s6 4464/QD-UBND ngay 27/8/2025 cia UBND thanh phd
Ha Noi vé viée iy quyén S& Noi vu thuc hién cac nhiém vu quan 1y nha
nude vé nguodi lao dong nudce ngoai lam viée tai Viét Nam theo quy dinh
tai Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 cta Chinh phu.

4.2. Thanh phan hé so Hinh thic
Vién ban cua nguoi su dung lao dong deé
nghi gia han gidy xac nhan khong thude

1) dién cap gidy phép lao dong theo Mau sb
01 Phu lyc ban hanh kém theo Nghi dinh )
219/2025/Nb-CP

Giéy kham strc khoe do co s kham bénh,
chita bénh c6 du diéu kién cap, trir truong
hop két qua kham sirc khoe da duogc két
ndi, chia sé trén Hé thong thong tin vé& quan
ly hoat dong kham bénh, chira bénh hoac
co s6 dir liéu qudc gia vé y te Dbi voi glay
kham strc khoe do co'so'y té c6 thim quyén
clia nudc ngoai cap duoc sir dung trong
truong hop Viét Nam va qudc gia hodc
vung lanh thd cip gidy kham stc khoe c6

Ban dién tur co gia tri
phap Iy twrong duong ban
gidy theo quy dinh phép

luat

)
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diéu udc hodc thoa thuan thira nhan 13n
nhau va thoi han sir dung cua gidy kham
sttc khoe d6 khong qué 12 thang ké tir ngay
dugc cap.

3) Giay xac nhan khong thudc dién cap giéy
phép lao dong con thoi han da dugce cap.

(4) Ho chiéu con thoi han.

Giay to ching minh nguoi lao dong nudce
5) ngoai khong thudc dién cap giay phép lao
dong

4.3. S6 lwong: 01 bd

44 Thoi gian xuwr ly:
o 05 ngay lam viéc, ké tir ngay nhén du ho so hop 1€ theo quy dinh

4.5, Phi/1¢ phi: Khong

4.6. Cé4ch thike, dia chi nhan hd so, tra két qua giai quyét TTHC

- Truc tuyén tai Cong dich vu céng quoc gia.

4.7. Quy trinh xir ly cong viéc

Tén buéc | Trach nhiém Noi dung cong viéc Thoi gian x

- Cong dan/to chirc ndp
dung, trung thuc cac hd so
theo quy dinh trén Céng
dich vu céng Qudc gia.
- Truong hop cong dan dén
tryc tiép tai Chi nhanh
TTPVHCC, can bd
TTPVHCC huéng dan cong
dan, t6 chuc nop ho so truc 3
tuyén. Mau
phiéu
hen/Phiéu
0.25 ngay yéu cau
lam viéc bo sung,

- Kiém tra va xem xét tinh
Trung tim | ddy di cua ho so, tiép nhan
Bu6c 1 | Phuc vy hanh | hd so, chiu trach nhi¢m veé
chinh cong | viéc xac thuc hd so ban dién hoan
to co gia tri phap Iy tuong thién hd
duong ban gidy, giri phiéu .
hen cho cong dan:

+ Truong hop hd so chua
day du, chinh xac hoic
khong thudc tham quyén
giai quyét theo quy dinh:
thong bao, néu ro ndi dung,
Iy do va hu:é‘ng dan bd sung
cu thé, day du trong mot lan.
+ Néu hd so cua td chirc, ca
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nhan day du, dung quy dinh
thi tiép nhan, in cac loai
phiéu theo quy dinh va
chuyén giao hd so vé can bd
phong chuyén mon
VL&ATLD - S& Noi vu
theo dia ban phu trach (can
cit bang phan cong phu
trach dia ban do Phong
VL&ATLD chuyén giao
cho TTPVHC - thyc hién xur
Iy qua phan mem dich vu
cong dé giai quyét theo quy
trinh quy dinh.

Cong chie phong chuyén
mon kiém tra, thu 1y hd so:
- Noi dung kiém tra: Cén cir
kiém tra: Theo muc 4.2

- Trudng hop hd so chua Gidy xéac
hop 1€ theo quy dinh thi néu nhan
0 1y do ho so:khéng dua diéu khong
kién giai quyét, du thao Van thuge
Céng chirc ban thong bao hé so khong qi’en cap
hong da diéu kién giai quyét, 1.25 ngay giay phép
Budce 2 PRONY 1 ttinh  Lanh dao phong A lao
chuyén mon A . lam viéc A <
VLLATLD chuyén mon phu trdch xem dong/Vian
xét, ky nhay. Sau do, ban thong
chuyén trinh Lanh dao So bao ho so
xem Xét, ky so. khong du
- Truong hop ho so hop 1€ diéu kién
theo quy dinh thi chuyén ho giai quyet
so trinh Lanh dao phong.
Dong thoi, du thao Gidy Xgic
nh?m khong thudc dién cap
gidy phép lao dong.
Lanh dao phong chuyén Giay x4ac
mon xem xét, phé duyét ho T nhan
1.5 ngay lam A
SO ‘ e khong
- Truong hop h6 so chua My thudc
~ n : (Trong Cn A
Lanhdao |hop 1€ theo quy dinh, \ dién cap
\ AT \ A truong hop X .
. phong chuyén vién phong chuyén A A giay phép
Budce 3 A n A ik la 1A khong dong A
chuyén moén | mon dy thao Van ban thong | ~, chuvén lao dong
VL&ATLD | bdo hd so khong da didu | 2> C22Y°R | /vian ban
A L o N chuyén vién R .
kién giai quyét, trinh Lanh thdng bao
. \ , trong 0,5 A
dao phong xem xét, ky ngay d& quay ho so
nhay. Sau d6, chuyén trinh lai buoc 2) khong du

Lanh dao S& xem xét, ky sb.

dieu kién
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- Truong hop ho so day du,
dung thanh phan, sé luong,
no1 dung theo quy dinh thi
chuyén hd so trinh 1anh dao
So¢ xem xét, phé duyét.
Pong thoi, ky nhay Dy thao
Gidy xé4c nhan khong thudc
dién cip gidy phép lao dong.

giai quyeét

Léanh dao S& xem xét ho so
va c6 y kién dong y hay

khong dong ¥ cip phép: - Truong hop Gigﬁiac
- Truong hop dong y: ky | dongy: 1,75 khon
duy¢t Gidy xac nhén khong | ngay lam thu()g
thudc dién cap gidy phép lao Viéc Ak

o . dién cap
dong. ‘ - Truong hop Ay Dhé

. Lanh dao S¢ | - Truong hop khong dong y: | khong dong glay puep
Budc 4 N Ao A 0. z .. | lao dong
Noi vu Chuyén vién phong chuyén | y: chuyén lai .

N y e e A N /Van ban
mon dy thao Van ban thong | chuyén vién thond béo
bdo ho so khong du diéu | trong 0,5 h6950
kién giai quyét, trinh Lanh | ngay lam A ,

\ A A khong du
dao phong chuyén mon phu | viéc vaquay | ..x +..

; A N diéu kién
trach xem xét, ky nhay. Sau | vé budc 2 a1 quvét
do, chuyén trinh Lanh dao glat quy
S& ky s0.

Gidy xac
- Van thu S¢ dong dau phat nhéan
9 . | hanh vian ban; chuyén tra s khéng
Buges | vanthuSo |y iacho TTPVHCCtren | 02N | hi6e
Noi vu . 1A N N . lam viéc A2
hé thong phan mém Dich vu d1’¢n cap
cong Qudc gia giay phép
lao dong
Gidy xac
. | Can b TTPVHCC chuyén nhan
Trung tam A A . s khong
. . tra két qua cho congdanqua | Gio hanh A
Budéc 6 | Phuc vu hanh X 2 . thudc
PR H¢ thong giai quyet TTHC chinh A X
chinh cong . 2 dién cap
thanh pho % .
giay phép
lao dong

Biéu mau

Vin ban dé nghj gia han gidy xac nhan khong thugc dign cap gidy phép
lao dong (Mau s6 01 Phu luc | ban hanh kém theo Nghi dinh so6
219/2025/ND-CP).

Yéu ciu, diéu kién thue hién TTHC

Nguoi sir dung lao dong nop ho so dé nghi gia han giay xac nhan
khéng thuoc dién cap giay phép lao dong.
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Mau s6 01 Phu lyc 111 ban hanh kém theo
Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 ciia Chinh phi

TEN NGUOI SUDUNG LAO PONG CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phuc

Sb: ..o
V/v cap/cap lai/gia han gidy x4ac nhin <oy NGAY ... thang ... nam ...
khong thudc dién cap giay phép lao dong

Kinh giri: (Co quan c6 tham quyén)!
I. Thong tin chung vé ngudi sir dung lao dong

2. Loai hinh ngudi sir dung 120 d0ng2: ...........coooviiiiiiiiiiiie e,
3. M4 s6 dinh danh ngudi sir dung lao dong (néu co): ......oveervenneeinn,
4. Téng s6 ngudi lao dong dang 1am viée cho ngudi sir dung lao dong: ... nguoi.

Trong do, so nguoi lao dong nuwoc ngoai dang lam viéc la: ...nguoi

5. DI ChER: e,
6. Diénthoai: ... Email (néu co):.......
7. Gidy phép kinh doanh/thanh 1ap/hoat dong sO: ............ceeeevuveieiiinnn,
CO QUAN CAP: oo C6 gia tri dén ngay: ..........
Linh vyc kinh doanh/hoat dong chinh®: ........................ccoooiiiiin. .
* Treong hop kinh doanh nganh, nghé c6 diéu kién (néu co):

Gidy phép kinh doanh/hoat dONg $6: ...............oveeeiiiiiiiiieeieeiiieeel
Linh vuc kinh doanh/hoat dOng>: ..............ccoviiiiiiiiiiiiiiie e
CO qQUAN CAP: .+l Thoihan: ..................

8. Nguoi ndp ho so dé lién hé khi can thiét (s6 dién thoai, email):

I1. P& nghi cip/cip lai/gia han gidy xac nhan khong thudc dién cip gidy phép lao
dong

Nguoi st dung lao dong dé nghi ... (Co quan co thim quyén)... cap/cap lai/gia han gidy
xac nhan khong thudc dién cap giay phép lao dong cho nguoi lao dong nude ngoai theo quy
dinh tai di€m... khoan... Diéu... Nghi dinh nay.

Ly do dé nghi (dp dung doi véi truong hop cdp lai gidy xdc nhdn khéng thude dién cdp

1. Théng tin co ban

a) Ho va tén (In hoa)/Full name (In capital letters): .........................

b) Ngay, thang, nam sinh/Date of birth: ...

¢) Gidi tinh (Nam/Niwr)/Sex (Male/Female): ...

d) QuAC tiCh/NALONAIITY: ......vooveeeeceeeees e

d) S6 ho chiéu/Passport NUMDET: ...........uueeie e

C6 gia tri dén ngay/Date of eXPIrY: ......oeeeeee e,

e) Mi s6 dinh danh ca nhan (néu co)/Personal Identification Number (If any):
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2. Théng tin vé viéc lam du kién

a) Vi tri cong viec®/Job assignment:.............oooiiiiiiiiii

Cu thé, linh viee lam viéc 13ob field: ...,

b) Hinh thirc 1am viéc®/Working form: ...,

¢) Trinh d6 chuyén mén k¥ thuat (néu c6)*/Technical professional qualification (If any):

d) Lam viéc tai (ké khai trong truong hop lam viéc cho nguoi si dung lao dong khac voi
nguoi sw dung lao dong tai muc I)/Working at (To be declared in the event of working at
employer that differs from employer in section I):

Tén nguoi sur dung lao dong/Name of employer:

Loai hinh nguoi sir dung lao dong**[Type of employer:

Ma s6 dznh danh nguoi st dung lao dong (neu co)/ldentlf cation Number of employer (If

any): . e e e e e e e e e s
d) bia dlem lam viéc (het ke cu the cdc dza dzem lam vzec)“/Worklng place (List of place):

e) Thoi han lam viéc/Period of work: Tu (ngay/thang/nam) ................ / from
(day/month/year) dén (ngay/thang/nam) ............ ... /to (day/month/year)

3. Hinh thirc nhan két qua

Hinh thtre (truc tuyén/truc tiép/dich vy buu chinh cong ich): ..................

Dia chi nhan két quélzz ............................................................

Nguoi str dung lao dong xin cam doan nhiing thong tin néu trén 1a dung syr that. Néu sai, nguoi
st dung lao dong xin hoan toan chiu trach nhiém trude phép luat.

Noi nhin: NGUOI SU DUNG LAO PONG
- Nhu trén; (Ky va ghi ré ho tén, dong dau)
-Luu: ...
Ghi cha:
@) Ghi tén co quan c6 thim quyén cip/cép lai/gia han gidy xac nhan khong thudc dién cip gidy
phép lao dong.

@19 Ghi cy thé: Khu vic nha nude; doanh nghiép (Doanh nghiép nha nude, doanh nghiép ngoai
nha nudc, doanh nghiép co von dAu tu nude ngoai); don vi su nghi€p ngoai nha nudc; khu vuc nude
ngoai; nha thau; t6 chirc/co quan khac.

@), (12).12) Ghj 1§ theo th ty sé nha, dudng phd; thon, lang, 4p, ban, budn, bon, phum, soc, to dan
phé, khu phd, khdi phd, khom, tiéu khu; xa/phudng/dic khu; tinh/thanh phd truc thude trung wong.

*) Ghi theo ma nganh kinh té cip 1 quy dinh tai Quyét dinh s6 27/2018/QD-TTg ngay 06/7/2018
ban hanh h¢ thong nganh kinh té Viét Nam.

©) Ghi theo danh muc nganh nghé dau tu kinh doanh c¢6 diéu kién theo quy dinh cua phap lut.

®) Ghi cu thé: Nha quan 1y; Giam déc diéu hanh; chuyén gia; lao dong k¥ thuét.

() Ghi cu thé tén cong Viéc/nghé nghiép du kién 1am theo ma nghé cép 3 cta Phu luc I tai Quyét
dinh s6 34/2020/QB-TTg ngay 26/11/2020 cta Tha tuéng Chinh phii ban hanh Danh myc nghé nghiép
Viét Nam.

® Ghi cu thé hinh thirc 1am viéc theo quy dinh tai khoan 1 Diéu 2 Nghi dinh nay.

©) Ghi cy thé (néu co): Tién si, Thac si, Pai hoc, trinh d6 khac.



https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/quyet-dinh-34-2020-qd-ttg-danh-muc-nghe-nghiep-viet-nam-su-dung-trong-thong-ke-ve-lao-dong-458436.aspx
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4. Quy trinh Cép gidy phép lao dong ddi véi nguwoi lao dong nwéc ngoai
lam viéc tai Viét Nam (QT-04)

Muc dich:
1. Quy dinh chi tiét trinh tu giai quyét thu tuc cip Gidy phép lao dong ddi
vo1 nguoi lao dong nudce ngoai lam viée tai Viét Nam.

Pham vi:

Ap dung d6i véi t chirc, ca nhan c6 nhu cau thuc hién thu tuc cip Gidy
phép lao dong d6i véi nguoi lao dong nude ngoai 1am viée tai Viét Nam.
2. Can bd, céng chuc thuoc Phong Viéc lam va An toan lao dong
(VL&ATLD), cac phong co6 lién quan thudc So Noi vu va Trung tam
phuc vu hanh chinh cong Thanh phé chiu trach nhiém thuc hién va kiém
soat quy trinh nay.

Poi twong: Lao dong 1a cong dan nudc ngoai vao lam viée tai Viét
Nam, Nguodi st dung nguoi lao dong nude ngoai

4. Noi dung quy trinh:

4.1. Co so phap ly

- B0 luat Lao dong nam 2019;

- Nghj dinh s 219/2025/ND-CP ngay 07/8/2025 ctia Chinh phu quy
dinh vé ngudi lao dong nudc ngoai lam viée tai Viét Nam;

- Quyét dinh s6 886/QD-BNV ngay 11/8/2025 ciia Bo trudéng Bo Noi vu
vé viée cong b6 thi tuc hanh chinh mé&i ban hanh, bi bai bo linh vuc viée
1am thudc pham vi chirc nang quan ly nha nudc cua Bo Noi vu;

- Quyét dinh s6 4464/QD-UBND ngay 27/8/2025 cia UBND thanh phd
Ha Noi vé viée iy quyén S¢ Noi vu thuc hién cic nhiém vu quan 1y nha
nude vé ngudi lao dong nudc ngoai lam viée tai Viét Nam theo quy dinh
tai Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 ctia Chinh phu.

4.2. | Thanh phan ho so Hinh thirc
Vian ban cua nguoi st dung lao dong bdo céo
giai trinh nhu cau st dung lao dong nudc
4.2.1 | ngoaiva dé nghi cip gidy phép lao dong theo
Mau s 03 Phy luc ban hanh kém theo Nghi
dinh s6 219/2025/ND-CP

Giay kham strc khoe do co s& kham bénh,
chita bénh c6 du diéu kién cép, trr truong
hop két qua kham sirc khoe da duge két ndi, |  Ban dién tir c6 gia tri
chia s¢ trén Hé théng thong tin vé quan ly | phap Iy twong dwong ban
hoat dong kham bénh, chita bénh hoidc co sd | gidy theo quy dinh phap
dir liéu qudc gia vé y té. Ddi voi gidy kham luat

4.2.2 | strc khoe do co s¢ y té c6 thim quyén cia
nudc ngoai cap duoc str dung trong truong
hop Viét Nam va qudc gia hodc vung lanh
tho cép gidy kham strc khoe ¢ didu uéc hoic
thoa thudn thira nhan 14n nhau va thoi han st
dung cua glay kham strc khoe d6 khong qua
12 thang ké tir ngay duoc cip
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4.2.3

Ho chiéu con thoi han.

424

Phiéu 1y lich tu phap hoic vin ban xac nhan
nguoi lao dong nudc ngoai khong phai la
ngudi dang trong thoi gian chip hanh hinh
phat hoac chua dugc x6a an tich hodc dang
trong thot gian bi truy ctu trach nhiém hinh
sy cua nudc ngoai hoac cua Viét Nam cép
khong qua 6 thang, ké tir ngay cap dén ngay
nop hd so, trir trudng hop da thyuc hién lién
thong thu tuc hanh chinh vé cap Phiéu ly lich
tu phap va cép gidy phep lao dong theo quy
dinh tai khoan 3 Piéu 6 Nghi dinh s
219/2025/ND-CP.

4.2.5

02 anh mau (kich thudc 4 cm x 6 cm, phong
nén trang, mat nhin thang, dau dé tran, khong
deo kinh, dang file jpg).

4.2.6

Giay to chiing minh hinh thue lam vi¢e cua
nguoi lao dong nude ngoai

4.2.7

Gidy to chimg minh nguoi lao dong nudc
ngoai la nha quan 1y, gidm doc diéu hanh,
chuyén gia lao déng kS/ thuat

Ho so dé nghi cap gidy phép lao dong dm
voi mot so truong hop da dugc cap gidy
phép lao dong gom:

Truong hop nguoi lao dong nude ngoai
d3 duoc cap gidy phép lao dong dang con
hiéu lyc ¢6 nhu ciu 1am viéc cho nguoi sir
dung lao dong khac & cung vi tri cong vigc
va linh vye lam viéc phai thue hién thu tuc
cap gidy phép lao dong. Hb so dé nghi cap
gidy phep lao dong gom:

a) Gidy xac nhan cta ngudi str dung lao
dong vé viéc ngudi lao dong nudc ngoai
hién dang lam viéc;

b) Cac gidy to quy dinh tai cic muc
4.2.1,4.2.3,4.25va 4.2.6;

¢) Ban sao gidy phép lao dong da dugc
cap;

d) Gidy to chirmg minh déi véi trudng
hop nguoi lao dong nude ngoai la nha quan
ly, giam dbc diéu hanh.

(2) Truong hop nguoi lao dong nude
ngoai da dugc cap glay phép lao dong dang
con hiéu luc c6 nhu cau thay doi vi tri cong
viéc hodc hinh thic 1am viéc ghi trong giay
phép lao dong nhung khong thay dbi ngudi
sir dung lao dong phai 1am thi tuc cap gidy
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phép lao dong méi. HO so dé nghi cap gidy
phép lao dong gom:

a) Cac gidy to quy dinh tai cac khoan
4.2.1,423,4.25;

b) Gidy td chirng minh vi tri céng viée
theo quy dinh tai Piéu 19 Nghi dinh nay ddi
v6i trudng hop thay doi vi tri cong viéc;

¢) Gidy to ching minh hinh thirc 1am
viéc theo quy dinh tai khoan 6 Piéu 18 Nghi
dinh nay dbi voi truong hop thay doi hinh
thirc lam viéc;

d) Ban sao gidy phép lao dong da duoc

A

cap.

(3) Poi vai nguoi lao dong nude ngoai
déd duogc gia han gidy phep lao dong co nhu
cau tiép tuc 1am viéc cho ngudi sir dung lao
dong tai cung vi tri cong viéc va linh vuc lam
vige phai thue hién thu tyc cap gidy phép lao
dong. H6 so dé nghi cap gidy phép lao dong
gom:

a) Cac gidy to quy dinh tai khoan 4.2.1,
4.2.2,4.2.3,4.25va4.2.6;

b) Ban sao gidy phép lao dong da duoc
cép;

¢) Gidy to chimg minh d6i v4i trudng
hop nguoi lao dong nude ngoai la nha quan
ly, giam ddc diéu hanh.

4.3. So lwong: 01 bd

Thoi gian xir ly: i .

- 10 ngay lam viéc, k¢ tir ngay nhan du ho so hop 1¢ theo quy dinh trong
44 truong hop chap thuan nhu cau va cip gidy phep lao dong.

o - 03 ngay lam viéc, ké tir ngdy nhan da ho so trong truong hop khong
chap thuan nhu ciu str dung nguoi lao dong nudc ngoai hodc khong cap
giay phép lao dong.

Phi/l1€ phi:
45 | T400.000 dong/1 gidy phép. o
+ Truong hop ndp ho so dich vu cong tryc tuyén: bang khong (khong
thu). (4p dung dén 31/12/2025)
4.6. | Céch thirc, dia chi nhan hd so, tra két qua giai quyét TTHC
- Truc tuyén tai Cong dich vu cdng quéc gia.
4.7. Quy trinh xir ly cong viéc
l;ll-f (?c Trach nhiém Noi dung cong viéc Thoi gian | Biéu miu
Trung tdm | - Cong dan nép dung, trung 0.25 nga Mau phiéu
Bude 1 | Phuc vu hanh | thyc céc hd so theo quy dinh | V?écy hen/Phiéu

chinhcong |trén Cong dich vu cong

yéu cau bo
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Quoc gia

- Truong hop coéng dan dén
tryc tiép tai Chi nhanh
TTPVHCC, can bo
TTPVHCC huéng dan cong
dan, t6 churc nop hd so truc
tuyén

- Kiém tra va xem xét tinh
day du cua ho so, tiép nhan
hd so, chiu trach nhiém vé
viéc xac thuc ho so ban dién
tor co gia tri phap ly twong
duong ban gidy, gui phiéu
hen cho cong dan:

+ Truong hop hd so chua
day du, chinh xac hoic
khong thudc tham quyén
giai quyét theo quy dinh:
thong bao, néu rd ndi dung,
ly do va huc'mg dan bd sung
cu thé, day du trong mot lan
+ Néu hd so cua t6 chuc, ca
nhan day di, dung quy dinh
thi tiép nhan, in cac loai
phiéu theo quy dinh va
chuyén giao ho so vé can bo
phong chuyén mon
VL&ATLD - S6 Noi vu
theo dia ban phu trach (can
ctir bang phan cong phu trach
dia ban do  Phong
VL&ATLD chuyén giao
cho TTPVHC - thuc hién xur
Iy qua phan mem dich vu
cong dé giai quyét theo quy
trinh quy dinh.

sung, hoan
thién ho so

Budc 2

Cong chuc
phong
chuy&n mon
VL&ATLD

Cong chic phong chuyén
mén kiém tra, thu Iy ho so:
- Noi dung kiém tra: Cin ctr
kiém tra: Theo muc 4.2

- Truong hop hd so chua
hop 1€ theo quy dinh thi néu
16 1y do ho so khong di diéu
kién giai quyét, dy thao Van
ban thong béo hd so khong

1.25 ngay
lam viéc

Giay phép
lao dong
doi véi
nguoi lao
dong nudce
ngoai lam
viéc tai
Viét
Nam/Vin
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du diéu kién giai quyét, trinh
Lanh dao phong chuyén
mon phu trach xem xét, ky
nhay. Sau dé, chuyén trinh
Lanh dao S& xem xét, ky sd.
- Trudng hop hd so hop 18
theo quy dinh thi chuyén hd
so trinh Lanh dao phong.
Pong thoi, dy thio Gidy
phép lao dong ddi v6i ngudi
lao dong nudc ngoai lam
viéc tai Viét Nam

ban thong
bao hd so
khong du
diéu kién
giai quyét

Lanh dao phong chuyén
mon xem xét, phé duyét hd
SO

- Truong hop hd so chua

hop 1¢ theo quy dinh, ?;iyd%r;lzp
chuyén vién phong chuyén 15ngay lam | déi v5i
mon dy thao Van ban thong | ™ vide neudi lao
bo ho so khong du diéu | ol | o G
~ kién giai quyét, trinh Lanh . g ong nu
Lanh dao . A truong hop | ngoai lam
\ dao phong chuyén moén phu A A A,
. phong , e Lo khong dong | viéc tai
Budc 3 ~ > . | trach xem xeét, ky nhay. Sau | 2 A
chuyén mon d6, chuyén trinh Lanh dao | >’ chuyén Viet
VL&ATLD Sd’xem})](ét K9 6 “7 | chuyénvién | Nam/Van
\ > 1Y 59 .| trong 0,5 ban thong
- Truong hop ho so hop 1¢ ngay dé bao hd so
theo quy dinh thi chuyén ho vav lai Khone dil
so trinh lanh dao‘Sc”y xem %uc’r}:: 2') didy 1g<ién
xét, phé duyét. Dong thoi, a1 quvit
ky nhay Dy thao Gidy phép glar quy
lao dong do1 vdoi nguoi lao
dong nudc ngoai lam vige
tai Viét Nam.
Lanh dao S¢ xem xét ho so | Truon Giay phép
va ¢6 y kién dong y hay hon don g,. lao dong
khong dong y cap phep: 6 gpngay%a};ﬁ doi voi
- Truong hop dong y: ky | =, nguoi lao
S, viée
duyét Gidy phép lao dong | Truon dong nudc
doi voi nguoi lao dong nude hoo khé ng ngoai lam
. Lanh dao S¢ | ngoai lam viéc tai Viét Nam. 012 . & viéc tai
Budc 4 N . o X dong v: "
No6i vu - Truong hop khong dong y: chuvén lai Vit
chuyén Vvién phong uyen ia Nam/Van
chuyén vién
VL&ATLD dy thao Van trond 0.5 ban thong
ban théng bao ho so khong nga glé’m bao ho so
di diéu kign giai quyét, trinh | 29V 8N khong du
Lanh dao phong chuyén VA bu('yccl: 2y diéu kién

moén phu trach xem xét, ky

giai quyét
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nhay. Sau do, chuyén trinh
Lanh dao S& xem xét, ky so.

Gidy phép
- Vin thu S dong déu phat lzgidjgf
Vian thy s¢ | nanh van ban; chuyen tra ket | ¢ oy | 10103 ao
Budc 5 ns qua cho TTPVHCC trén hé | ™ g.Ay N .
NoO1 vu £ ] N . viéc dong nudce
thong phin mém Dich vu i Iz
cong Qudc gia ngoal fam
viéc tai
Viét Nam
Gidy phép
q lao dong
A Cén by TTPVHCC chuyén doi voi
Trung tam s 1A, o A s <
. . trd két qua cho cong dan qua | Gio hanh nguoi lao
Budce 6 | Phuc vu hanh . A 2 . N ,
A H¢ thong giai quyét TTHC chinh dong nudc
chinh cbng : Z 2.1
thanh pho ngoai lam
viéc tai
Viét Nam
S. Biéu miu
Vin ban béo co giai trinh nhu cau sir dung lao dong nuéc ngoai va dé
nghi cap giay phép lao dong (Mau s6 03 Phu luc | ban hanh kém theo
Nghi dinh s6 219/2025/Nb-CP).
6. Yéu ciu, diéu kién thwe hién TTHC

Nguoi lao dong nudc ngoai vao lam viéc tai Viét Nam tai cac vi tri nha
quan ly, giam doc diéu hanh, chuyén gia, lao dong k¥ thuat.
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‘MAu s6 03 Phu luc 111 ban hanh kém theo
Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 ciia Chinh phu

TEN NGUOI SUDUNG LAO PONG CONG HOA XA HQI CHU NGHIA VIET NAM
—_ Doc lap - Tu do - Hanh phuc
Sb: .........
V/v giai trinh nhu cau sir dung ey NGAY ... thang ... nam
ngudi lao dong nudc ngoai va cap/
cap lai/gia han gidy phép lao dong

Kinh guri: ... (Co quan c6 thAm quyén)*

I. Thong tin chung vé ngudi sir dung lao dong

1. Tén ngudi st dung 1ao dONg:......coceveiniiieii i
2. Loai hinh ngudi st dung 1ao dong2: .. ...ccocoiiiiiiiiii e
3. M4 s6 dinh danh ngudi sir dung lao dong (néu ¢o): ....o.vveevvineineein,
4. Tong s6 ngudi lao dong dang 1am viéc cho ngudi sir dung lao dong: ... nguoi.
Trong d6 s6 nguweoi lao déng nwde ngodi dang lam viéc la: ...nguoi

5. DI ChE: e
6.Dbiénthoai: ... Email (néu co):..............
7. Giay phép kinh doanh/thanh 1ap/hoat d0ng $8: ..........ceevveeeiieeeinn,
CO QUAN CAP: oo C6 gia tri dén ngay: ........
Linh vuc kinh doanh/hoat dong chinh®: .......................cocoiiiil,

* Treong hop kinh doanh nganh, nghé c6 diéu kién (néu co):

Gidy phép kinh doanh/hoat dONE S6: ..........uveereeiie e
Linh vuc kinh doanh/hoat dong>: ..............cooiiiiiiiiiiiiiiiie e
CO qUAN CAP: v, Thothan: ................

8. Ngudi nop ho so dé lién hé khi can thiét (s6 dién thoai, email):

I1. B4o cdo gidi trinh nhu ciu sir dung lao dong nwéc ngoai trong truomng hop tuyén
dung ngudi lao dong nuwdc ngoai vao lam viéc theo hinh thirc quy dinh tai diém a,iva
diém m khoan 1 Piéu 2 Nghi dinh nay (dp dung doi véi truong hop cdp va gia han gidy phép
lao dong)

Trudc it nhat 05 ngay tinh dén thoi diém ndp hd so, nguoi sir dung lao dong da thong bao
tuyén dung nguoi lao dong Viét Nam theo quy dinh tai khoan 1 Diéu 11 Bo luat Lao dong vé
tuyen dung lao dong vao cac vi tri du kién tuyén dung nguoi lao dong nudc ngoai. Thong bao
tuyén dung gom cac thong tin co ban sau: Vi tri cong viée (cu thé, linh viee lam viéc); hinh thir
lam viéc; dia diém lam viéc; thoi han 1am viée; trinh do chuyén mon k¥ thuat (neu c0) (van ban
théng bdo tuyén dung kém theo).

Tuy nhién, khong tuyén dung duoc lao dong Viét Nam vao vi tri du kién sir dung ngudi
lao dong nudc ngoai.
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I11. D& nghi cip/cap lai/gia han gidy phép lao dong

Ngudi sir dung lao dong dé nghi ... (Co quan c6 thdm quyén)... cip/cip lai/gia han gidy
phép lao dong cho ngudi lao dong nudc ngoai sau.

Truwong hop cap lai gidy phép lao déng, dé nghi ghi ré Iy do: ...................

1. Thong tin co ban

a) Ho va tén (In hoa)/Full name (In capital letters): ..........................

b) Ngay, thang, nam sinh/Date of birth: ..........................l.

¢) Gidi tinh (Nam/Nir)/Sex (Male/Female): ...

d) Qudc tich/Nationality: ...........coooeeeiiie e,

@) S6 ho chiéu/Passport NUMDEr: ...............coiiiiiiie e

Co gia tri dén ngay/Date of eXPIrY: .....o.oueiee e

e) Mi s6 dinh danh ca nhan (néu co)/Personal Identification Number (If any):

Cu thé, linh viee lam viéc 13ob field: ...
b) Hinh thirc 1am viéc®/Working form: .............coooiiiiiiiii .
¢) Trinh d6 chuyén mén ky thuat (néu co)®/Technical professional qualification (If any):

d) Lam viéc tai (ké khai trong truong hop lam viéc cho nguoi s dung lao dong khac voi
nguoi sw dung lao dong tai muc I)/Working at (To be declared in the event of working at
employer that differs from employer in section I):

Tén nguoi sir dung lao dong/Name of employer:

Loai hinh nguoi sir dung lao dong*[Type of employer:

M s6 dinh danh nguoi sir dung lao déng (néu cé)/Identification Number of employer (If
7
d) Pia diém lam viéc (liét ké cu thé cdc dia diém lam viéc)**/Working place (List of

e) Thoi han 1am viéc/Period of work: Tir (ngay/thang/nam)/from (day/month/year) dén
(ngay/thang/nam)/to (day/month/year)

3. Qua trinh dao tao (dp dung déi véi trieong hop cdp gidy phép lao déng)
Ghi cu thé qua trinh dao tao, bang cap (néu cb).
4. Qua trinh 1am viéc (dp dung doi véi truong hop cdp gidy phép lao dong)

Ghi cu thé kinh nghiém lam viéc (tén nguoi sur dung lao dong, thoi gian lam viéc, vi tri
cong viéc (cu thé linh vuc lam viéc)) phu hop véi vi tri cong viéc ma nguoi lao dong nudc ngoai
du kién lam viéc tai Viét Nam.
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5. Hinh thitc nhan két qua

Dia chi nhan két QUAT

Ngudi sir dung lao dong xin cam doan nhitng thong tin néu trén 1a dang su that. Néu sai,
nguodi st dung lao dong xin hoan toan chiu trach nhi¢m trudc phap luat.

Noi nhin: NGUOI SU DUNG LAO PONG
- Nhu trén; (Ky va ghi ré ho tén, dong ddu)
-Luu: ...l
Ghi chu:
@) Ghi tén co quan c6 thim quyén cip/cap lai/gia han gidy xac nhan khong thudc dién cip gidy
phép lao dong.

@19 Ghi cu thé: Khu vuc nha nuée; doanh nghiép (Doanh nghiép nha nudc, doanh nghiép ngoai
nha nudc, doanh nghiép co von dAu tu nude ngoai); don vi sy nghi€p ngoai nha nudc; khu vyc nude
ngoai; nha thau; t6 chirc/co quan khac.

@), (12).12) Ghj 1§ theo th ty sé nha, dudng phd; thon, lang, ap, ban, budn, bon, phum, soc, to dan
phd, khu phd, khdi phd, khom, tiéu khu; xa/phudng/dic khu; tinh/thanh phé truc thudc trung wong.

) Ghi theo ma nganh kinh té cip 1 quy dinh tai Quyét dinh s 27/2018/QD-TTg ngay 06/7/2018
ban hanh hé thong nganh kinh té Viét Nam.

®) Ghi theo danh muc nganh nghé dau tu kinh doanh c6 diéu kién theo quy dinh cta phap lut.

©) Ghi cu thé: Nha quan 1y; Giam ddc diéu hanh; chuyén gia; lao dong k¥ thuat.

() Ghi cy thé tén cong viéc/nghé nghiép dy kién 1am theo méd nghé cap 3 ctia Phu lyc I tai Quyét
dinh sb 34/2020/QD-TTg ngay 26/11/2020 cua Thi tuéng Chinh phi ban hanh Danh muc nghé nghiép
Viét Nam.

®) Ghi cy thé hinh thirc 1am viéc theo quy dinh tai khoan 1 Diéu 2 Nghi dinh nay.

©) Ghi cu thé (néu c6): Tién si, Thac si, Pai hoc, trinh d6 khac.



https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/quyet-dinh-34-2020-qd-ttg-danh-muc-nghe-nghiep-viet-nam-su-dung-trong-thong-ke-ve-lao-dong-458436.aspx
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5. Quy trinh Cip lai gidy phép lao dong ddi véi nguwoi lao dong nwéc
ngoai lam viéc tai Viét Nam (QT-05)

Muc dich:

1. Quy dinh chi tiét trinh tir giai quyét thu tuc cip lai Gidy phép lao dong dbi
vo1 nguoi lao dong nudce ngoai lam viéce tai Viét Nam.

Pham vi:

Ap dung dbi véi t chuc, ca nhan cé nhu cau thuc hién thu tuc cép lai
Gidy phép lao dong cho ngudi lao dong nudc ngoai lam viée tai Viét Nam.
2. Can bo, cbng chuc thuoc Phong Viéc lam va An toan lao dong
(VL&ATLD), cac phong cé lién quan thugc So Noi vu va Trung tdm phuc
vu hanh chinh cong Thanh phd chiu trach nhiém thuc hién va kiém soat
quy trinh nay.
Poi twong: Lao dong la cong dan nudc ngoai vao lam viéc tai Viét Nam,
Nguoi st dung ngudi lao ddng nude ngoai

4, Noi dung quy trinh:
4.1. Co sé phap ly

- BO luat Lao dong nam 2019;

- Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 ctia Chinh pha quy dinh
vé nguoi lao dong nude ngoai 1am viée tai Viét Nam;

- Quyét dinh s6 886/QD-BNV ngay 11/8/2025 cta Bo truong Bo Noi vu
vé viéc cong bd thi tuc hanh chinh méi ban hanh, bi bai bo linh vyc viée
lam thu¢c pham vi chirc nang quan ly nha nudc cua Bo Noi vu;

- Quyét dinh s6 4464/QD-UBND ngay 27/8/2025 cua UBND thanh phd
Ha No6i vé viéc iy quyén Sé Noi vu thuc hién cac nhiém vu quan 1y nha
nudc vé nguoi lao dong nudc ngoai 1am viée tai Viét Nam theo quy dinh
tai Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 cta Chinh phu.

4.2. Thanh phan ho so Hinh thirc

Vin ban dé nghi cap lai giay phép lao dong
ctia ngudi str dung lao dong theo Mau s6
03 Phu luc ban hanh kém theo Nghi dinh
56 219/2025/ND-CP

02 anh mau (kich thuéc 4 cm x 6 cm,
4.2.2 | phong nén trang, mat nhin thang, dau dé
tran, khong deo kinh, dang file jpg).

Giay to chung minh viéc thay d6i mot
trong cac ndi dung ghi trong gidy phép lao
dong con thoi han: ho va tén; quéc tich; sd
ho chiéu; doi tén nguoi str dung lao dong
ma khong thay d6i mi sb dinh danh cta
nguoi st dung lao dong.

Gidy phép lao dong con thoi han, trir
4.2.4 | trudng hop bi mat hodc bi hu hong khong
st dung dugc.

43. | So6lwong: 01 bd

421

Ban dién tir co gia tri phap
ly tuong dwong ban gidy
theo quy dinh phép luat

4.2.3

4.4. Thoi gian xuwr ly:
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03 ngay lam viéc, ké tir ngdy nhin di ho so hop 1é theo quy dinh.

Phi/l€ phi:
45, +300.000 dong/1 glay phép.
+ Truong hop nop hd so dich vu cong truc tuyén: bang khong (khong
thu). (4p dung dén 31/12/2025)
4.6. | Céch thire, dia chi nhan hd so, tra két qua giai quyét TTHC
- Tryc tuyén tai Cong dich vu cong quéc gia.
4.7. Quy trinh xir ly cong viéc
l;';f (,?c Il:?éi: Noi dung cong viéc Thoi gian Biéu miu
- Cong dan ndp dung, trung
thuc cac ho so theo quy dinh
trén Coéng dich vu cong
Quéc gia
- Truong hop cong dan dén
tryc tiép tai Chi nhanh
TTPVHCC, can bo
TTPVHCC huéng din cong
dén, t6 chirc nop hd so truc
tuyén
- Kiém tra va xem xét tinh
day du cua ho so, tiép nhan
hd so, chiu trach nhiém vé
viéc xac thuc ho so ban dién
A tor co gia tri phap ly twong Mau phiéu
Trung tam | quong ban gidy, giri phiéu . hen/Phiéu
Budce 1 Phuc V¥ | hen cho cong dén: O"25 n.gAay yéu cau bod
hanh chinh . A lam viéc N
¢ong + Truong hop ho so chua sung, hoan

day du, chinh x4c hoic
khong thudc thim quyén
gidi quyét theo quy dinh:
thong bao, néu rd ndi dung,
Iy do va huéng dan bd sung
cu thé, déy da trong mot lan
+ Néu hd so cua t6 chuc, ca
nhan day du, dung quy dinh
thi tiép nhédn, in cac loai
phiéu theo quy dinh va
chuyén giao ho so vé can bo
phong chuyén mon
VL&ATLD - So Noi vu
theo dia ban phu trach (can
cu bang phan cong phu trach
dia ban do  Phong

thién ho so
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VL&ATLD chuyén giao
cho TTPVHC - thuc hién xi
Iy qua phan mém dich vu
cong dé giai quyét theo quy
trinh quy dinh.

Cong chic phong chuyén
mén Kiém tra, thu Iy ho so:
- No6i dung kiém tra: Can cir
kiém tra: Theo muc 4.2

- Truong hop hd so chua Gidy phép
hop 1¢ theo quy dinh thi néu lao dong ddi
15 1y do hd so khong di diéu v&i nguoi
kién giai quyét, du thao Vian lao dong
Cong chuc | ban thong bao ho so khong nudc ngoai
phong du dicu kién giai quyét, trinh N lam viéc tai
Budc 2 chuyén | Lanh dao phong chuyén 01 ngay lam Viét
mon | mén phu trach xem xét, ky viee Nam/Vin
VL&ATLD | nhdy. Sau dé, chuyén trinh ban thong
Lanh dao S& xem xét, ky $6. bao hod so
- Trudng hop ho so hop 18 khong du
theo quy dinh thi chuyén hd diéu kién
so trinh Lanh dao phong. giai quyét
Pong thoi, du thio Gidy
phép lao dong ddi voi nguoi
lao dong nudc ngoai lam
viéc tai Viét Nam
Lanh dao phong chuyén
mon xem xét, phé duyét hd
SO
- Truong hop hd so chua Giay phép
hop 1¢ theo quy dinh, lao dong ddi
chuyén vién phong chuyén | 01 ngay lam voi nguoi
mon dy thao Van ban thong viéc lao dong
Lanh dao | bao hd so khong du diéu (Trong nudc ngoai
phong | kién giai quyét, trinh Lanh | truonghop | 1am viéc tai
Budce 3 chuyén | dao phong chuyén mén phy | khong dong Viét
mon trach xem xét, ky nhay. Sau | ¥, chuyén Nam/Vian
VL&ATLD | @6, chuyén trinh Lanh dao | chuyénvién | ban thong
S& xem xét, ky sd. trong 0,5 béo hd so
- Truong hop hod so hop 1¢ | ngay dé quay | khong du
theo quy dinh thi chuyén hd | lai budc 2) diéu kién

so trinh lanh dao S& xem
xét, phé duyét. Pong thoi,
ky nhay Dy thao Gidy phép
lao dong d6i voi ngudi lao

giai quyét
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dong nudc ngoai lam viée
tai Viét Nam.

Lanh dao S& xem xét ho so
va co6 y kién dong y hay

A Ao . A . Giéy phep
{(h;)?fbioniy Caé)éghep’, | Truong hop | lao dong dbi
uong hob dong - XY 43nev: 0,5 | véi nguoi
duyét Gidy phép lao dong nedv im via lao do
AR % n . gay lam viéc ao dong
doi v6i nguoi lao dong nude | Truone h NUSC neodi
ngoai lam viéc tai Viét‘Nam. Kkhon § 3 n(')p lam Vié% tai
, Lanh dao | - Truong hop khong dongy: | | gcong n
Buoc 4 . NTAS o " : y: chuyén lai Viét
S Noi vu | chuyén vién phong chuven vian Nam/Vin
VL&ATLD du thao Van | = YL | FHT B8
ban thong bao ho so khong . g A 1 hons
s At A 1A g L on ngay lam viéc | bdo ho so
du diéu kién giai quyét, trinh VA quay v& khong di
Lanh dao phong chuyén bude 2 didu Kien
mon phy trach xem xét, ky (a1 quvét
nhay. Sau do, chuyén trinh gt quy
Lanh dao S& xem xét, ky so.
’ Gidy phép
- Van thu S¢ dong dau phat lao dong doi
< . | hanh van ban; chuyén tra két \ vO1 nguoi
Budc 5 Vi‘gih‘v"’us" qua cho TTPVHCC trén he Olfrﬁ 98| lao dong
T thong phan mém Dich vu ' nudc ngoai
cong Quoc gia lam viéc tai
Viét Nam
Gidy phép
Trung tam | Cén bd TTPVHCC chuyén la\?o??qni gi‘“
Bude 6 Phyc vu | tra két qua cho cong dén qua G106 hanh a0 d% n
hanh chinh | H¢ thong giai quyét TTHC chinh e ﬁg féi
cong thanh pho lam viéc tai
Viét Nam
S. Biéu miu
Vin ban dé nghi cap lai gidy phép lao dong (Mau sé 03 Phu lyc | ban
hanh kem theo Nghi dinh s6 219/2025/ND-CP).
6. Yéu cAu, diéu kién thuc hién TTHC

Cac truong hop cap lai gidy phép lao dong, bao gom:
a) Giay phép lao dong con thoi han bi mat hoac bi hu hong khéng st dung

duoc.

b) Thay doi mét trong cac noi dung ghi trong gidy phép lao dong con
thoi han: ho va tén; qUOC tich; So ho chiéu; ddi tén nguoi sir dung lao
d6ng ma khong thay doi ma s dinh danh caa nguoi sir dung lao dong.
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Mau s6 03 Phu luc ban hanh kém theo
Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 ciia Chinh phi

TEN NGUOI SUDUNG LAO PONG CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

S6: ...

V/v giai trinh nhu cau sir dung <o NAY ... thang ... nam
nguoi lao dong nudc ngoai va cap/
cap lai/gia han giay phép lao dong

Kinh giii: ... (Co quan c6 thAm quyén)*

I. Thong tin chung vé nguoi sir dung lao dong

1. Tén ngudi st dung 1ao dONE:.......oovvieiniiiiii e,

2. Loai hinh ngudi st dung 1ao dong2: .. ...ccocoiiiiiiiiiie e

3. M s6 dinh danh nguoi st dung lao dong (néu co): ......ooovvveivininnen..

4. Tong s6 ngudi lao dong dang 1am viéc cho ngudi sir dung lao dong: ... nguoi.

Trong dé sé nguweoi lao dong mede ngoai dang lam viéc la: ...nguwoi

5. Dia Chi: L

6. Diénthoai: ... Email (néu co):.....eevvnn,

7. Giay phép kinh doanh/thanh 1ap/hoat dong s6: ..........cecevueeivneeinn,

CO QUAN CAP: oo C6 gia tri dén ngay: ........

Linh vuc kinh doanh/hoat dong chinh®: .......................cooiiiil,

* Truwong hop kinh doanh nganh, nghé cé diéu kién (néu c6):

Gidy phép kinh doanh/hoat @ONE S6: .......co.vueereieiie e

Linh vuc kinh doanh/hoat dong®: .............cooiiiiiiiiiii i

CO qUAN CAP: v, Thothan: .................

8. Ngudi nop ho so dé lién hé khi can thiét (s6 dién thoai, email):

II. B4o cdo giai trinh nhu céu sir dung lao ddng nwéc ngoai trong trurong hop tuyén
dung ngudi lao dong nuwdc ngoai vao lam viéc theo hinh thirc quy dinh tai diém a, i va
diéem m khoan 1 Pieu 2 Nghi dinh nay (ap dung doi voi truong hop cap va gia han giay phép
lao dong)

Trudc it nhat 05 ngay tinh dén thoi diém ndp hd so, nguoi sir dung lao dong da thong bao
tuyen dung nguoi lao dong Viét Nam theo quy dinh tai khoan 1 Piéu 11 Bo luat Lao dong vé
tuyen dung lao dong vao cac vi tri du kién tuyén dung nguoi lao dong nudc ngoai. Thong bao
tuyén dung gom cac thong tin co ban sau: Vi tri cong viée (cu thé, linh viee lam viéc); hinh thirc
lam viéc; dia d}em lam viéc; thoi han lam viéc; trinh d§ chuyén moén k¥ thuat (néu c6) (vin bdn
thong bdo tuyén dung kem theo).

Tuy nhién, khong tuyén dung duogc lao dong Vi¢t Nam vao vi tri du kién sir dung nguoi
lao dong nudc ngoai.

II1. Pé nghi cAp/cép lai/gia han gidy phép lao dong

Ngudi str dung lao dong d& nghi ... (Co quan c6 tham quyén)... cap/cap lai/gia han gidy
phép lao dong cho ngudi lao dong nudc ngoai sau.

Truwong hop cdp lai gidy phép lao ddng, dé nghi ghi ré Iy do: ..................
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1. Thong tin co ban

a) Ho va tén (In hoa)/Full name (In capital letters): ..........................

b) Ngay, thang, nam sinh/Date of birth: ....................................

¢) Gidi tinh (Nam/Nir)/Sex (Male/Female): ...

d) Qudc tich/Nationality: ..........c...oeeee e,

d) S6 ho chiéu/Passport NUMDEN: ............oeieee e

C6 gia tri dén ngay/Date of eXPIrY: ... .oovueee e

e) Ma sd dinh danh c4 nhan (néu co)/Personal Identification Number (If any):

2. Théng tin vé viéc 1am du kién

a) Vi tri cong viec®/Job assignment:..............ooooiiii i

Cu thé, linh viee lam viéc 13ob field: ...

b) Hinh thire 1am viéc®/Working form: ..o,

¢) Trinh d6 chuyén mén ky thuat (néu c6)®/Technical professional qualification (If any):

d) Lam viéc tai (ké khai trong truong hop lam viéc cho nguoi sir dung lao dong khdc voi
nguoi sw dung lao dong tai muc I)/Working at (To be declared in the event of working at
employer that differs from employer in section I):

Tén ngueoi sur dung lao dong/Name of employer:

Loai hinh nguoi sir dung lao dong*®Type of employer:

Ma so dmh danh nguoi St dung lao dong (neu co)/]dentlf cation Number of employer (If
any): . e et e e e e e eee tee tee ee ee ee vee ee ae e
d) Dia dlem lam viéc (lzet ke cu the cac d‘za dzem Zam viéc)*/Working place (List of

e) Thoi han 1am viéc/Period of work: Tir (ngay/thang/nam)/from (day/month/year) dén
(ngay/thang/nam)/to (day/month/year)

3. Hinh thirc nhin két qua

Hinh thure (truc tuyen/truc tiép dich vu buu chinh cong ich):...................

Dia chi nhan két quat® ... ... .

Ngudi str dung lao dong xin cam doan nhimg théng tin néu trén 1a dang sy that. Néu sai,
nguoi st dung lao dong xin hoan toan chiu trach nhiém trude phap luat.

Noi nhin: NGUOI SU DUNG LAO QNG
- Nhu trén; (Ky va ghi ro ho tén, dong dau)

-Luu: ..........
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Ghi cha:

@ Ghi tén co quan c6 thim quyén cip/cap lai/gia han gidy xac nhan khong thudc dién cap gidy
phép lao dong.

@19 Ghi cu thé: Khu vuc nha nuée; doanh nghiép (Doanh nghiép nha nudc, doanh nghiép ngoai
nha nude, doanh nghiép c6 vén dau tu nudc ngoai); don vi s nghiép ngoai nha nudc; khu vuc nude
ngoai; nha thau; to chuc/co quan khac.

(@), (1), 12) Ghi rd theo thir ty s6 nha, duong phd; thon, lang, ap, ban, budn, bon, phum, soc, to dan
phd, khu phé, khdi phd, khom, tiéu khu; xa/phuong/dic khu; tinh/thanh phd truc thude trung wong.

) Ghi theo mi nganh kinh té cip 1 quy dinh tai Quyét dinh s 27/2018/QD-TTg ngay 06/7/2018
ban hanh hé théng nganh kinh té Viét Nam.

©) Ghi theo danh muc nganh nghé dau tu kinh doanh c6 diéu kién theo quy dinh cta phap lut.

©) Ghi cu thé: Nha quan ly; Giam déc diéu hanh; chuyén gia; lao dong k¥ thuat.

() Ghi cu thé tén cong viéc/nghé nghiép du kién 1am theo mé nghé cép 3 cua Phu luc I tai Quyét
dinh sb 34/2020/QD-TTg ngay 26/11/2020 cua Thi tuéng Chinh phi ban hanh Danh muc nghé nghiép
Viét Nam.

®) Ghi cu thé hinh thirc 1am viéc theo quy dinh tai khoan 1 Diéu 2 Nghi dinh nay.

© Ghi cy thé (néu co): Tién si, Thac si, Pai hoc, trinh d6 khac.



https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/quyet-dinh-34-2020-qd-ttg-danh-muc-nghe-nghiep-viet-nam-su-dung-trong-thong-ke-ve-lao-dong-458436.aspx

48

6. Quy trinh Gia han gidy phép lao dong ddi v6i ngudi lao dong nuéc
ngoai lam viéc tai Viét Nam (QT-06)

Muc dich:
1. Quy dinh chi tiét trinh ty giai quyét tha tuc gia han Gia han gidy phép
lao dong cho nguoi lao dong nudc ngoai lam viéc tai Viét Nam.
Pham vi:

Ap dung ddi véi t6 chtic, ca nhan cé nhu cau thuc hién tha tuc Gia han
gidy phép lao dong cho ngudi lao dong nudc ngoai lam viée tai Viét
2 Nam.
Can bg, cong chuc thuoc Phong Viéc lam va An toan lao dong
(VL&ATLD), cac phong co6 lién quan thuoc Sé Noi vu va Trung tam
phuc vu hanh chinh c6ng Thanh phé chiu trach nhiém thyc hién va kiém
soat quy trinh nay.
DPoi tuwong: Lao dong la cong dan nudc ngoai vao lam viéce tai Viét Nam,
Nguoi sit dung nguoi lao dong nude ngoai

4, Noi dung quy trinh:
4.1. Co sé phap ly
- B ludt Lao dong ndm 2019;
- Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 ciia Chinh phil quy
dinh vé nguoi lao dong nudc ngoai lam viée tai Viét Nam;
- Quyét dinh s6 886/QD-BNV ngay 11/8/2025 ctia B trudong Bo Noi vu
vé viéc cong bé thi tuc hanh chinh méi ban hanh, bi bai bo linh vyc viée
lam thu¢c pham vi chirc nang quan ly nha nudce cua Bo Noi vy;

- Quyét dinh s6 4464/QD-UBND ngay 27/8/2025 cia UBND thanh phd
Ha Noi vé viée uy quyén SO Noi vu thue hién cac nhiém vu quan 1y nha
nudc vé nguoi lao dong nude ngoai lam viée tai Viét Nam theo quy dinh
tai Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 cta Chinh phu.

4.2. Thanh phan hé so Hinh thic
Van ban cta ngudi st dung lao dong bao
c4o giai trinh nhu ciu s dung lao dong
421 nudc ngodi va dé nghi gia han gidy phép
lao dong theo Mau s6 03 Phuy luc ban hanh
kém theo Nghi dinh s6 219/2025/ND-CP.

Giay kham stc khoe do co sé kham bénh,
chira bénh c6 du diéu kién cap, trlr truong
hop két qua kham stc khoe di duoc két | Ban dién tir co gia tri phap
nbi, chia sé trén Hé thdng thong tin vé& quan | Iy twong dwong ban gidy

1y hoat dong kham bénh, chita bénh hodc | theo quy dinh phap luét

co 6 dit liéu quéc gia vé y1 té. Doi véi glay
kham strc khoe do co'so'y té c6 thAm quyén
ciia nudc ngoai cap duoc sir dung trong
truong hop Viét Nam va qudc gia hodc
vung lanh thd cép gidy kham strc khoe co
diéu udc hodc théa thuén thira nhan 1an
nhau va thoi han st dung cta gidy kham

4.2.2
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suc khoe do6 khong qué 12 thang ké tir ngay
dugc cap.

4.2.3

02 anh mau (kich thuéc 4 cm x 6 cm,
phong nén trang, mat nhin thang, dau dé
tran, khong deo kinh, dang file jpg).

4.2.4

Qiéy phép lao dong con thoi han da dugce
cap

4.2.5

Ho chiu con thoi han.

4.2.6

Giay to ching minh hinh thirc lam viéc cua
nguoi lao dong nudc ngoai trur trudng hop
nguoi lao dong nude ngoai lam viéc theo
hinh thtc thue hién hop dong lao dong

4.3.

S6 lwong: 01 bo

4.4,

Thoi gian xuwr ly:

10 ngay 1am viéc ké tir ngdy nhan di ho so hop 1é theo quy dinh.

4.5.

Phi/l¢ phi:
+300.000 dong/1 glay phép.

+ Truong hop ndp ho so dich vu cong tryc tuyén: bang khong (khong

thu). (4p dung dén 31/ 12/2025)

4.6.

Céch thire, dia chi nhin ho so, tra ket qua giai quyét TTHC

- Tryuc tuyén tai Cong dich vu céng quoc gia.

4.7.

Quy trinh xir ly cong viéc

Tén
bwdc

Tréach

oA Noi dung cong viéc
nhiém 0 g g VI¢

Thoi gian

Biéu mau

Budc 1

- Cong dan ndp dling, trung
thuc cac ho so theo quy dinh
trén Cong dich vu cong
Quéc gia

- Trudng hop cong dan dén
tryc tiép tai Chi nhanh
TTPVHCC, can bd
TTPVHCC huéng dan cong
dén, to chuc nop hd so truc
Trung tam | yyyén

Phuc vu
hanh chinh
cong

- Kiém tra va xem xét tinh
day di cia ho so, tiép nhan
hd so, chiu trach nhiéem vé
viéc xac thuc ho so ban dién
tor co gia tri phap ly tuong
duong ban gidy, gii phiéu
hen cho cong dan:

+ Truong hop hd so chua
day du, chinh xic hoic
khong thudc tham quyén giai
quyét theo quy dinh: thong

0.25 ngay
lam viéc

Mau phiéu
hen/Phiéu
yéu cau bo
sung, hoan
thién hd so
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bao, néu rd ndi dung, 1y do
va huéng din bd sung cu thé,
day du trong mot lan

+ Néu ho so ctia to chtrc, ca
nhan diy du, dung quy dinh
thi tiép nhan, in cac loai
phleu theo quy dinh va
chuyén giao ho so vé can bd
phong chuyén mon
VL&ATLD - S Noi vu theo
dia ban phu trach (can cu
bang phan cong phu trach
dia ban do  Phong
VL&ATLD chuyén giao cho
TTPVHC - thyc hién xt ly
qua phan mém dich vu cong
dé giai quyét theo quy trinh
quy dinh.

Cong chic phong chuyén
mén kiém tra, thu Iy ho so:

- Noi dung kiém tra: Cin ctr
kiém tra: Theo muc 4.2

- Truong hop hd so chua hop Gidy Qhep
A : S Ao~y lao dong
1¢ theo quy dinh thi néu rd ly 48i vei
do h6 so khong du dicu kién neudi lao
giai quyét, dy thao Van ban d fn nuSe
Cong churc | thong bdo ho so khong du oNE Nt
, A r A . L oo ngoai lam
phong diéu kién giai quyét, trinh 1.95 naa vide tai
Buc2 | chuyén | Lanhdao phong chuyénmoén | —=° "92Y C
2 . e T s lam viéc Viét
mon phu trach xem xét, ky nhay. Nam/Vin
VL&ATLD | Sau do, chuyén trinh Lanh A
\ L 1o A ban thong
dao S& xem xét, ky so. . x
\ A A bao ho so
- Truong hop hé so hop 1€ A ,
: ) 1A khong du
theo quy dinh thi chuyén ho A Ten
X ~ \ dicu kién
so trinh Lanh dao phong. a1 quvét
Pong thoi, du thio Gidy slat quy
phép lao dong do1 voi nguodi
lao dong nudc ngoai lam
viéc tai Viét Nam
Lanh dao phong chuyén mén Giay phép
Lanh dao xem )\(6‘[, phé dgy@t ho so: 15 nga}y lam la(z 'd()fl.g
hong - Truong hop ho so chua hop viéc doi voi
. pron: 1¢ theo quy dinh, chuyén (Trong nguoi lao
Budc 3 chuyén - \ Al A . A .
2 vién phong chuyén mén du | truong hop | dong nudc
mon ) o ) A , A A A SRR
thao Van ban thong bao ho | khong dong | ngoai lam
VL&ATLD n PN B 2 A
so khong du diéu kién giai | y, chuyén viéc tai
quyet, trinh Lanh dao phong | chuyén vién Viét




51

chuyén mon phuy trach xem | trong 0,5 Nam/Van
xét, ky nhay. Sau do, chuyén ngay dé ban thong
trinh Lanh dao S& xem xét, quay lai béo hod so
ky sb. budc 2) khong du
- Trudng hop hd so hop 16 diéu kién
theo quy dinh thi chuyén ho giai quyét
so trinh 1anh dao S& xem xét,
phé duyét. Pong thoi, ky
nhay Dy thao Gidy phép lao
dong ddi véi nguoi lao dong
nudc ngoai lam vi¢e tai Vigt
Nam.
Lanh dao S& xem xét ho so
va 0 y kién fiff)ng y hay | Truon Giay phép
khong dong y cap phep: hop don g" lao dong
- Truomg hop dong y: k | ¢ gpngéy%aﬁ dbi voi
duyét Giay phép lao dong | ~ *.. nguoi lao
d6i voi nguoi lao dong nude i Tn;gic dong nudc
ngoai lam viéc tai Viét Nam. h khAg ngoai lam
. Lanh dao | - Truong hop khong dong y: op X f)ng viéc tai
Budc 4 . NTA: A n X dong y: n
Sé Noi vu | chuyén vién phong chuvén lai Viét
VL&ATLD dy tho Vanban | 0 Y200 5 | Nam/Vin
thong bao ho so khong du troné 05 ban thong
diéu kién giai quyét, trinh naa Ia’m bao ho so
Lanh dao phong chuyén mon gA y N khong du
phu trach xem xét, ky nhay. Vieevaduay | gidy kién
Sau d6, chuyén trinh Linh ve bugc 2 giai quyét
dao S¢ xem xét, ky s6.
Giay phép
- Van thu S& dong déu phat lg‘éidggf
Van thy S¢ | Panh van ban; chuyén tra ket | o o 3 | oy lao
Budce 5 N qua cho TTPVHCC trén h¢ | ' =, N .
Noi vu £ A A . viéc dong nudc
thong phan mém Dich vu 31
cong Qudc gia ng(.)? ! Ia.m
viee tal
Viét Nam
Giay phép
lao dong
Trung tdm | Can b6 TTPVHCC chuyén dbi voi
Budce 6 Phucvu | trad két,qué cho cong dan qua | Gio hanh nguoi lao
hanh chinh | H¢ thong giai quyet TTHC chinh dong nudc
cong thanh phd ngoai lam
viéc tai
Viét Nam
S. Biéu miu

Vin ban béo céo giai trinh nhu cau sir dung lao dong nudc ngoai va dé
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nghi gia han gidy phép lao dong (Mau s6 03 Phu luc I ban hanh kém
theo Nghi dinh s6 219/2025/ND-CP).

Yéu ciu, diéu kién thwe hién TTHC

Ngudi st dung lao dong ndp hd so dé nghi gia han gidy phép lao dong.
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Mau s6 03 Phu luc |11 ban hanh kém theo
Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 ciia Chinh phi

TEN NGUOI SUDUNG LAO PONG CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

Sb: ..o

V/v giai trinh nhu cau sir dung <oy NGAY ... thang ... nam
nguoi lao dong nude ngoai va cap/
cap lai/gia han giay phép lao dong

Kinh guri: ... (Co quan c6 thAm quyén)*

I. Thong tin chung vé nguoi sir dung lao dong

1. Tén nguoi su dung 120 AONE:. .o
2. Loai hinh ngudi st dung 1ao dong2: .. ...ccocooiiiiiiiiiiiie e

3. M4 s6 dinh danh ngudi sir dung lao dong (néu ¢o): ...ooovveevvviniieeea,
4. Tong s6 ngudi lao dong dang 1am viéc cho ngudi sir dung lao dong: ... nguoi.
Trong d6 s6 nguweoi lao déng nude ngodi dang lam viéc la: ...nguoi

5. DI ChE:
6.Dbiénthoai: ... Email (néu co):...........
7. Gidy phép kinh doanh/thanh 1ap/hoat dong SOT el
Coquan cap: ...co.vviviiiiii C6 gia tri dén ngay: ........

Linh vuc kinh doanh/hoat dong chinh®: .......................cooiiiiil,

* Treong hop kinh doanh nganh, nghé c6 diéu kién (néu co):

Gidy phép kinh doanh/hoat @ONE S6: ...........ueereiiiie e

Linh vuc kinh doanh/hoat dong>: ..............coooiiiiiiiiiiiiiiie e

CO qUAN CAP: v Thoihan: ....................

8. Nguoi ndp ho so dé lién hé khi can thiét (s6 dién thoai, email):

I1. B4o cdo gidi trinh nhu cau sir dung lao ddng nuwéc ngoai trong truwomng hop tuyén
dung ngudi lao dong nwéc ngoai vao lam viéc theo hinh thirc quy dinh tai diém a, i va
diém m khoan 1 Piéu 2 Nghi dinh nay (dp dung doi véi truong hop cdap va gia han gidy phép
lao dong)

Trudc it nhat 05 ngay tinh dén thoi diém ndp ho so, nguoi st dung lao dong da thong bao
tuyen dung nguoi lao dong Viét Nam theo quy dinh tai khoan 1 Diéu 11 Bo luat Lao dong vé
tuyen dung lao dong vao cac vi tri du kién tuyén dung nguoi lao dong nudc ngoai. Thong bao
tuyén dung gom cac thong tin co ban sau: Vi tri cong viée (cu thé, linh viee lam viéc); hinh thirc
lam viéc; dia diém lam viéc; thoi han 1am viée; trinh do chuyén mon k¥ thuat (néu c6) (vin bdn
théng bdo tuyén dung kém theo).

Tuy nhién, khong tuyén dung dugc lao dong Viét Nam vao vi tri du kién str dung nguoi
lao dong nude ngoai.

II1. Pé nghi cip/cip lai/gia han gidy phép lao dong

Nguoi st dung lao dong dé nghi ... (Co quan c6 tham quyén)... cip/cap lai/gia han gidy
phép lao dong cho nguoi lao dong nude ngoai sau.

Truwong hop cap lai gidy phép lao ddng, @é nghi ghi ré Iy do: .................

1. Théong tin co ban

a) Ho va tén (In hoa)/Full name (In capital letters): ..........................

b) Ngay, thang, nam sinh/Date of birth: ...

¢) Gidi tinh (Nam/Nir)/Sex (Male/Female): ...

d) Qubc tich/NAtioNAlity: ... .....oeeeee e,
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d) S6 ho chiéu/Passport NUMDEN: ...................ccoooiiiiii i
Co gia tri dén ngay/Date of expiry: ...
e) Ma s6 dinh danh ca nhan (néu co)/Personal Identification Number (If any):

Cu thé, linh viee lam viéc 13ob field: ...

b) Hinh thire 1am viéc®/Working form: ...,

¢) Trinh d6 chuyén mén k¥ thuat (néu c6)*/Technical professional qualification (If any):

d) Lam viéc tai (ké khai trong truong hop lam viéc cho nguwoi sw dung lao dong khac voi
nguoi sw dung lao dong tai muc I)/Working at (To be declared in the event of working at
employer that differs from employer in section I):

Tén nguoi sie dung lao dong/Name of employer:

Loai hinh nguoi sir dung lao dong**[Type of employer:

Ma 56 dinh danh nguoi sir dung lao ddng (néu cé)/Identification Number of employer (If
3 TP

d) Dia diém lam viéc (liét ké cu thé cac dia diém lam viéc)*/Working place (List of

e) Thoi han 1am viéc/Period of work: Tir (ngay/thang/nam)/from (day/month/year) dén
(ngay/thang/ndm)/to (day/month/year)
3. Hinh thirc nhan két qua

Dia chi nhan két quélzz ............................................................
Nguoi st dung lao dong xin cam doan nhitng thong tin néu trén la ding sy that. Néu sai,
nguoi st dung lao dong xin hoan toan chiu trach nhiém trude phap luat.

Noi nhin: NGUOI SU DUNG LAO PONG
- Nhu trén; (Ky va ghi ré ho tén, dong dau)
-Luu: ..........
Ghi cha:
@ Ghi tén co quan c6 tham quyén cap/cép lai/gia han gidy x4ac nhan khong thudc dién cép gidy
phép lao dong.

@.(19 Ghi cu thé: Khu vuc nha nuéce; doanh nghiép (Doanh nghiép nha nude, doanh nghiép ngoai
nha nudc, doanh nghiép co von dau tu nude ngoai); don vi sy nghi¢p ngoai nha nudc; khu vuc nudc
ngoai; nha thau; t6 chuc/co quan khac.

(). (11). (12) Ghi 13 theo thir ty s6 nha, duong phd; thon, lang, 4p, ban, budn, bon, phum, soc, t6 dan
phé, khu phé, khéi phé, khom, tiéu khu; xa/phuong/dac khu; tinh/thanh phé truc thudce trung wong,.

) Ghi theo ma nganh kinh té cip 1 quy dinh tai Quyét dinh s6 27/2018/QD-TTg ngay 06/7/2018
ban hanh hé thong nganh kinh té Viét Nam.

©) Ghi theo danh muc nganh nghé dau tu kinh doanh c¢6 diéu kién theo quy dinh cta phap lut.

©) Ghi cu thé: Nha quan ly; Giam déc diéu hanh; chuyén gia; lao dong k¥ thuét.

() Ghi cu thé tén cong viéc/nghé nghiép du kién 1am theo mad nghé cip 3 cta Phu luc I tai Quyét
dinh s6 34/2020/Qb-TTg ngay 26/11/2020 ctia Thi tuéng Chinh pht ban hanh Danh myc nghé nghiép
Viét Nam.

® Ghi cu thé hinh thirc 1am viéc theo quy dinh tai khoan 1 Diéu 2 Nghi dinh nay.

©) Ghi cu thé (néu c6): Tién si, Thac si, Pai hoc, trinh d6 khac.



https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/quyet-dinh-34-2020-qd-ttg-danh-muc-nghe-nghiep-viet-nam-su-dung-trong-thong-ke-ve-lao-dong-458436.aspx
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